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Agenda

1. Announcements
2. New Fiscal Officer UAN Training
3. UAN Reports — Cash vs. Budget
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UAN Re-write Work In Progress!

»NOT ready this year

»1n a few years

» Programing, testing, and
developing new training

- 4 matetials

> Rest assured, web-based UAN

is on it way in a few years!
.
{ A
>/
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2025 Replacement
Computer & Printer

Scheduled for the 15 Quarter 2025.
Expect instructions in December this year.

2024 is a good fime to clean up duplicate
or unnecessary files on your current PC
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Questions

&3

Newly Elected or Newer Fiscal Officers

Congratulations!
It’s Your Time To Shine!
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Basic Training
Start or Refresh Your Knowledge

-

About the Uniform Accounting Network 7

Phase 2 UAN Prerequisite Videos

e UAN Prerequisite Accounting 101 Chapter 1
= UAN Prerequisite Accounting 101 Chapter 2
= UAN Prerequisite Accounting 101 Chapter 3
= UAN Prerequisite Accounting 1041 Manual
e UAN Prerequisite Accounting 102 Chapter 1
e UAN Prerequisite Accounting 102 Chapter 2
e UAN Prerequisite Accounting 102 Chapter 3
= UAN Prerequisite Accounting 102 Chapter 4
= UAN Prerequisite Accounting 102 Manual
e UAN Prerequisite Accounting 103 Chapter 1
e UAN Prerequisite Accounting 103 Chapter 2
e UAN Prerequisite Accounting 103 Chapter 3
= UAN Prerequisite Accounting 103 Manual

= UAN Prerequisite Payroll 101 Level 1
= UAN Prerequisite Payroll 101 Level 2
= UAN Prerequisite Payroll 101 Level 3
= UAN Prerequisite Payroll 101 Level 4
® UAN Prereqguisite Payroll 101 Level 5

Phase 3 UAN Introduction Videos

& Uni

& [ o

Phase 3 -UAN Tralning: These sessi e designed for either the new Fiscal Officer or the experienced

Fiscal Officer that is new to UAN. They provide the knowledge and skills to become proficient with everyday duties in the
UAN application.

New Fiscal Officer UAN Accounting Module

New Fiscal Officer UAN Payroll Module




e
Newly Elected Webinar April 4th

> Designed to re-enforce concepts that you will need very early on.

> Before attending, you are expected to complete Transition Phases 1-3.

> If you are an experienced fiscal officer that is well acquitted with fund
accounting and are just new to UAN, then phase 2 is optional.

AN Suppa, e invoies,your UAN Nardws
ontactiformation the UANFkand m

1. virus rotecton, software

iease ot hat ths session does ot

i Offers.

sing he UAN

agplication. pay

Tralning: i i i =

AN spplication.

+ NewFiscal Offcer UAN Accounting Module
.

UAN Training Mode

* Username & Password — Same as UAN Application
&3 UAN Support
£ AFR - Filing Status

{55 OP&FPF Upload

N OPERS ECS

(&3 Printer Supplies

9 UAN Link

T3 UAN Training e
1 Version Documentation
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UAN Support - Call or Email




UAN Reports - Cash vs. Budget

Disclaimer:

»Today’s training is NOT intended to replace or substitute for
financial management training provided by LGS.

»Today’s topics include only a simply introduction to fund
accounting concepts related to UAN reports.

Please Note: The UAN Prerequisite Training is NOT intended to replace or be a substitute for the financial
management training for public officials provided by Local Government Services {LGS). The UAN Prerequisite Training

is an introduction to these concepts
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Cash Budget

»Checking &

Investment Balances
»Fund Balances

CASH

>Revenue

:11] »] €] 3 i > Arpropriations

«»Purchase Orders

Bank Account Cash / Fund Cash

Cash in bank accounts: the total current cash balance held
in all checking and all investments as recorded in UAN

<

Fund accounting requires the total cash balance is
separated into fund cash balances on your books.

Cash in Funds: A fund is a self-contained, self-balancing

accounting component used to track revenue and
’ expenditures. Funds separate government money
according to legal or purpose restrictions.




Bank Cash Balances / Fund Cash Balances

Bank Accounts & Funds in UAN
Funds operate independently of each
other within the total cash balance

Total Cash Balance = Total All Fund Balances
Whole Pie = Total of All Slices
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Bank Cash Balances / Fund Cash Balances

Bank Accounts in UAN
The current total cash balance (whole pie)
» Tracked in the Cash Journal y
> Must reconcile bank statements @
Funds in UAN
Separate funds balances (slices of the pie) \\"-‘: /
» Tracked in the Fund Ledger, etc.
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Total Cash Balance = Total of all Fund Balances.

i I Governfment Cash Balances Government Fund Balances

UAN Prerequisite Accounting 101 Chapter 1
UAN Prerequisite Accounting 101 Chapter 2

Primary checking 179,875.14 General Fund 159,791.56
StarOhioinvestment  65,000.00
UAN Prerequisite Accounting 101 Chapter 3 ¢p 35,000.00

Gasoline Tax Fund 3847252
Road & Bridge Fund 24,695.13
Cemetery Levy Fund 10313.22
Fire &EMSLevyFund  32,546.87
Road Debt Fund 152329
UAN Prerequisite Accounting 102 Chapter 3 femsteeyiegues FANCH Lo 225>
UAN Prerequisite Accounting 102 Chapter 4 |SOISR RS H R CRVIE

= UAN Prerequisite Accounting 102 Manual
UAN Prerequisite Accounting 103 Chapter 1
UAN Prerequisite Accounting 103 Chapter 2
LLAN Procequici wotios 103 Chanter

= UAN FTErEqUISITE ACCOUNTING 1UL MANUal  Cemetery bequestcD  2.000.00
UAN Prerequisite Accounting 102 Chapter 1 &3_

Separate but equal

UAN Prerequisite Accounting 102 Chapter 2




Fund Cash Balances

Accounting —

Fund Reports

—

Reports & Statements —

Fund Reports [X]
Fund Status v
Report Name

Fund Listing
Cash Flow Detail by Fund
Cash Flow Summary by Fund
Cash Summary by Fund

Investment Activity by Fund
Fund Activity
Fund Chart of Accounts
Fund Ledger
Fund Export
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BUCKEVE TOWNSHIP, FRANKLIN COUNTY
Fund Status
As Of Month/Day/Ye
1 Checking &
Pooled
und Investments
be Fund Nams Pooled Pooled]
1000 General $1.114.254 11
2021 Gasoline Tax 8200% |  S137.47447 13717447
2031 Roadand Bridge 0.352% $5.826.13 $5.826.13
2041 Cemetery 12.854% $212,699.89 $212,699.89
2171 Park Levy 5866% $97,100.69 $97,100.69
2191 Fire & EMS Levy 3216% $53.224.18 $53224.18
2272 Coronavirus Relief Fund-State 0.000% $0.00 $0.00
2273 American Rescue Plan Act 2020% $33427.25 $3342725
9001 Unclaimed Money 0.000% 50.00 $0.00
9751 Buckeye Monument Trust 0.007% 351150 5350000 Si1159
9752 Buckeys Cemetery Fastival Trust 0.055% $13.911.15 $13.00000 91115
AlFundsTotal | $1671.220.% $16.50000 _ $1.654.729.46
Pooled Investments $1,290,61868
scondary Checking Accouts 526,000.00
Available Primary Checking Balance $336,110.78
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BUCKEVE TOWNSHIP. FRANKLIN COUNTY
Fund Status
As OF Month/Day/Ye
1 Checking &
Poaled
% of Total Fund Investments Investments
Fund Name Pooled_ __Balance. Non.Pooled) (Pooled)
000 General 67336% | S1.114.054 11 00 $1.114258 7
2021 Gasoline Tax 8200%  S1IT.ATAAT $000  S137.47447
2031 RoadandBridge 0.35%% $5,826.13 $0.00 $5.626.13
2041 Cemtery 2854 521269989 $000  $212699.89
2171 Park Levy 5.868% $97.100.69 5000 597.100.69
2191 Fire & EMS Levy 1216% $53.224.18 50.00 §53.224.18
2272 Coronavirus Relief Fund-State 0.000% 50,00 $0.00 £0.00
2273 American Rescue Plan Act 2.020% $33427.25 $0.00 $33427.25
9001 Unclaimed Money 0.000% $0.00 50,0 $0.00
9751 Buckeye Monument Trust 0.007% $3611.59 $3.500.00 si11.59
9752 Buckeye Cemetery Fastival Trust 0.055% $13.811.15 $13.000.00 81115

[mFunssTorar

51,671,229 8 | B 51650000 uffn $1,654,729.46

Pooledinvestments $1.290 61868
Secondary CheckingAccounts $26,000.00
Available Primary Checking Balance 5338,110.78

Efficient
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ISHIF, FRANKLIN COUNTY
ind Status
lonth/Day/Year
Checking &
oled
Fund Investments  Investments
Balance (Non-Pooled) Pooled]
S1.114.258 11 000 S1.114258 11
$197,17447 S000  S1I.A7447
$5,826.13 $0.00 $5,826.13
521269989 S000  5212.699.89
$97,100.69 0.00 $97,100.69
$53.224.18 $0.00 $53.224.18
50.00 $0.00 $0.00
$33.421.25 $0.00 $33.427.25
Unclaimed Money 50.00 50.00 $0.00
0.007% 511,59 1.500.00 11159
9752 _Buckeye Cometery Festival Trust 0.055% $1301115 == 31300000 == $011i5
AllFundsTolal __ S1671.220% $16.50000  §1654.729.46
Pooledinvestmerts 5129061868
Secondary Checking Accouns 526,000.00
Available Primary $338.110.78
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BUGKEVE TOWNSHIP, FRANKLIN GOUNTY.
Fund Status
As Of Month/Day/Year
Checking &
Pooled
%of Tol  Fund Investments  Investments
Fund Nams Pooled __Balance (Non-Pooled) __ (Pooled)
1000 General 67.338%  $1.11425411 000 §1.114250 71
2021 Gasoline Tax 8200% 813717447 000 §137.47447
2031 Roadand Bridge 0.352% $5.826.13 $0.00 $5.826.13
2041 Cemetery 1285%  5212,699.89 S000 521269989
2171 Park Levy 5868% $97,100.69 0.00 $97,100.69
2191 Fire & EMS Levy 3216% $53.224.18 $0.00 $53.224.18
2272 Coronavius Relie Fund-State 0.000% $0.00 $0.00 $0.00
2273 American Rescue Plan Act 2020% $33.427.25 $0.00 $33.427.25
9001 UnclaimedMoney 0.000% 50.00 0 $0.00
9751 Buckeye Monument Trust 0.007% §351159 5350000 S5
8752 Buckeys Cometery Festival Trust 0.055% $1391115 $13.000.00 591115
AllFundsTolal _ S1.671.22045 == $16.500.00 S §1.654.729.45
Paoledinvestments $1.290,618.64
Secondan Checking Accouts E00 §1654,729.45
Available Primary $336.110.78
Eicent + Efiectve + Transporent 2

EUCKEVE TOWNSHIF, FRANKLIN COUNTY
Fund Status
As Of Month/Day/Year
Can | post a $350,000.00 check today out of the General Fund?  checking &
acled
Fund % of Total Investments  Investments
mber Fund Name Pooled (Non-Pooled)  __(Pooled)
000 General 67330% 118058 1 00 $1.114258 7
2021 Gasoline Tax B200% 1377447 000  $137.47447
2031 Roadand Bridge 0.352% $5,826.13 $0.00 $5.626.13
2041 Cemetery 2854 521269989 $000  §21269989
2171 Park Levy 5.868% $97.100.69 50,00 $97.100.69
2191 Fire & EMS Loy 1216% $53.224.18 $0.00 §53.224.18
2272 Coronavinus ReliefFund-State 0.000% 50,00 0.00 50,00
2273 American Rescue Plan Act 2020% $33.427.25 $0.00 $33.427.25
9001 UnclaimedMoney 0.000% 50.00 0.0 $0.00
9751 Buckeye Monument Trust 0.007% $3511.59 53.500.00 11159
9752 Buckeys Cometery Festival Trust 0.055% $13.811.15 $13.000.00 s911.15
AllFundsTotal __ S1671229.8 S16.50000 _ $1654729.46
Pooledinvestments 129061868
Secondary CheckingAccou $26,000.00
Available Pri $336.110.78
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Budget Cash

»Checking &
Investment Balances
»>Fund Balances

CASH

>Revenue

BUD G ET >Appropriations

s»Purchase Orders
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Budget: Revenue Budget

Accounting — Reports & Statements —
Revenue Reports

Revm[hpmtsli‘

Revenue Status ~
Report Name:
Revenue Status

Revenue Chart of Accounts
Revenue Cost Centers
Revenue Budget

Revenue Receipt Register
Revenue Ledger

Revenue Export
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Revenvue Status

BUCKEYE TOWNSHIP, FRANKLIN COUNTY
Revenue Status
By Fund
A5 of MonthyDay/ear

Fund: 2031 Road and Brdge

Tt g Yo%
Budget Revenve Balance Receved
2001-101-0000 Ganeral Property Tax - Real Estate $11.924. $6.066 501 $585450 50.902%
2031-535-0000 Property Tax Aliecaton $90. $4647) $40.03  55522%
ESELD EXIZy ECERETT
= Revenue ~
Recelved

As off This Date
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Budget: Appropriations

Accounting — Reports & Statements —
Appropriation Reports

p—re——s

Appropriation Status v

Appropriation Cost Centers

Appropriation Budget

Apprepriation Open Purchase Order Register
Appropriation Payment Register
Lppropristion Ledger

Lppropristion Export
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Appropriation Status

Appropistion Status
o

Appropriation Status

Approprtion suanus
(=




Simplified Appropriation Status
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Simplified Appropriation Status
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Simplified Appropriation Status
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Simplified Appropriation Status

=

Available For
New Purchase Orders

1193159500 D Eern Expanses

P
Encumbrance Breakdown

> Ohio Revised Code 5705.41 states that no contracts or orders involving
the expenditure of money may be made unless the fiscal officer has
certified that “the amount required has been appropriated for such a
purpose and that there is cash available now or in process of collection
to the credit of the fund free of any prior encumbrances to make the
payment”.

» Simplified: An official commitment for the future spending of money,
reducing the unencumbered appropriation balance by the stated amount
and sets it aside for a specific purpose, also certifying the cash will be
available when the bill needs to be paid.

T ——
Encumbrance Breakdown

» Ohio Revised Code 5705.41 states that no contracts or orders involving
the expenditure of money may be made unless the fiscal officer has
certified that “the amount required has been appropriated for such a
purpose and that there is cash available now or in process of collection
to the credit of the fund free of any prior encumbrances to make the
payment”.

» Simplified: An official commitment for the future spending of money,
reducing the unencumbered appropriation balance by the stated amount
and sets it aside for a specific purpose, also certifying the cash will be
available when the bill needs to be paid.




P
Encumbrance Breakdown

» Ohio Revised Code 5705.41 states that no contracts or orders involving
the expenditure of money may be made unless the fiscal officer has
certified that “the amount required has been appropriated for such a
purpose and that there is cash available now or in process of collection
to the credit of the fund free of any prior encumbrances to make the
payment”.

» Simplified: An official commitment for the future spending of money,
reducing the unencumbered appropriation balance by the stated amount
and sets it aside for a specific purpose, also certifying the cash will be
available when the bill needs to be paid.

P
Encumbrance Breakdown

» Ohio Revised Code 5705.41 states that no contracts or orders involving
the expenditure of money may be made unless the fiscal officer has
certified that “the amount required has been appropriated for such a
purpose and that there is cash available now or in process of collection
to the credit of the fund free of any prior encumbrances to make the
payment”.

» Simplified: An official commitment for the future spending of money,
reducing the unencumbered appropriation balance by the stated amount
and sets it aside for a specific purpose, also certifying the cash will be
available when the bill needs to be paid.

T ——
What about cash and fund balances?

Opening a Purchase Order:

» Has no effect on cash or fund balances.

» Certifies that cash will be available in the stated fund(s) when the bill
needs to be paid.

Example clip from a PO. In this example only one fund is encumbered:

FISCAL OFFICER CERTIFICATE

Itis hereby certified that the amount of $3,400.00 required to meet the contract
agreement, abligation, or expenditure for the above, has been lawfully appropriated,
authorized or directed for such purpose and is in the Treasury or in the process of
collection to the credit of the

- Park Levy
Fund (and others as above) free from any obligation or certification now outstanding.




Purchase Order Reports

Purchase Order Status

Report Name

Purchase Order Detail
Purchase Order Listing
Purchase Order Charges

Accounting — Reports & Statements —
Purchase Order Reports

Purchase Order Reports ) [N

Purchase Order Status
Purchase Order Export

v
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Simplified Purchase Order Status Report

» Encumbrance (Simplified) An official commitment for the future
spending of money, reducing the unencumbered appropriation balance by
the stated amount and sets it aside for a specific purpose, also certifying
the cash will be available when the bill needs to be paid.

Account Amount Amount Available
Code Encumbered Charged Balance
1000-120-351-0000 $1,000.00 $1,000.00 $0.00
2021-330-351-0000 $2,700.00 $1,01888 $1.68112
2041-410-351-0000 $1,750.00 $1,101.18 364882
2171-610-351.0000 $1,200.00 $200.90 500010
2191-220-351-0000 $2,700.00 $2,051.08 5648.07

BEEEEEEEE

Simplified Purchase Order Status Report

» Amount Charged: expenses posted to-date against the set-aside amount

Account Amount Available
Code Encumbered Charged Balance
1000-120-351-0000 $1,00000 $1,00000 $0.00
2021-330-351-0000 $2,700.00 $1,01888 5166112
2041-410-351-0000 $175000 $1,10118 $648.82
2171.610-351.0000 $1,20000 $200.90 5099.10
2191-220-3510000 52,700.00 52,05108 $648.97

[ s935000  ssanim T ssereon




Simplified Purchase Order Status Report

» Available Balance: the remaining unspent balance of the encumbered
(set-aside) amount of each account code on the purchase order.

» Review after paying bills, so you are not surprised by a low balance.

Account Amount Amount Available
Code Encumbered Charged Balance
1000-120-351-0000 $1,000.00 $1,000.00 $0.00
2021-330-351-0000 $2,700.00 $1,01888 $1.68112
2041-410-351-0000 $1,75000 $1,101.18 $648.82
2171-610-351-0000 $1,20000 $200.00 $099.10
2191-220-351-0000 $2,700.00 $2,051.03 $648.07
BEEEEEEED

Simplified Appropriation Status & POs

row s T——
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i.e., Available Balance on

pent Amount of various Purchase Orders

Open Purchase Orders

0001109659500 Gamcns Sardes sso00e0
1000103700000 Bayment 12 Ansner Pl Sbson 128000
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Simplified Appropriation Status & POs

sootopimen_ @) ETREITL Q) 10 tpansnes i
0w Cr ]

wn

i.e., Total ‘Amount Charged’
PAYMENTS this year on all purchase
From currently open POs orders, open or closed

and .
POs closed 2 ayme: e

1000-110.3150000 . [

[o——
Payment s Ansne: Pl Subinon

Repart rflects seiected information.




Simplified Appropriation Status & POs

scsvnrans | appiepaen | (@) e (@) 1o e &) her ™
—  ®® - wa  wa

4000000 o ey
0% 9000

Currently not
committed on any
purchase orders

Available For
New Purchase Orders
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Simplified Appropriation Status — Direct

B =SSl DIRECT CHARGE
me ACCOUNTS
::"’: :«:., Do NOT Require

Purchase lers for Payments

Repart refiects saiected nformaton.

Simplified Appropriation Status — Direct

ACCOUNTING PAYMENTS
DIRECT CHARGE ——T—
ACCOUNTS There must be enough in the Unencumbered

Do NOT Requir Balance

Purchase Orders for Payments




Simplified Appropriation Status — Direct

Actount Code
To00-116-105-5308
1060:110-111.00
1000-110-121-0500

20000

1000-110.221-0500

1000-110-20-0300
1109122000
120

ACCOUNTING PAYMENTS
DIRECT CHARGE (or memo charges)
ACCOUNT:! There must be enough in the Unencumbered
Do NOT Require Balance so that the appropriations can be both
Purchase Orders for Payments encumbered and then expensed at the time
the payment posts.

Get An In-Depth Understanding!

ED Uniform Accounting Network X

€« C (@ @ uaniinkohicauditor. 3

= UAN Prerequisite Accounting 102 Chapter 1 |kt

= UAN Prerequisite Accounting 102 Chapter 2
= UAN Prereqguisite Accounting 102 Chapter 3

As noted, these demonstrations are an ov
thorough understanding of encumbrances.
» Read page 32-43 of “UAN Prerequisite Accounting 102 Manual’
more precise definitions and thorough explanatior
» Watch the corresponding video 102, Chapter 4.

Simplified Appropriation Status — For Payroll
[ Wage Paymenss ]

[rriesy

5000
saross sk
Py st3083e0

1000-110.2210206
1000-110.223.0000  Darts nurca

1000:110:120006_ e Accoustn Newark Fevs
1000103140200 D Tax Cotectn Fous
1000-110.3150200 D Encton Expaeses

WAGES USE
DIRECT CHARGE Posting Wages:
ACCOUNTS An Unencumbered Balance is
Pagroll Does NOT Require required to cover the gross wages.

Purchase Orders

%




1000-110.315 0500

WAGES USE

DIRECT CHARGE Pos@g Wages:
ACCOUNTS » The net pay will be encumbered and

Pagroll Does NOT Require then expensed immediately.

Purchase Orders

Simplified Appropriation Status — For Payroll

Withholding Payments — Employee Share

s ocanamon
1001102130200 O inraca
o e

When posting wages:
» The employee

> withholdings are encumbered — like when opening a
purchase order i.e., the direct charge accounts are encumbered by
the amount deducted for withholdings.

Simplified Appropriation Status — For Payroll

Withholding Payments — Employee Share

1000-110.2300000

LATER:

» When paying a withholding payment, the encumbered amount is
reduced, and expenses increased — like when posting a payment
using a purchase order.




Simplified Appropriation Status — For Payroll

N

» Employer Share accounts for Medicare, Social Security, OPERS,
and OP&FPF are NOT encumbered.

LATER:
» When paying the withholding payment, there must be enough in
the Unencumbered Balance of the Employer Share accounts

Simplified Appropriation Status — For Payroll

Withholding Payments — E

LATER:

» When paying the withholding payment, there must be enough in
the Unencumbered Balance of the Employer Share accounts so that
the appropriations can be both encumbered and then expensed
at the time the withholding payment posts.

Questions
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Self Report Today’s Training Fiscal
Integrity

|
e

OHIO AUDITOR OF STATE/
KEITH FABER J

S

Uniform Accounting Network
88 E. Broad St., 5™ Floor
Columbus, Ohio 43215
UAN phone: (800) 833-8260
UAN email: UAN_Support@ohioauditor.gov

UAN website: https://uanlink.ohioauditor.cov






