VILLAGE OF SEVEN MILE
BUTLER COUNTY, OHIO

AGREED-UPON PROCEDURES

FOR THE YEARS ENDED DECEMBER 31, 2020 AND 2019






Village Council

Village of Seven Mile
201 High Street

Seven Mile, Ohio 45062

We have reviewed the Independent Accountants’ Report on Applying Agreed-Upon Procedures of the
Village of Seven Mile, Butler County, prepared by Bastin & Company, LLC, for the period January 1, 2019
through December 31, 2020. Based upon this review, we have accepted this report in lieu of the audit
required by Section 117.11, Revised Code.

Our review was made in reference to the applicable sections of legislative criteria, as reflected by the
Ohio Constitution, and the Revised Code, policies, procedures and guidelines of the Auditor of State,
regulations and grant requirements. The Village of Seven Mile is responsible for compliance with these
laws and regulations.

Nl

Keith Faber
Auditor of State
Columbus, Ohio

September 14, 2021
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Bastin & Company, LLC

Certified Public Accountants

INDEPENDENT ACCOUNTANTS’ REPORT ON APPLYING AGREED- UPON PROCEDURES

Village of Seven Mile
Butler County

201 High Street

Seven Mile, Ohio 45062

We have performed the procedures enumerated b&lbieh were agreed to by the Village Council,
Mayor and the management of the Village of Sevele Mhe Village) and the Auditor of State, on the
receipts, disbursements and balances recorde@ Millages cash basis accounting records for tlaesye
ended December 31, 2020 and 2019 and certain cameplirequirements related to those transactions and
balances, included in the information provided soby the management of the Village. The Village is
responsible for the receipts, disbursements arahbas recorded in the cash basis accounting refmrds
the years ended December 31, 2020 and 2019 anaincedmpliance requirements related to these
transactions and balances included in the infoongtrovided to us by the Village. The sufficieraly
the procedures is solely the responsibility of plaeties specified in this report. Consequently,make

no representation regarding the sufficiency of ghecedures described below either for the purpose f
which this report has been requested or for angrqgibirpose.

This report only describes exceptions exceeding $10
Cash

1. We recalculated the December 31, 2020 and DeceB1he2019 bank reconciliations. We found
no exceptions.

2. We agreed the January 1, 2019 beginning fund besarecorded in the Fund Ledger Report to the
December 31, 2018 balances in the prior year aliditatements. We found no exceptions. We
also agreed the January 1, 2020 beginning fundhbasarecorded in the Fund Ledger Report to the
December 31, 2019 balances in the Fund Ledger Reyé found no exceptions.

3. We agreed the totals per the bank reconciliationthée total of the December 31, 2020 and 2019
fund cash balances reported in the Fund StatusrRapd the financial statements filed by the
Village in the Hinkle System. The amounts agreed.

4. We observed the year-end bank balance on the falanstitution’s website. The balance agreed.
We also agreed the confirmed balance to the ama@pygsaring in the December 31, 2020 bank
reconciliation without exception.

5. We selected five reconciling debits (such as ontitey checks) from the December 31, 2020 bank
reconciliation:
a. We traced each debit to the subsequent Januakystetiements. We found no exceptions.
b. We traced the amounts and dates to the checkieegisd determined the debits were dated
prior to December 31. There were no exceptions.
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Property Taxes and Intergovernmental

1.

We selected a total of five receipts from th&tement of Semiannual Apportionment of Taxes,
State Distribution Transaction Listing (DTL), arfetCounty Auditor DLTs for 2020 and a total of
five from 2019:

a. We compared the amount from the above named retaotte amount recorded in the Receipt
Register Report. The amounts agreed.

b. We inspected the Receipt Register Report to deterriiese receipts were allocated to the
proper funds as required by Ohio Rev. Code Sect39%.05-.06 and 5705.10. We found no
exceptions.

c. We inspected the Receipt Register Report to determvhether the receipt was recorded in the
proper year. The receipt was recorded in the progar. We found no exceptions.

We inspected the Receipt Register Report to determihether it included two real estate tax
receipts for 2020 and 2019. The Receipt Regis&poR included the proper number of tax
receipts for each year.

Other Receipts

1.

We selected 10 other receipts from the year endazbibber 31, 2020 and 10 other receipts from

the year ended 2019 and:

a. Agreed the receipt amount recorded in the ReceipgidRer Report to supporting
documentation. The amounts agreed.

b. Confirmed the amounts charged complied with ratef®iice during the period. We found no
exceptions.

c. Inspected the Receipt Register Report to deterthi@eeceipt was posted to the proper funds,
and was recorded in the proper year. We foundxnegions.

Water Works Operating Fund

1.

We selected 10 Water Works Operating Fund collactiash receipts from the year ended
December 31, 2020 and 10 Water Works Operating Fafidction cash receipts from the year
ended 2019 recorded in the Receipt Register Repdrdetermined whether the:
a. Receipt amount per the Receipt Register Reporteddie the amount recorded to the credit of
the customer’s account in the Account History Rep®he amounts agreed.
b. Amount charged for the related billing period:
i. Agreed with the debit to accounts receivable inAlseount History Report for the billing
period. We found no exceptions.
ii. Complied with rates in force during the audit pdriaultiplied by the consumption amount
recorded for the billing period, plus any applieldte penalties, plus unpaid prior billings.
We found no exceptions.
c. Receipt was posted to the proper fund, and wagdedaon the year received. We found no
exceptions.

The Village provides water utilities to its custaisie The Village does have an accounts receivable
system, however, it only has the capability of vigythe current accounts receivable and not
historic data.

We observed the billing detail history-credits ordyport.

a. This report listed a total of $54,211 and $37,40R-nash receipts adjustments for the years
ended December 31, 2020 and 2019, respectively.

b. We selected five non-cash adjustments from 2020faednon-cash adjustments from 2019,
and observed that the Board of Public Affairs apptbeach adjustment.



Debt

From the prior audidocumentation, we observed the following loans wewéstanding as of
December 31, 2018. These amounts agreed to theg®# January 1, 2019 balances on the
summary we used in procedure 3.

Principal outstanding as
Issue of December 31, 2018:
OWDA Loan #2870 $19,716
OWDA Loan #3056 10,310
OWDA Loan #2871 2,557

We inquired of management, and inspected the Re&apister Report and Payment Register
Detail Report for evidence of debt issued during®0r 2019 or debt payment activity during 2020
or 2019. All debt agreed to the summary we usegrotedure 3. There were no new debt
issuances during 2020 or 2019.

We obtained a summary of loan debt activity for2@hd agreed principal and interest payments
from the related debt amortization schedules to \thater Works Operation Fund payments
reported in the Payment Register Detail Report. 8#® compared the date the debt service
payments were due to the date the Village madpdiiments. We found no exceptions.

Payroll Cash Disbursements

1.

We selected one payroll check for five employeesnfr2020 and one payroll check for five

employees from 2019 from the Wage Detail Repad:

a. We compared the hours and pay rate, or salary dedoin the Wage Detail Report to
supporting documentation (timecard, legislativghpaved rate or salary).

i. We inspected the employees’ personnel files forRbe&irement system, Federal, State &
Local income tax withholding authorization.

li. We agreed these items to the information used tapate gross and net pay related to this
check.

b. We inspected the fund and account codes to whiehctieck was posted to determine the
posting was allowable based on the employees’ slasdocumented in the minute records.
We found no exceptions.

c. We confirmed the payment was posted to the propar. yWe found no exceptions.

We inspected the last remittance of tax and regr@mwithholdings for the year ended December
31, 2020 to confirm remittances were timely paidgl & the amounts paid agreed to the amounts
withheld, plus the employer’'s share where appliealuring the final withholding period during
2020. We observed the following:

Withholding
(plus employer share,
where applicable)

Date Date Amount Amount
Due Paid Due Paid

Federal income taxes &
Medicare
(and social security, for January 31, 2021 January 24, 2021 $770.18 $770.78
employees not enrolled
in pension system)

State income taxes January 15, 2021 January 24,20 32.83 32.83

OPERS retirement January 30, 2021 January 24, 202D08.48 908.48

As stated above, the Village did not remit Statine tax by the required date.
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Non-Payroll Cash Disbursements

1.

We selected 10 disbursements from the Payment fRedBetail Report for the year ended

December 31, 2020 and 10 from the year ended 28d @etermined whether:

a. The disbursements were for a proper public purp®8e.found no exceptions.

b. The check number, date, payee name and amountdegt@n the returned, canceled check
agreed to the check number, date, payee name amghamecorded in the Payment Register
Detail Report and to the names and amounts on tipposting invoices. We found no
exceptions.

c. The payment was posted to a fund consistent wihréktricted purpose for which the fund’'s
cash can be used. We found no exceptions.

d. The fiscal officer certified disbursements requarioertification or issued dahen and Now
Certificate as required by Ohio Rev. Code Section 5705.41{®¢. found no exceptions.

Mayors Court Transactions and Cash Balances

1.

We recalculated the December 31, 2020 and DeceB1he2019 bank reconciliations. We found
no exceptions.

We compared the reconciled cash totals as of Deeeibh 2020 and December 31, 2019 to the
Mayor's Court Fund balance reported in the FunduSt&Reports. We noted the Village is not
recording the Mayor's Court Fund balance in theoaoting system. The reconciled balance
agreed to amounts reported on the financial statesne

We agreed the totals per the bank reconciliatioribe total of December 31, 2020 and 2019 listing
of unpaid distributions as of each December 31e dinounts agreed.

We observed the December 31, 2020 bacéount balance on the financial institution’s wighs
The balances agreed. We also agreed the confibakhces to the amounts appearing in the
December 31, 2020 bank reconciliation without exioep

We selected three deposits in transit from the Bbez 31, 2020 bank reconciliation:

a. We traced each deposit to the credit appearingarstibsequent January bank statement. We
found no exceptions.

b. We agreed these deposits’ amounts to the coursh t@mok. Each deposit in transit was
recorded as a December receipt for the same amecortded in the reconciliation.

We selected five cases from the court cash boolagrekd the payee and amount posted to the:
a. Duplicate receipt book.

b. Docket, including comparing the total fine paidhe judgment issued by the judge (i.e. mayor)
c. Case file.

The amounts recorded in the cash book, receipts, lolmcket and case file agreed.

From the cash book, we selected one month fromy#ta® ended December 31, 2020 and one

month from the year ended 2019 and determined wheth

a. The monthly sum of fines and costs collected faséhmonths agreed to the amounts reported
as remitted to the Village, State or other applieapvernment in the following month. We
found no exceptions.

b. The totals remitted for these two months per th&hdaook agreed to the returned canceled
checks. The check number, date, payee name angnamezorded on the returned, canceled
check agreed to the check number, date, payee aadnemount recorded in the cash book.



Compliance — Budgetary

1.

Ohio Rev. Code Section 5705.41(B) prohibits expemes (disbursements plus certified
commitments) from exceeding appropriations. We gam@ad total expenditures to total approved
appropriationgOhio Rev. Code Section 5705.38 and 5705.40) physcarryover appropriations
for the years ended December 31, 2020 and 201%hirGeneral, Street Construction and
Maintenance and Water Works Operating fund, asrdecbin the Comparison of Disbursements
and Encumbrances with Expenditure Authority RepoitVe observed no funds for which
expenditures exceeded appropriations.

We inspected the Cash Summary by Fund Report éoyelars ended December 31, 2020 and 2019
for negative cash fund balance. Ohio Rev. Codé&i@e6705.10(I) provides that money paid into a
fund must be used for the purposes for which sunl fs established. As a result, a negative fund
cash balance indicates that money from one fundused to cover the expenses of another. There
were no funds having negative cash fund balances.

Sunshine Law Compliance

1.

We obtained and inspected the Village's Publecdtds Policy to determine the policy was in
accordance with Ohio Rev. Code 88 149.43(E)(2)1a48143(B)(7)(c) and did not limit the number
of responses that may be made to a particular petsoit the number of responses during a
specified period of time, or establish a fixed pdrof time before it will respond unless that pdrio

is less than eight hours. We found no exceptions.

We inquired with Village management and deteedithat:

a. The Village did not have any completed public relsarequests during the engagement period.

b. The Village did not have any denied public recamtpuests during the engagement period.

c. The Village did not have any public records reguesith redactions during the engagement
period.

We inquired whether the Village had a recordsntion schedule, and observed that it was readily
available to the public as required by Ohio Revd€&8 149.43(B)(2) and 149.43(B)(3). We
found no exceptions.

We inspected written evidence that the PublecdRds Policy was provided to the records
custodian/manager as required by Ohio Rev. Cod®©&32(E)(2). We found no exceptions.

We inspected the Village’s policy manual antedeined the public records policy was included as
required by Ohio Rev. Code § 149.43(E)(2). We tboao exceptions.

We observed that the Village's poster descgbiheir Public Records Policy was displayed
conspicuously in all branches of the Village asunegl by Ohio Rev. Code § 149.43(E)(2). We
found no exceptions.

We inquired with Village management and deteedi that the Village did not have any
applications for record disposal submitted to thecdds Commission during the engagement
period.

We inquired with Village management to determivieether each elected official in accordance
with Ohio Rev. Code 8§ 149.43(E)(1) (or his/her dmee) successfully attended a certified three-
hour Public Records Training for each term of @&fas required by Ohio Rev. Code § 109.43(B).
Village management indicated that proper trainingswobtained by a designee, however, the
supporting training certificate for the designealdaot be provided.
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9. We inquired with Village management regardinglfc notices for the public meetings held during
the engagement period to determine whether thagélhotified the general public and news media
of when and where meetings during the engagemeitdpwere to be held as required by Ohio
Rev. Code § 121.22(F). Village management indicdat notices are posted in several places
within the Village, however, past notices are dided when new notices are posted and could not
be provided.

10. We inspected the minutes of public meetingsnduthe engagement period in accordance with
Ohio Rev. Code § 121.22(C) and determined whettesr were:
a. Prepared — a file is created following the dditthe meeting
b. Filed — placed with similar documents in anamiged manner
c. Maintained - retained, at a minimum, for thgagyement period
d. Open to public inspection — available for pabiiewing or request.
We found no exceptions.

11. We inspected the minutes from the engagemenbd in accordance with Ohio Rev. Code 8
121.22(G) and determined the following:
a. Executive sessions were only held at regular otiapmeetings.
b. The purpose for the meetings and going into anwgikecsession (when applicable) correlated
with one of the matters listed in Ohio Rev. CodetiBa 121.22(G).
c. Formal governing board actions were adopted in opeetings.
We found no exceptions.

HB 481 / HB 614 Coronavirus Relief Fund (CRF)

1. We inquired of management and those charged withrgance and documented how the Village
decided to spend their CRF allocations and how\itlage evaluated and documented their
compliance with the CARES Act three-prong test. iWen selected five payroll, non-payroll,
and subgrant/subloan transactions and determireditiage:

a. Spent the CRF money (including additional distridmg or redistributions) in accordance
with use of funds requirements and
b. Maintained appropriate supporting documentation.
We found no exceptions.

2. We inquired with management and inspected the Appation Ledgers Report to determine the
local government did not have an unencumbered balah money to pay back to the county
treasurer. We found no exceptions.

Other Compliance

1. Ohio Rev. Code Section 117.38 requires villagedilw their financial information in the
HINKLE system within 60 days after the close of fiseal year. This statute also permits the
Auditor of State to extend the deadline for filiagfinancial report and establish terms and
conditions for any such extension. Auditor of Stastablished policies, regarding the filing of
complete financial statements, as defined in AO8eBn 2015-007 in the Hinkle System. We
confirmed the Village filed their complete financsatements, as defined by AOS Bulletin 2015-
007 and Auditor of State established policy witkie allotted timeframe for the years ended
December 31, 2020 and 2019 in the Hinkle systetrerd were no exceptions

2. We inquired of the fiscal officer and inspected tHeéscal Integrity Act Portal
(http://www.ohioauditor.gov/fiscalintegrity/defauditml)] to determine whether the fiscal officer
obtained the training required by Ohio Rev. CodetiSe 507.12 and 733.81. The Fiscal Officer
obtained 6.5 of the required 12 hours of training.
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3. For all credit card accounts we obtained:
» copies of existing internal control policies,
« alist of authorized users, and
» alist of all credit card account transactions.

a. We inspected the established policy obtained abodedetermined it is:

i. in compliance with the HB 312 statutory requirenseand

ii. not properly implemented by the entity
The Village's Ordinance 2019-12 adopted a credi palicy that requires the custody and
control model for credit card control as outlinedAuditor of State Bulletin 2018-003. The
policy requires employees to sign out credit cdodsndividual use from the fiscal officer.
This policy has not been properly instituted as leyges approved for credit card use are
issued individual cards. The actual credit cargsnaaintained by the employee and are not
under the control of the fiscal officer prior tethuse.

b. We selected tredit card transaction from each account forrgstiFor selected transactions
we inspected documentation to determine that:
i. Use was by an authorized user within the guidelestablished in the policy, and
ii. Each transaction was supported with original ingsi@and for a proper public
purpose.
We found no exceptions other than the conditioridesd in a. above.

c. We selected 3 credit card statements from eachitaad account for testing. For selected
statements we inspected documentation to deterimitie
I.  No unpaid beginning balance was carried forwarithéocurrent billing cycle,
ii. Ending statement balance was paid in full, and
iii. Statement contained no interest or late fees.
We found no exceptions.

This agreed-upon procedures engagement was codductccordance with the American Institute of
Certified Public Accountants attestation standaadsl applicable attestation engagement standards
included in the Comptroller General of the Unitadt&s’Government Auditing Standard$Ve were not
engaged to, and did not conduct an examinationewiew, the objective of which would be the
expression of an opinion or conclusion, respegtiveh the Village’s receipts, disbursements, batanc
and compliance with certain laws and regulation&ccordingly, we do not express an opinion or
conclusion. Had we performed additional procedurdser matters might have come to our attentiam th
would have been reported to you.

This report is to provide assistance in the evanatf the Village’s receipts, disbursements anidiees
recorded in their cash-basis accounting recordsheryears ended December 31, 2020 and 2019, and
certain compliance requirements related to themaséctions and balances and is not suitable for any
other purpose.

%@G/Zf 9‘?’-/ /’?7};70 /

Cincinnati, Ohio
July 7, 2021
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OHIO AUDITOR OF STATE
KEITH FABER

VILLAGE OF SEVEN MILE

BUTLER COUNTY

AUDITOR OF STATEOF OHIO CERTIFICATION

This is atrue and correct copy of the report, which is required to be filed pursuant to Section
117.26, Revised Code, and which is filed in the Office of the Ohio Auditor of State in Columbus,
Ohio.

Certified for Release 9/28/2021

88 East Broad Street, Columbus, Ohio 43215
Phone: 614-466-4514 or 800-282-0370

This report is a matter of public record and is available online at
www.ohioauditor.gov
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