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SUBJECT: ELECTRONIC IMAGING OF CHECKS

The Auditor of State’s Office has received several inquiries regarding whether
a public body’s checks may be stored by means of electronic or optical
imaging.  Two areas of concern arise regarding the electronic imaging of
checks.  First, the e lectronic imaging of checks is acceptable to the Auditor
of Stat e’s Office only  if an adequate audit record can be preserved.
Secondly, the retention of the original paper documents needs to conform with
all sections of the O hio Revised Code that are applicable to the retention of
public records and banking documents.

Under AICPA Professio nal Standard AU § 326, the evidential matters supporting
financial statements consists of the underlying accounting data and all
corroborating information available to the auditor.  Such corroborating
evidential matter includes documentary material (i.e. , checks, invoices,
contracts, etc.), and other information developed by, or available to, the
auditor which permits the auditor to reach conclusions through valid
reasoning.  It would appear that optical images would qualify as “evidential
matter” under the AICPA Professional Standards and that they would also meet
the sufficiency and c ompetency standards of § 326.  Therefore, in general, an
auditor can regard such optical images as evidential matter in conducting an
audit.

In order for the particular electronic image to be sufficient evidential
matter, however, an adequate audit record must be preserved.  For example, the
imaging of the reverse  side of the check must occur, and it must be clear to
the auditors which back side of a check matches its front side.  In addition,
the imaging must be large enough for the auditors to determine that no
alteration to the original documents has occurred.  This can be done by
ensuring that the check image is l arge enough to read all the markings on both
its sides.

Even though the public body’s orig inal checks may be housed with the financial
institution, and the public body o nly receives the electronic imaging of those
checks, the bank must  retain the original as well as the duplicate checks in
accordance with the r ecords retention schedule to which the entity is subject
under Ohio Rev. Code Chapter 149.  See Ohio Rev. Code § 9.01; see also 1975
Op. Att’y Gen. No. 75-013; 1961 Op. Att’y Gen. No. 61-2129; 1951 Op. Att’y
Gen. No. 51-679.  The original paper checks are public records, subject to the
records retention sch edule applicable to the entity regardless of whether the
documents are in the entity’s poss ession or in the possession of the financial
institution. 

If you have any questions, please contact the Legal Division at 1-800-282-
0370.




