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Board of Trustees 
Porter Public Library 
27333 Center Ridge Road 
Westlake, Ohio 44145 
 
 
We have reviewed the Independent Accountants’ Report on Applying Agreed-Upon Procedures 
of the Porter Public Library, Cuyahoga County, prepared by Julian & Grube, Inc., for the period 
January 1, 2012 through December 31, 2013.  Based upon this review, we have accepted this 
report in lieu of the audit required by Section 117.11, Revised Code.   
 
Our review was made in reference to the applicable sections of legislative criteria, as reflected by 
the Ohio Constitution, and the Revised Code, policies, procedures and guidelines of the Auditor 
of State, regulations and grant requirements.  The Porter Public Library is responsible for 
compliance with these laws and regulations. 
 
 
 
 
 
 
 
Dave Yost 
Auditor of State 
 
May 30, 2014  
 

jrhelle
Yost Signature
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5. We selected five reconciling debits (such as outstanding checks) haphazardly from the December 31, 2013 
bank reconciliation:   
 

a. We traced each debit to the subsequent January bank statement.  We found no exceptions. 
 

b. We traced the amounts and dates to the check register, to determine the debits were dated prior to 
December 31.  We noted no exceptions.    

 
6. We selected the two reconciling credits (such as deposits in transit) from the December 31, 2013 bank 

reconciliation:   
 

a. We traced each credit to the subsequent January bank statement.  We found no exceptions. 
 

b. We agreed the credit amounts to the Receipts Register.  Each credit was recorded as a December 
receipt for the same amount recorded in the reconciliation. 

 
7. We tested interbank account transfers occurring in December of 2013 and 2012 to determine if they were 

properly recorded in the accounting records and on each bank statement.  We found no exceptions.   
 

8. We tested investments held at December 31, 2013 and December 31, 2012 to determine that they:   
 

a. Were of a type authorized by Ohio Rev. Code Sections 135.13, 135.14 or 135.144.  We found no 
exceptions. 
 

b. Mature within the prescribed time limits noted in Ohio Rev. Code Section 135.13 or 135.14.  We 
noted no exceptions.  

 
Public Library Fund Receipts 
 
We selected two Public Library Fund (PLF) receipts from the County YTD Vendor Activity Report from 2013 and 
two from 2012.   
 

a. We compared the amount from the County YTD Vendor Activity Report to the amount recorded 
in the Revenue Audit Trail Report. The amounts agreed. 
 

b. We determined whether these receipts were posted to the General Fund.  We found no exceptions. 
 

c. We determined whether the receipts were recorded in the proper year.  We found no exceptions.  
 

d. We scanned the Revenue Audit Trail Report to determine whether it included one PLF receipt per 
month for 2013 and 2012.  We found no exceptions. 

 
Property Taxes  
 

1. We selected a property tax receipt from one Statement of Semiannual Apportionment of Taxes (the 
Statement) for 2013 and one from 2012. 
  

a. We traced the gross receipts from the Statement to the amount recorded in the Revenue Audit Trail 
Report. We also traced the advances noted on the Statement to the Revenue Audit Trail Report. 
The amounts agreed. 
 

b. We determined whether the receipt was recorded in the proper year.  The receipt was recorded in 
the proper year. 
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2. We scanned the Revenue Audit Trail Report to determine whether it included two real estate tax receipts 

plus six advances for 2013 and five advances for 2012 (one advance was received in 2011).  We noted the 
Revenue Audit Trail Report included the proper number of tax receipts for each year.   

 
3. We selected three receipts from the State Distribution Transaction Lists (DTL) from 2013 and five from 

2012.     
 

a. We compared the amount from the above reports to the amount recorded in the Revenue Audit 
Trail Report.  The amounts agreed except for homestead and rollback, no fees were recorded for 
the years ended December 31, 2013 and December 31, 2012 in the amounts of $1,843 and $1,820, 
respectively. 
 

b. We determined whether these receipts were allocated to the proper funds.  We found no 
exceptions. 

 
c. We determined whether the receipts were recorded in the proper year.  We found no exceptions.  

 
Debt  
 

1. The prior audit documentation disclosed no debt outstanding as of December 31, 2011. 
 

2. We inquired of management, and scanned the Revenue Audit Trail Report and Expense Audit Trail Report 
for evidence of debt issued during 2013 or 2012 or debt payment activity during 2013 or 2012.  We noted 
no new debt issuances, nor any debt payment activity during 2013 or 2012. 
 

Payroll Cash Disbursements  
 

1. We haphazardly selected one payroll check for five employees from 2013 and one payroll check for five 
employees from 2012 from the Current Period Register Report and: 
 

a. We compared the hours and pay rate, or salary recorded in the Current Period Register Report to 
supporting documentation (timecard, legislatively or statutorily-approved rate or salary).  We 
found no exceptions.   
 

b. We determined whether the fund and account codes to which the check was posted were 
reasonable based on the employees’ duties as documented in the employees’ personnel files. We 
also determined whether the payment was posted to the proper year.  We found no exceptions. 
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2. We scanned the last remittance of tax and retirement withholdings for the year ended December 31, 2013 to 
determine whether remittances were timely paid, and if the amounts paid agreed to the amounts withheld, 
plus the employer’s share where applicable, during the final withholding period of 2013.  We noted the 
following:    

 

 
Withholding 

(plus employer share, where 
applicable) 

 
 
 

Date Due 

 
 
 

Date Paid 

 
 
 

Amount 
Due 

 
 
 

Amount Paid 
Federal income taxes & 
Medicare 
(and social security, for 
employees not enrolled in 
pension system) 

January 2, 2014 December 27, 2013 $10,290.45 $10,290.45 

State income taxes  January 15, 2014 December 27, 2013 $3,696.03 $3,696.03 
Central Collection Agency January 20, 2014 December 23, 2013 $78.61 $78.61 
City of Lakewood January 20, 2014 December 27, 2013 $11.77 $11.77 
Regional Income Tax Agency January 31, 2014 December 23, 2013 $3,099.60 $3,099.60 
Oberlin School District January 15, 2014 December 27, 2013 $96.71 $96.71 
OPERS retirement  January 31, 2014 January 15, 2014 $46,554.01 $46,554.01 

 
3. We haphazardly selected and recomputed one termination payment (unused vacation, etc.) using the 

following information, and agreed the computation to the amount paid as recorded in the Current Period 
Register Report: 
 

a. Accumulated leave records 
b. The employee’s pay rate in effect as of the termination date 
c. The Library’s payout policy.   

 
The amount paid was consistent with the information recorded in a. through c. above.   

 
Non-Payroll Cash Disbursements  
 

1. We haphazardly selected ten disbursements from the AT Check Report by Check Number for the year 
ended December 31, 2013 and ten from the year ended 2012 and determined whether:  
 

a. The disbursements were for a proper public purpose.  We found no exceptions. 
 

b. The check number, date, payee name and amount recorded on the returned, canceled check agreed 
to the check number, date, payee name and amount recorded in the AT Check Report by Check 
Number and to the names and amounts on the supporting invoices.  We found no exceptions.   
 

c. The payment was posted to a fund consistent with the restricted purpose for which the fund’s cash 
can be used.  We found no exceptions. 
 

2. We scanned the Expense Audit Trail Report for the years ended December 31, 2013 and 2012 and 
determined that the proceeds from the levy passed under Ohio Rev. Code Section 5705.23, were used for 
the purposes stated in the resolution.   
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CLERK’S CERTIFICATION 
This is a true and correct copy of the report which is required to be filed in the Office of the 
Auditor of State pursuant to Section 117.26, Revised Code, and which is filed in Columbus, Ohio. 

 
 
 
 
 
 

 
 

CLERK OF THE BUREAU 
 
CERTIFIED 
JUNE 12, 2014 
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