CROSBY TOWNSHIP
HAMILTON COUNTY

AGREED-UPON PROCEDURES

FOR THE YEARS ENDED
DECEMBER 31, 2015 AND 2014






Dave Yost - Auditor of State

Board of Trustees
Crosby Township
8910 Willey Road
Harrison, Ohio 45030

We have reviewed the Independent Accountants’ Report on Applying Agreed-upon Procedures
of Crosby Township, Hamilton County, prepared by Bastin & Company, LLC, for the period
January 1, 2014 through December 31, 2015. Based upon this review, we have accepted this
report in lieu of the audit required by Section 117.11, Revised Code.

Our review was made in reference to the applicable sections of legislative criteria, as reflected by
the Ohio Constitution, and the Revised Code, policies, procedures and guidelines of the Auditor
of State, regulations and grant requirements. Crosby Township is responsible for compliance
with these laws and regulations.

Do

Dave Yost
Auditor of State

July 11, 2016

88 East Broad Street, Fifth Floor, Columbus, Ohio 43215-3506
Phone: 614-466-3340 or 800-282-0370 Fax: 614-728-7398

www.ohioauditor.gov
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Bastin & Company, LLC

Certified Public Accountants

INDEPENDENT ACCOUNTANTS’ REPORT ON
APPLYING AGREED-UPON PROCEDURES

Crosby Township
Hamilton County
8910 Willey Road
Harrison, Ohio 45030

We have performed the procedures enumerated beditiv, which the Board of Trustees and the
management of Crosbyownship (the Township) and the Auditor of Statgeed, solely to assist the
Board in evaluating receipts, disbursements andnisals recorded in their cash-basis accounting
records for the years ended December 31, 2015 @4l 2nd certain compliance requirements related
to these transactions and balances. Managemergsfonsible for recording transactions; and
management and the Board are responsible for camgplyith the compliance requirements. This
agreed-upon procedures engagement was conductadcordance with the American Institute of
Certified Public Accountants’ attestation standaasisl applicable attestation engagement standards
included in the Comptroller General of the Unitetht&s’ Government Auditing StandardsThe
sufficiency of the procedures is solely the respulity of the parties specified in this report.
Consequently, we make no representation regartimgufficiency of the procedures described below
either for the purpose for which this report hasrbeequested or for any other purpose.

This report only describes exceptions exceeding $10
Cash and Investments

1 We tested the mathematical accuracy of the Decethe2015 and December 31, 2014 bank
reconciliations. We found no exceptions.

2. We agreed the January 1, 2014 beginning fund batarecorded in the Fund Ledger Report
the December 31, 2013 balances in the prior yeanrdentation in the prior year Agreed-Upon
Procedures working papers. We found no exceptionke also agreed the January 1, 2015
beginning fund balances recorded in the Fund LeBggort to the December 31, 2014 balances
in the Fund Ledger Report. We found no exceptions.

3. We agreed the totals per the bank reconciliationth¢ total of the December 31, 2015 and
2014 fund cash balances reported in the Fund SReperts. The amountsagreed.

4. We confirmed the December 31, 2015 bank accournbakwith the Township’s financial
institutiors. We found no exceptions. We also agreed theircoedl balances to the amounts
appearing in the December 31, 2015 bank reconoitiatwithout exception.

5 We selected five reconciling debits haphazardlymfrahe December 31, 2015 bank
reconciliation:
a. We traced each debit to the subsequent January &i@tément. We found no
exceptions.
b. We traced the amounts and dates to the check eegistdetermine the debits were
dated prior to December 31. We noted no exceptions

1
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6. We tested investments held at December 31, 201Pacdmber 31, 2014 to determine that
they:
a. Were of a type authorized by Ohio Rev. Code Sestit®5.13, 135.14 or 135.144.
We found no exceptions.
b. Mature within the prescribed time limits noted ihi® Rev. Code Section 135.13 or
135.14. We noted no exceptions

Property Taxes, Intergovernmental and Other Confirmable Cash Receipts

1 We selected a property tax receipt from @tatement of Semiannual Apportionment of Taxes
(the Statement) for 2015 and one from 2014:

a We traced the gross receipts from 8tatemento the amount recorded in the Receipt
Register Report. The amounts agreed.

b. We determined whether the receipt was allocatetthe proper fund(s) as required by
Ohio Rev. Code Sections 5705.05-.06 and 5705.16.fadnd no exceptions.

c. We determined whether the receipt was recordetamtoper year. The receipt was
recorded in the proper year.

2 We scanned the Receipt Register Report to determimether it included two real estate tax
receipts for 2015 and 2014. We noted the Receasgidier Report included the proper number
of tax receipts for each year.

3. We selected five receipts from the State Distridnufi ransaction Lists (DTL) from 2015 and
five from 2014. We also selected five receiptsrfrthe County Auditor’s DTLs from 2015
and five from 2014.

a We compared the amount from the above reportsetaitiount recorded in the Receipt
Register Report. The amounts agreed.

b. We determined whether these receipts were allodatdte proper funds. We found
no exceptions.

c. We determined whether the receipts were recordéaeiproper year. We found no
exceptions.

Debt
1 From the prior agreed-upon procedures documentatian noted the following bonds

outstanding as of December 31, 2013. These amagné®d to the Township’s January 1,
2014 balances on the summary we used in step 3.

Principal outstanding as
Issue of December 31, 2013:
Firehouse Improvement Bonds $69,000

2. We inquired of management, and scanned the ReReigister Report and Payment Register
Detail Report for evidence of debt issued durind®®r 2014 or debt payment activity
during 2015 or 2014. All debt payment activity eepl to the summary we used in step 3.
We noted no new debt issuances.

3. We obtained a summary of bondedebt activity for 2015 and 2014 and agreed priricipal
interest payments from the related debt amortinasichedule to debt service fund payments
reported in the Payment Register Detail Report. al¢e compared the date the debt service
payments were due to the date the Township madeayreents. We found no exceptions.



Payroll Cash Disbursements

1 We haphazardly selected one payroll check for éwgployeesfrom 2015 and one payroll
check for five employees from 2014 from the Empkopetail Adjustment Report and:

a. We compared the hours and pay rate, or salary dedoin the Employee Detail
Adjustment Report to supporting documentation (tamd, legislatively or statutorily-
approved rate or salary). We found no exceptions.

b. We determined whether the fund and account codesitth the check was posted were
reasonable based on the employees’ duties as datesinen the minute record or as
required by statuteWe also determined whether the payment was postétetproper
year. We found no exceptions.

2. We scanned the last remittance of tax and retiremehholdings for the year ended December
31, 2015 to determine whether remittances werelyipaid, and if the amounts paid agreed to
the amounts withheld, plus the employer’s sharerg/applicable, during the finalithholding
period of 2015. We noted the following:

Withholding Date Date Amount Amount
(plus employer share, Due Paid Due Paid
where applicable)

Federal income taxes & January 31, 2016 December 30, 2015 $4,859.98 $4,859.98
Medicare

(and social security,
for employees not
enrolled in  pensio
State income tax January 15, 20: December 30, 20: $1,032.8 $1,032.8
OPERS retireme January 30, 20: January 18, 20: $2,594.7 $2,594.7

3. We inquired of management and scanned the Paymagister Detail Report for the years
ended December 31, 2015 and 2014 to determineviigbip employees and/or trustees were
reimbursed for out-of-pocket insurance premiumse Mited no such reimbursements.

Non-Payroll Cash Disbursements

1 We haphazardly selected ten disbursements fronPdlyeent Register Detail Report for the
year ended December 31, 2015 and ten from theeyeld 2014 and determined whether:

a. The disbursements were for a properippbkpose. We found no exceptions.

b. The check number, date, payee name amdirgmmecorded on the returned, canceled
check agreed to the check number, date, payee maheamount recorded in the
Payment Register Detail Report and to the namesamdunts on the supporting
invoices. We found noexceptions.

c. The payment was posted to a fund consistetht the restricted purpose for which the
fund’s cash can be used. We found no exceptions.

d. The fiscal officer certified disbursementsuieiqg certification or issued &hen and
Now Certificate as required by Ohio Rev. Code Section 5705.41(bje found no
exceptions.

Compliance — Budgetary

1 We compared the total estimated receipts fromAtmended Official Certificate of Estimated
Resourcesrequired by Ohio Rev. Code Section 5705.36(A){d the amounts recorded in the
Revenue Status Report for the General, Gasolineana Fire District funds for the years
ended December 31, 2015 and 2014. The amountsdagre



2. We scanned the appropriation measures adoptedidr nd 2014 to determine whether, for
the General, Gasoline Tax and Fire District furitig, Trustees appropriated separately for
“each office, department, and division, and witaach, the amount appropriated for personal
services,” as is required by Ohio Rev. Code Sed&ithb.38(C). We found no exceptions.

3. We compared total appropriations required by Ohee.FCode Sections 5705.38 and 5705.40,
to the amounts recorded in the Appropriation StaReport for 2015 and 2014 for the
following funds: General, Gasoline Tax and Firetfdis. The amounts on the appropriation
resolutions agreed to the amounts recorded in gprdjriation Status report.

4. Ohio Rev. Code Sections 5705.36(A)(5) and 5705r8®8ibits appropriations from exceeding
the certified resources. We compared total appbpns to total certified resources for the
General, Gasoline Tax and Fire District funds toe tyears ended December 31, 2015 and
2014. We noted no funds for which appropriatioxceeded certified resources.

5 Ohio Rev. Code Section 5705.41(B) prohibits expemeds (disbursements plus certified
commitments) from exceeding appropriations. We mamed total expenditures to total
appropriations for the years ended December 315 2081 2014 for the General, Gasoline Tax
and Fire District funds, as recorded in the Appiatpon Status Report. We noted no funds for
which expenditures exceeded appropriations.

6. Ohio Rev. Code Section 5705.09 requires estabtisb@parate funds to segregate externally-
restricted resources. We scanned the Receipt teedteport for evidence of new restricted
receipts requiring a new fund during December 31152and 2014. We also inquired of
management regarding whether the Township receieadrestricted receipts. We noted no
evidence of new restricted receipts for which OR&v. Code Section 5705.09 would require
the Township to establish a new fund.

7. We scanned the 2015 and 2014 Revenue Status Repdrt&ppropriation Status Reports for
evidence of interfund transfers exceeding $&tich Ohio Rev. Code Sections 5705.14 - .16
restrict. We found no evidence of transfeesthSections prohibit, or for which Section
5705.16 would require approval by the Tax Commissiand Court of Common Pleas.

8  We inquired of management and scanned the Apjatapr Status Reports to determine
whether the Township elected to establish rveseaccounts permitted by Ohio Rev.
Code Section 5705.13. We noted the Township digesimblish these reserves.

9. We scanned the Cash Summary by Fund Report foyahes ended December 31, 2015 and
2014 for negative cash funshlances. Ohio Rev. Code Section 5705.10 (I) pesvithat
money paid into a fund must be used for the purpémewhich such fund is established. As a
result, a negative fund cash balance indicatesntioaiey from one fund was used to cover the
expenses of another. We noted no funds havingatire cash fund balance.

Compliance — Contracts & Expenditures

1. We inquired of management and scanned the PaymegistBr Detail Report for the years
ended December 31, 2015 and 2014 to determine it tiwnship proceeded by force account
(i.e. used its own employees) to maintain or repaads (cost of project $15,000-$45,000) or
to construct or reconstruct township roads (cogirofect $5,000-$15,000/per mile) for which
Ohio Rev. Code Section 5575.01 requires the coentjneer to complete a force account
project assessment form (i.e., cost estimate). idlgntified no projects requiring the county
engineer to complete a force account cost estimate.



Other Compliance

1 Ohio Rev. Code Section 117.38 requires townshipBlgatheir financial information in the
HINKLE system, formerly known as the Annual FinatdData Reporting System (AFDRS),
within 60 days after the close of the fiscal ye#e reviewed AFDRS to verify the Township
filed their financial information within the all@t timeframe for the years ended December 31,
2015 and 2014. No exceptions were noted.

2 We inquired of the Fiscal Officer to determine wieetthe Fiscal Officer obtained the training
required by Ohio Rev. Code Section 507.12 and 233.8he Fiscal Officer obtained the
required training.

We were not engaged to, and did not conduct an iesion, the objective of which would be the
expression of an opinion on the Township’s receigtsbursements, balances and compliance with
certain laws and regulations. Accordingly, we dat express an opinion. Had we performed
additional procedures, other matters might haveectwmour attention that would have been reported to
you.

This report is intended solely for the informatiamd use of management, those charged with

governance, the Auditor of State, and others withenTownship, and is not intended to be, and shoul
not be used by anyone other than these specifitiépa
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Cincinnati, Ohio
June 15, 2016
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Dave Yost - Auditor of State

CROSBY TOWNSHIP
HAMILTON COUNTY
CLERK’S CERTIFICATION

This is atrue and correct copy of the report which is required to be filed in the Office of the
Auditor of State pursuant to Section 117.26, Revised Code, and which is filed in Columbus, Ohio.

isan Lubbitt

CLERK OF THE BUREAU

CERTIFIED
JULY 21, 2016

88 East Broad Street, Fourth Floor, Columbus, Ohio 43215-3506
Phone: 614-466-4514 or 800-282-0370 Fax: 614-466-4490

www.ohioauditor.gov
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