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BASIC AUDIT REPORT 
 
 
 
Jackson Township  
Noble County 
17178 Crooked Tree Road 
Dexter City, Ohio 45727 
 
 
We have completed certain procedures in accordance with Ohio Rev. Code § 117.01(G) to the accounting 
records and related documents of the Jackson Township, Noble County, (the Township) for the years ended 
December 31, 2022 and 2021.  
 
Our procedures were designed solely to satisfy the audit requirements of Ohio Rev. Code § 117.11(A).  
Because our procedures were not designed to opine on the Township’s financial statements, we did not 
follow generally accepted auditing standards.  We do not provide any assurance on the Township’s financial 
statements, transactions or balances for the years ended December 31, 2022 and 2021. 
 
The Township’s management is responsible for preparing and maintaining its accounting records and 
related documents. Our responsibility under Ohio Rev. Code § 117.11(A) is to examine, analyze and inspect 
these records and documents.  
 
Based on the results of our procedures, we found the following significant compliance or accounting issues 
to report.  
 
Current Year Observations 
 

1. We noted two Trustees did not complete the required public records training for their terms ended 
December 31, 2021.  Ohio Rev. Code § 149.43(E)(1) and 109.43(B) state, in part, to ensure that 
all employees of public offices are appropriately educated about a public office's obligations under 
division (B) of this section, all elected officials or their appropriate designees shall attend training 
approved by the attorney general as provided in § 109.43 of the Revised Code. The attorney 
general shall develop, provide, and certify training programs and seminars for all elected officials 
or their appropriate designees, in order to enhance the officials' knowledge of the duty to provide 
access to public records as required by § 149.43 of the Revised Code. The training shall be three 
hours for every term of office for which the elected official was appointed or elected to the public 
office involved. The Township officials or their designees should attend at least 3 hours of training 
on Ohio’s Public Records Laws during their term of office. 

 
2. We noted in 2021 a permissive license plate tax receipt in the amount of $99.75 was posted to the 

Motor Vehicle License Tax Fund instead of the Permissive Motor Vehicle License Tax Fund.  Ohio 
Rev. Code § 5705.09(F) states each subdivision shall establish a special fund for each class of 
revenues derived from a source other than the general property tax, which the law requires to be 
used for a particular purpose.  The Township should post permissive license plate tax receipts in 
the Permissive Motor Vehicle License Tax Fund.   
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3. The Township obtained a promissory note in December 2022, for $131,494. We noted the 
Township did not post the note proceeds and the corresponding capital outlay expenditure for this 
debt to the Township's ledgers. The Township should record all debt proceeds and the 
corresponding expenditures in the Township's legers.  

4. We noted the Township entered into a promissory note with The Farmers and Merchants Bank in 
the amount of $131,494 on December 17, 2022. This type of debt is not authorized in Ohio Rev. 
Code Chapter 133. The Township had no statutory authority to incur debt through either installment 
loans or promissory notes with any banking institutions.  Ohio Rev. Code Chapter 133 authorizes 
certain methods by which subdivisions may incur debt.  Ohio Rev. Code § 133.22, a subdivision 
may issue anticipatory-securities if it meets the requirements outlined in the statute.  Ohio Rev. 
Code § 133.10 permits a subdivision to issue anticipation securities in anticipation of current 
property tax revenues or in anticipation of current revenues in and for any fiscal year from any 
source or combination of sources, including distributions of any federal or state monies, other than 
the proceeds of property taxes levied by the subdivision.  Ohio Rev. Code § 133.15, a subdivision 
is authorized to issue securities for the purpose of paying all or any portion of the costs of any 
permanent improvement that the subdivision is authorized, alone or in cooperation with other 
persons, to acquire, improve, or construct.  Ohio Rev. Code § 133.18, the taxing authority of a 
subdivision, may by legislation submit to the electors of the subdivision the question of issuing any 
general obligation bonds, for one purpose, that the subdivision has power or authority to issue. The 
Township should consult with legal counsel before incurring debt to determine if the debt is 
authorized by statute.  

5. We noted the Township did not display the public records policy at the Board of Trustees’ meeting 
site. Ohio Rev. Code § 149.43(E)(2) requires all public offices take certain actions with regard to 
their public record policy. Public offices must  distribute their Public Records Policy to the employee 
who is the records custodian/manager or otherwise has custody of the records of that office and 
have that employee acknowledge receipt of the Public Records Policy; create and display in a 
conspicuous place in all locations where the public office has branch offices a poster describing 
the public records policy; and, if the public office has a manual or handbook of its general policies 
and procedures for all employees, include the public records policy in that manual or 
handbook.  The Township should display its public records policy at all locations.   
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