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and regulations.
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Bastin & Company, LLC

Certified Public Accountants

INDEPENDENT ACCOUNTANT'S REPORT ON APPLYING AGREED- UPON PROCEDURES

Springfield Township

Clark County

2777 Springfield Xenia Road
Springfield, Ohio 45506

We have performed the procedures enumerated belovEmingfield Township’s (the Township)
receipts, disbursements and balances recordeckinabh basis accounting records for the years ended
December 31, 2023 and 2022 and certain compliaegairements related to those transactions and
balances, included in the information provided $doy the management of the Township. The Township
is responsible for the receipts, disbursementshat@hces recorded in the cash basis accountingdsco
for the years ended December 31, 2023 and 202Zemain compliance requirements related to these
transactions and balances included in the infoonagtrovided to us by the Township.

The Board of Trustees and the management of then3luyw have agreed to and acknowledged that the
procedures performed are appropriate to meet ttended purpose of providing assistance in the
evaluation of the Township’s receipts, disbursesant balances recorded in their cash-basis asgogunt
records for the years ended December 31, 2023 @22, 2nd certain compliance requirements related to
these transactions and balances. Additionally Athditor of State has agreed to and acknowledged tha
the procedures performed are appropriate to mest gurposes. No other party acknowledged the
appropriateness of the procedurElis report may not be suitable for any other pagod@he procedures
performed may not address all the items of intaiest user of the report and may not meet the nekds
all users of the report and, as such, users amomsile for determining whether the procedures
performed are appropriate for their purposes. Tificgency of the procedures is solely the resploifisy

of the parties specified in the report. Conseqyemte make no representation regarding the suffagie

of the procedures described below either for thpgae for which this report has been requestearor f
any other purpose.

For the purposes of performing these proceduresreport only describes exceptions exceeding $10.
The procedures and the associated findings ardlag/$:
Cash and Investments

1. We recalculated the December 31, 2023 and Decegihe&t022 bank reconciliations. We found
no exceptions.

2. We agreed the January 1, 2022 beginning fund basafuz each fundecorded in the Combined
and Combining Statements of Receipts, DisbursenamtsChanges in Fund Balances Reports to
the December 31, 2021 balances in the prior yeditesl statements. Due to the voiding of
checks from prior periods, the General Fund begmialance in 2022 increased by $20, the
Motor Vehicle License Fund beginning balance in20reased by $6, and the Fire/EMS 1 Mill
Fund beginning balance in 2022 increased by $308e also agreed the January 1, 2023
beginning fund balances for each fund recordedién@ombined and Combining Statements of
Receipts, Disbursements and Changes in Fund BaaReports to the December 31, 2022
balances in the Combined and Combining Statemdmeceipts, Disbursements and Changes in
Fund Balances Reports. We found no exceptions.
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3. We agreed the 2023 and 2022 Bank ReconciliationNBalances and Adjusted Bank Balances)
as of December 31, 2023 and 2022 to the total tasth balances reported in the 2022 and 2023
Combined and Combining Statements of Receipts,Ubégments and Changes in Fund Balances
Reports and the financial statements filed by tbeiship in the Hinkle System. The amounts
agreed.

4. We confirmed the December 31, 2023 baucount balances with the Township’s financial
institution (Park National Bank). We found no exieps. We also agreed the confirmed
balances to the amounts appearing in the December2@3 bank reconciliation without
exception.

5. We selected 5 reconciling debits (outstanding céledkom the December 31, 2023 bank
reconciliation:
a. We traced each debit to the subsequent Januaryshateknent. We found no exceptions.
b. We traced the amounts and dates to the check eegistid determined the debits were
dated prior to December 31. We found no exceptions

6. We traced interbank account transfers occurririgenember of 2023 and 2022 to the accounting
records and bank statements to determine if theye weoperly recorded. We found no
exceptions.

7. We inspected investments held at December 31, a8d3ecember 31, 2022 to determine that
they:
a. Were of a type authorized by Ohio Rev. Code 8§ 1135135.14, 135.144 or 135.145.
We found no exceptions
b. Mature within the prescribed time limits noted imi® Rev. Code § 135.13 or 135.14.
We found no exceptions

Property Taxes, Intergovernmental and Other Confirmable Cash Receipts

1. We selected a total of 5 receipts from 8satement of Semiannual Apportionment of Taxes, State
Distribution Transaction Lists (DTL), and the Coumuditor DTLs for 2023 and a total of 5
from 2022:

a. We compared the amount from the above named refmitee amount recorded in the
Receipt Register Report. The amounts agreed.

b. We inspected the Receipt Register Report to deteriiese receipts were allocated to
the proper funds as required by Ohio Rev. Code &% B5 and 5705.10. We found no
exceptions.

c. We inspected the Receipt Register Report to deternvhether the receipt was recorded
in the proper year. The receipt was recordedamtioper year. We found no exceptions.

2. We inspected the Receipt Register Report to determihether it included 2 real estate tax
receipts for 2023 and 2022. The Receipt RegistpoR included the proper number of tax
receipts for each year. We found no exceptions.

3. We agreed the amounts paid under a CooperativedfuorDevelopment Agreement (CEDA
receipts) from the City of Springfield to the Tovas during 2022 and 2023 to documentation
supporting the amounts received. We found no daep

a. We inspected the Receipt Register Report to determihether these receipts were
allocated to the proper fund(s). We found no etioap.

b. We inspected the Receipt Register Report to determihether the receipts were
recorded in the proper year. We found no exception



Emergency Medical Service Receipts

1. We confirmed the amounts paid from Medicount Manag@, the service organization that
performs emergency medical billings, to the Towpsthiuring 2023 and 2022 with Medicount
Management. We found no exceptions.

a. We inspected the Receipt Register Report to determihether these receipts were
allocated to the proper fund. We found no excegtio

b. We inspected the Receipt Register Report to determihether the receipts were
recorded in the proper year. We found no exception

2. We selected 5 receipts recorded in the cash racepbrds from the year ended December 31,
2023 and 5 from the year ended December 31, 2022 thhe Receipt Register Repartd:

a. Agreed the cash receipt to the credit on the btatksent.

b. Agreed the receipt amount to the batch’s net bi#lewunt billed on Medicount’s Billing
Report We found no exceptions.

c. Inspected the Receipt Register Report to determirether these receipts were allocated
to the proper fund. We found no exceptions.

d. Inspected the Receipt Register Report to determhether the receipts were recorded in
the proper year. We found no exceptions.

Other Receipts

We selected 10 other receipts from the year enadseiber 31, 2023 and 10 other receipts from the yea
ended 2022 and:

a. Agreed the receipt amount recorded in the ReceipgidRer Report to supporting
documentation. The amounts agreed.

b. Confirmed the amounts charged complied with rate$oice during the period. We
found no exceptions.

c. Inspected the Receipt Register Report to deterthiegeceipt was posted to the proper
fund(s) and was recorded in the proper year. Wadao exceptions.

Debt

1. From the prior audidocumentation, we observed the following notes warestanding as of
December 31, 2021.

a. These amounts agreed to the Township’s Januar@2l Balances on the summary we
used in procedure 3.

b. We inspected the debt’'s final offering documents &t outstanding debt, ande
confirmedthe Township does not have any debt covenants.

Principal outstanding as
Issue of December 31, 2021:
Refunding Notes, Series 2017 $814,100

2. We inquired of management and inspected the Re&apister Report and Payment Register
Detail Report for evidence of debt issued durin@20r 2022 or debt payment activity during
2023 or 2022. There were no new debt issuancaagd@023 or 2022, but there was debt
payment activity during 2023 and 2022. All debtesgt to the summary we used in procedure 3.

3. We obtained a summary of debt activity for 2023 2022 and agreed principal and interest
payments from the related debt amortization scleettuldebt service fund payments reported in
the Payment Register Detail Report. We also coetptre date the debt service payments were
due to the date the Township made the paymentsfoWel no exceptions.



Payroll Cash Disbursements

1. We selected 1 payroll check for 5 employees frorB328nd 1 payroll check for 5 employees
from 2022 from the Paycor Payroll Jouraad:

a. We compared the hours and pay rate, or salarydeddn the Paycor Payroll Journal to
supporting documentation (timecard, legislativetystatutorily-approved rate or salary).
We found no exceptions.

b. We recomputed gross and net pay and agreed itet@rtiount recorded in the payroll
register. We found no exceptions.

c. We inspected the fund and account code(s) to wifielcheck was posted to determine
the posting was allowable based on the employeesied as documented in the
employees’ personnel files and/or minute record.fovi@d no exceptions.

d. We confirmed the payment was posted to the propar. yWe found no exceptions.

2. We selected 1 new employee from 2023 and:
a. We inspected the employee’s personnelféilethe Retirement system, Federal, State &
Local income tax withholding authorization.
b. We agreed the items in a. above to the Paycor NiesvFling Report. We found no
exceptions.

3. We inspected the last remittance of tax and regrgmwithholdings for the year ended December
31, 2023 to confirm remittances were timely part] & the amounts paid agreed to the amounts
withheld, plus the employer’s share where appleakluring the final withholding period of
2023. We observed the following:

( |usWe|::h|ool dtlar;gshare Date Date Amount Amount
P ploy ' Due Paid Due Paid
where applicable)
Federal income taxes & January December $9,939.91 $9,939.91
Medicare 31, 2024 28, 2023
(and social security, for
employees not enrolled
in pension system)
, January December -
State income taxes 15, 2024 28, 2023 $1,274.43 $1,274.43
. : December
Local income tax Various 28, 2023 $480.79 $480.79
. January January
OPERS retirement 31, 2024 29. 2024 $11,205.47 $11,205.47

We found no exceptions.

4. We compared total gross pay for the fiscal off@ed each board of trustees for 2023 and 2022 to
the compensation permitted by Ohio Rev. Code 8880and 505.24, respectively. Their pay did
not exceed the Ohio Rev. Code 88 507.09 and 5@®2ditted amounts.

Non-Payroll Cash Disbursements

1. We selected 10 disbursements from the Payment fReddetail Report for the year ended
December 31, 2023 and 10 from the year ended 2028etermined whether:
a. The disbursements were for a proper public purpdge.found no exceptions.
b. The check number, date, payee name and amountdesc@n the returned, canceled
checkagreed to the check number, date, payee name amehanecorded in the Payment
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Register Detail Report and to the hames and amamtfie supporting invoices. We
found no exceptions.

c. The payment was posted to a fund consistent wihréistricted purpose for which the
fund’s cash can be used. We found no exceptions.

d. The fiscal officer] certified disbursements requiyicertification or issued @hen and
Now Certificate, as required by Ohio Rev. Code § 5705.41(D). Wmdono exceptions.

Compliance — Budgetary

1.

2.

Ohio Rev. Code § 5705.41(B) prohibits expenditfcesbursements plus certified commitments
including outstanding encumbrances) from exceedappropriations. We compared total
expenditures to total approved appropriati@@iio Rev. Code 88 5705.38 and 5705.40) plus any
carryover appropriations for the years ended Deeer8h, 2023 and 2022 for the General, Road
District Inside and EMS Services 2 Mill funds recorded in the Appropriation Status Reports.
Expenditures did not exceed appropriations.

We inspected the 2023 and 2022 Revenue Status Regrad Appropriation Status Reports for
evidence of interfund transfers exceeding $5,00&hvhio Revised Code Sections 5705.14 -
.16 restrict. We found no evidence of transferséh8ections prohibit, or for which Section
5705.16 would require approval by the Tax Commissio

We inspected the Cash Summary by Fund Report oyéars ended December 31, 2023 and
2022 for negative cash fund balances. Ohio RedeG95705.10 (I) provides that money paid
into a fund must be used for the purposes for wisiebh fund is established. As a result, a
negative fund cash balance indicates that money &we fund was used to cover the expenses of
another. No funds had a negative cash fund balance

Sunshine Law Compliance

1.

We obtained and inspected the Township’s PublimRExPolicy to determine the policy was in
accordance with Ohio Rev. Code 88 149.43(E)(2) a48.43(B)(7(c) and did not limit the
number of responses that may be made to a partipelson, limit the number of responses
during a specified period of time, or establistixad period of time before it will respond unless
that period is less than eight hours. We foundxoegtions.

We selected 5 public records requests fronettgagement period and inspected each request to
determine the following:
a. The Township was compliant and responded torglgeest in accordance with their
adopted policy as required by Ohio Rev. Code 8413(8)(1). We found no exceptions.
b. The Township did not have any denied publiors requests during the engagement
period.
c. The Township did not have any public recordguests with redactions during the
engagement period.

We inquired whether the Township had a recoedention schedule and observed that it was
readily available to the public as required by ORev. Code 8 149.43(B)(2). We found no
exceptions.

We inspected written evidence that the PublgcdRds Policy was provided to the records
custodian/manager as required by Ohio Rev. Cod®&2(E)(2). We found no exceptions.

We inspected the Township’s policy manual aedemnined the public records policy was
included as required by Ohio Rev. Code § 149.42(EWe found no exceptions.



6. We observed that the Township's poster desailbheir Public Records Policy was displayed
conspicuously in all branches of the Township agired by Ohio Rev. Code 8 149.43(E)(2).
We found no exceptions.

7. We selected 4pplications submitted to the Records Commissiandice-time disposal of
obsolete records, and management’s review of thedsdes of records retention and dispositions
for the engagement period. We inspected the appimvdahe Records Commission for the 4
selected and the review of the schedules. Thisra@sred by Ohio Rev. Code § []. We found no
exceptions.

8. We inspected the designee certificate of tragirind determined whether each elected official in
accordance with Ohio Rev. Code 8§ 149.43(E)(1) (efhkr designee) successfully attended a
certified three-hour Public Records Training foclkederm of office as required by Ohio Rev.
Code § 109.43(B). We found no exceptions.

9. We inspected the public notices for the pubimetings held during the engagement period and
determined the Township notified the general pulslicd news media of when and where
meetings during the engagement period were to e && required by Ohio Rev. Code §
121.22(F)We found no exceptions.

10. We inspected the minutes of public meetinginduhe engagement period in accordance with
Ohio Rev. Code § 121.22(C) and determined whettesr were:
a. Prepared — a file is created following the adthe meeting
b. Filed — placed with similar documents in anamtiged manner
c. Maintained - retained, at a minimum, for thgagement period
d. Open to public inspection — available for palvilewing or request.
We found no exceptions.

11. We inspected the minutes from the engagemembgin accordance with Ohio Rev. Code 8§
121.22(G) and determined the following:
a. Executive sessions were only held at regular otiapmeetings.
b. The purpose for the meetings and going into an wikex session (when applicable)
correlated with one of the matters listed in Ohe&vRCode § 121.22(G).
c. Formal governing board actions were adopted in opeetings.
We found no exceptions.

Contract Compliance

1. We inspected th&linutes and Payment Register Detail Report andtifieth the Township had
expenditures subject to competitive bidding. Wanfbno exceptions.

2. We selected 1 contract subject to competitive bigdequirements for 2023 and 1 for 2022 and
a. We inspected the contract and other bids for tiiéraoted expenditure and determined:
i. The Township accepted the lowest bid and met theirements of Ohio Rev.
Code.
ii. No bid splitting occurred
iii. No deliberate attempts to evade bid limitationsuoe, such as successive
contracts just under the bid amount, occurred.
iv. No apparent interest in the contract by a publiciad occurred.
We found no exceptions.



Other Compliance

1. Ohio Rev. Code 8§ 117.38 requires townships tothigr financial information in the HINKLE
system within 60 days after the close of the figedr. This statute also permits the Auditor of
State to extend the deadline for filing a financegort and establish terms and conditions for any
such extension. Auditor of State establishedcpesiregarding the filing of complete financial
statements, as defined in AOS Bulletin 2015-00%he Hinkle System. We confirmed the
Township filed their complete financial statemerds,defined by AOS Bulletin 2015-007 and
Auditor of State established policy, within theotikéd timeframe for the years ended December
31, 2023 and 2022 in the Hinkle system. We foume@xceptions.

We were engaged by the Township to perform thigedpupon procedures engagement and conducted
our engagement in accordance with the attestattandards established by the AICPA and the
Comptroller General of the United Statésvernment Auditing Sandards. We were not engaged to, and
did not conduct an examination or review engagentbatobjective of which would be the expression of
an opinion or conclusion, respectively, on the Tskp's receipts, disbursements, balances and
compliance with certain laws and regulations. Adaoagly, we do not express an opinion or conclusion.
Had we performed additional procedures, other msattéght have come to our attention that would have
been reported to you.

We are required to be independent of the Townahipta meet our ethical responsibilities, in accama
with the ethical requirements established by then@tooller General of the United StateSover nment
Auditing Standards related to our agreed upon procedures engagement.

m C ALy, DZIC
ﬁé»@éf siJ /‘77?7’0 /

Williamsburg, Ohio
May 13, 2024
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