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	Report Information comments: There were three management letter comments noted for the State Fiscal Years 2008 - 2007 audit:

1.   REVENUE – UNTIMELY DEPOSITS AND SEPARATION OF DUTIES:  For SFY 2007, three out of 15 (20%) revenue receipts tested were not deposited into the Treasurer of State at least twice each week, per OAC §113-1-01(A).  These revenue receipts were deposited one to two business days late.  For SFY 2008, 12 out of 15 (80%) revenue receipts tested were not deposited into the Treasurer of State within two days of receipt, per OAC §113-1-02(A).  These revenue receipts were deposited one to four business days late.  Additionally, there appears to be an inadequate separation of duties between the processing and approval of all revenue received by the Board.  

2.   REVENUE AND NON-PAYROLL EXPENDITURES – RECONCILIATIONS:  The revenue receipt journal had only been updated through March 2008 and there was no evidence that the reconciliation was being performed on a consistent basis.   The Board was unable to provide the auditors with the number of licenses issued during fiscal year 2008.  Also, the Board prints a monthly OAKS voucher listing and reconciles it to their internal records (invoices/vouchers).  However, the review and approval of the non-payroll expenditure reconciliation is not evidenced to verify the accuracy and completeness of the Board’s expenses.

3.   POLICIES AND PROCEDURES – REVENUE AND COMPENSATORY TIME (repeat comment)
As of the date of our audit, the Board had documented procedures over their lockbox receipts, ISTV receipts, and cash/checks received.  However, these policies and procedures have not been updated to reflect the current processes in place due to the implementation of the state’s new accounting system, OAKS.  
Furthermore, a current policy for payroll allows an employee to earn compensatory time for hours worked beyond the required 40 hours per week.  Employees are encouraged to notify their supervisor, in advance, if they anticipate the need for compensatory time, but such notification is not mandatory, nor is there a formal process in place for advance notification/approval of intended compensatory time.  

OTHER SENSITIVE ISSUES
***Administrative (No Bill) time was charged due the implementation of the OAKS system.  Also, the Board is not associated with the DAS' Central Services Agency which created issues with populations and selecting samples, and timing issues with staff.***

In addition, the client significantly delayed their decision to not have an exit conference.  Additional delays were encountered to resolve issues from the client's response to the management letter comments.
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