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Village of Nellie
Coshocton County
P.O. Box 356
Warsaw, Ohio 43844

We have completed certain procedures in accordance with Ohio Rev. Code § 117.01(G) to the accounting
records and related documents of the Village of Nellie, Coshocton County, (the Village) for the years ended
December 31, 2023 and 2022.

Our procedures were designed solely to satisfy the audit requirements of Ohio Rev. Code § 117.11(A).
Because our procedures were not designed to opine on the Village’s financial statements, we did not follow
generally accepted auditing standards. We do not provide any assurance on the Village’s financial
statements, transactions or balances for the years ended December 31, 2023 and 2022.

The Village’s management is responsible for preparing and maintaining its accounting records and related
documents. Our responsibility under Ohio Rev. Code § 117.11(A) is to examine, analyze and inspect these
records and documents.

Based on the results of our procedures, we found the following significant compliance or accounting issues
to report.

Current Status of Matters Reported in our Prior Engagement

1. Ohio Rev. Code §§ 109.43(B) and 149.43(E)(1) require all state and local elected officials, or their
designees, to attend 3 hours of training on Ohio’s Public Records Laws during each term of office.
The training received must be certified by the Ohio Attorney General.

All of the Village’s officials appointed to terms ending in 2023, with the exception of the Fiscal
Officer, did not, during their term of office, attend a required Certified Training or have an
appropriate designee attend a fraining as required by Ohio Rev. Code §§ 109.43(B) and
149.43(E)(1), due to deficiencies in internal controls over public record laws training procedures
and monitoring. This could result in improper education of public offices regarding the offices’ duties
related to public records requests as well as improper withholding of information from stakeholders.

The elected officials, or their designee(s), should, during their term of office, attend public records
training and maintain proof of completion of the training.

2. Ohio Rev. Code § 149.43(B)(2) states to facilitate broader access to public records, a public office
or the person responsible for public records shall organize and maintain public records in a manner
that they can be made available for inspection or copying in accordance with division (B) of this
section. A public office also shall have available a copy of its current records retention schedule at
a location readily available to the public. If a requester makes an ambiguous or overly broad request
or has difficulty in making a request for copies or inspection of public records under this section
such that the public office or the person responsible for the requested public record cannot
reasonably identify what public records are being requested, the public office or the person

Efficient . Effective . Transparent

1



Village of Nellie
Coshocton County
Basic Audit Report

Page 2

Current Status of Matters Reported in our Prior Engagement (Continued)

responsible for the requested public record may deny the request but shall provide the requester
with an opportunity to revise the request by informing the requester of the manner in which records
are maintained by the public office and accessed in the ordinary course of the public office's or
person's duties.

The Village has not created and approved a retention schedule as required.

The Village should establish a formal records retention policy and ensure it is readily available to
the public.

Sound accounting practices require accurately posting estimated receipts and appropriations to the
ledgers to provide information for budget versus actual comparison and to allow the Village Council
to make informed decisions regarding budgetary matters.

The original certificate and amendments establish the amounts available for expenditures for the
Village and the receipts journal provides the process by which the Village controls what is available,
it is therefore necessary the amounts estimated by the County Budget Commission are posted
accurately to the receipts journal.

The Village did not have procedures in place to accurately post authorized budgetary measures to
the accounting system. The approved Certificate of Estimated Resources (and amendments
thereof) were not posted to the Village's manual accounting ledgers.

Failure to accurately post the estimated resources to the ledgers and failure to review budget
versus actual receipts and appropriations could result in overspending and negative cash balances.

To effectively control the budgetary cycle and to maintain accountability over receipts and
expenditures, the Village should post to the ledgers, on a timely basis, estimated resources as
certified by the budget commission. The Village should then monitor budget versus actual reports
to help ensure amended certificates of resources and appropriations have been properly posted to
the ledgers.

The Village’s small size requires governing board involvement with critical accounting processes
(such as the review and approval of all revenue and disbursements) to compensate for the inability
to segregate the duties of the accounting function. Currently, Council reviews and approves
revenue information each month in aggregate but not in detail. The absence of a review of detailed
receipt information may be a significant deficiency in internal accounting control which could
possibly result in inaccurate cash balances or even undetected theft.

The Village’s Fiscal Officer should submit the monthly Cash Journal and bank to book reconciliation
to Council for review and approval. This will allow Council timely review of financial information and
compensate for the lack of segregation of duties within the accounting function.

Niihbu

Keith Faber
Auditor of State
Columbus, Ohio

December 3, 2024
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