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IPA Portal

To login to express interest to bid, click here. Enter Username and Password. Then click the Login button.

DAVE YOST IPA Portal

OHIO AUDITOR

Login

Username:

Flease contact Password:

IPACerrespondence@ohioauditor.gov -

if you:
forgot password

.

Forgot your login ID.

Are otherwise unable to access your account.
Are having difficulty updating your account
information.

Have other questions about your account.

.

Quick Guide - IPA Portal

Please contact IPAComespondence@chioauditor.gov if you:

Forgot your login ID.
Are otherwize unable to 3ccess your account.
Are having difficulty updating your account information.
Hawve other questions about your account.

Figure 1
The following webpage will open.

DAVE YosT IPA Portal

OHIO AUDITOR

Home  Reguest Bids  View Requests  Update Firm  Scores/Report Status  View Client Detail and AFDRS Filings

Home

ABC Auditors, Inc. - *Test*

Primary Contact Request View Bid Update Firm
John Doe Contract Bids Requests Information,
Ative Contacts, &
Last P Reviw Date Offices
12/31/2014
MBE/EDGE Expiration:

12/31/2014
Loaged in As: Scores & Report View Client

oggecin As: Status Detail and

ohn Doe AFDRS Filings

MBC.Auditor@acl.com
614-555-5555(@

123 Main Street
Mytown, OH 12345

5678 Dak St
Mytown, OH 12345

Figure 2


https://ipaportal.ohioauditor.gov/

IPA Portal

Request Contract Bids
Click the Request Contract Bids block (figure 2). The following webpage will open.

DAVE YosT
omoAvorror  IPA Portal

*Step 1:
Select the office for which

Home eq ds v uests  Update Firm  Scores/R ient Detail and AFDRS Filings you are Subm'tt|ng
IPA Bid List requests_
Please select which office you are submitting requests for: *Steg 2:
* Check all jobs for the office
123 Main Street 5678 Oak St chosen in Step 1. Only one
Mytown, OH 12345 Mytown, OH 12345

office per firm may express

interest in bidding on an

This list identifies all current jobs availalble for IPA firms to an express an interest in performing the identified work under contract with the Auditor of State. Postings will indiVidUal entity/bundle

remain on this listing until the stated “Request Deadline” at which time they will move to the “IPA Closed Bid List. . .
contract. If different offices

of the firm are expressing

MOTE: The AOS will select firms to receive an RFP from those who express interest. However, expressing interest does not guarantee the firm will receive the RFP.

’ Request  Contract ) Contract ) Total . .
Region Deadline  Mumber Public Office Period Tier  Criteria County Audit Type Audits Frequency * Interest on dlﬁerent
. [ Newark City School Distriet/ 7110014 - . .
Central 482015 DAI34-AZFFE  Newark Digital Asademy | Sar - = ContractS, each office will

Excellence Academy (pool of 3)
Switzeriand of Ohia Local School

Southeast ANTE0NS  14833-20FD3 00 ; e Iy Manroe GASB 34 Single Audit 3 Annual need to Subm|t Separate
Southeast 411712015 2136E-058A5  Oak Hill Union Local School District ; Jackson GASE 34 Single Audit 3 Annus requests
# Fedsral-Hocking Local School o0
Southeast 41712015 3004B-A36TY  District/ Trimble Local Schoal District oo o0r 2
{pool of 2)
+ P .
I N e Step 3:
Figure 3 Click the Add Requests

button at the bottom.

Note: Postings will remain on this listing until the stated Request Deadline at which time they will move to
the IPA Closed Bid List.

When the Add Requests button is clicked in the prior step, the following webpage will open. If required or preferred
criteria are listed, the firm will need to briefly describe how they will meet each one. Click on Edit Contract Requests
button to return to the prior screen to make changes. When all information is correct, click the Submit Request button.

DAVE YosT
ono avorror  1PA Portal
Home  Reguest Bids  View Requests  Update Firm  Scores/Report Status  View Client Detail and AFDRS Filings

IPA Bid List

Contracts for Bid Request One or more of the contracts you have expressed an interest in contains certain

34413-37540 - Southern Local School District required and/or preferred criteria for the firm, including but not limited to the
items listed below. In the box provided, please briefly describe how your firm
and/or assigned staff meets each criteria.

[ Submit Request

| Edit Contract Requests | | Cancel |

Figure 4


https://ohioauditor.gov/ipa/bidlist/closed.aspx

IPA Portal

After clicking Submit Request button, the following webpage will open to confirm receipt. In addition, you should receive
a confirmation email shortly.

DAVE YoST
omo Avmiror  1PA Portal
Home Request Bids

IPA Bid List

View Client Detail and AFDRS Filings

Update Firm  Scores/Report Stat

Thank you for your bid request. You should be receiving a
confirmation email shortly notifying you that it has been
received,

(back to homepage)

Figure 5

View Bid Requests

Click on the View Bid Requests block (figure 2) to view current and closed bid requests.

oo aunrron  IPA Portal

Home Request Bids

Update Firm  Scores/Report Status  View Client Detail and AFDRS Filings

Bid Request History

Current Bid Requests

Contract Number Audits Bidding Office
Mytown
3AA13-37549 Southern Local School District / 0440172015 04/17/2015 123 Main Street

Closed Bid Requests

Your firm does not have any request histroy.

Figure 6

Update Firm Information, Contacts, & Offices

Click on the Update Firm Information, Contacts, & Offices block (figure 2) to update documentation, add a new office,
add a new contact, and move or reassign offices.

The Firm’s Primary Contact will see the following (figure 7) and is able to update documentation, Add a New Office,
Add a New Contact, and Move / Reassign Offices. Documentation that can be updated includes: Equal Employment
Policy, Policy on Auditor Independence, GAGAS Policy on Auditor Independence, GAGAS Peer Review Report,
MBE/EDGE certificate, and information regarding interest in performance audits.

NOTE: New contacts must be added before adding new offices.

The Firm’s secondary contacts will see a slightly modified screen (figure 8). They won’t have the ability to update
documentation, add a new office, add a new contact, and move / reassign offices.



IPA Portal

DAVE YOST
omo Avorror  IPA Portal

Home  Request Bids  View Reguests  Update Firm  Scores/Repert Status  View Client Detail and AFDRS Filings

Edit Firm Information

ABC Auditors, Inc. - *Test*

Firm Status:
Active

update documentation

| Back to Home

|A.dd a New Contact

|Add a New Office |

| Move / Reassign Offices

John Doe edit
614-555-5555(@
ABC.Auditor@aol.com

To update this
information,

123 Main Street edit click edit
Mytown, OH 12345

5678 Oak St edit
Mytown, OH 12345

Jane Jones edit
614-555-4—’1—44(@
ABC.Auditor@aol.com

789 Elm Strest edi
Anytown, OH 54321

Figure 7

omaamron IPA Portal

Home  Request Bids  View Reguests  Update Firm  Scores/Report Status  View Client Detail and AFDRS Filings

Edit Firm Information

ABC Auditors, Inc. - *Test*

Firm Status:

Active

Back to Home

Jane Janes edit To update this

614-555-4444:2) information,
ARC.Auditor@acl.com click edit

789 Elm Street edit
Anytown, OH 54321

Figure 8



IPA Portal

Update Documentation

oms sunron  IPA Portal

Home  Request Bids  View Reguests  Update Firm  Scores/Report Status  View Client Detail and AFDRS Filings

Edit Firm Information

ABC Auditors, Inc. - *Test*

Firm Status:

Active

Update Documentation

. i Note: All documents attached MUST be in PDF format
W update documentation

The firm's Statement of Policy indicating commitment to Equal Employment Opportunity:

Browse.

Back to Home

The firm's policy on auditor independence specific to Government Auditing Standards:

Browse.

Add a New Contact

Add a New Office ‘

Move / Reassign Offices A copy of the firm's most recent external quality control review (Government Auditing
3 Standards):

John Doe edit —Browse ]

614-555-5555(@

ABC.Auditor@aol.com

Is this an MBE/EDGE Firm?:

123 Main Street edit Yes @ No
Mytown, OH 12345

Are you interested in Performance Audits?:
5678 Oak St edit Yes @ MNo

Mytown, OH 12345

Jane Jones edit Cancel Save
614-555-4—‘1—44(@
ABC.Auditor@aol.com

MNote: Changes submitted on this Update Documentation page must be reviewed and
accepted by the AOS; therefore, changes will not be immediately reflected in your
firm's account.

789 Elm Street edit
Anytown, OH 54321

Figure 9



IPA Portal

Add a New Office

omosurren  IPA Portal

Home  Request Bids  View Reguests  Update Firm  Scores/Report Status

Client Detail and AFDRS Filings

Edit Firm Information

ABC Auditors, Inc. - *Test* Add Office

Firm Status:
Active L
Mote: In order to add a new office with a new contact persen, the new contact persen

update documentation must be added first. Please click the “Add a New Contact” button to the left.

| Back to Home

Contact: John Doe  [~]
Address:

|Add a New Office AT

|Add a New Contact City, State Zip: OH [+]

| Move / Reassign Offices Number of Professional Staff in this office with requisite

Governmental Continuing Professional Education training as

Jof‘n_Doe - edit dictated by Government Auditing Standards.
614-355-5535(@ =
ABC.Auditor@aol.com Partners:

- i Managers:
123 Main Street edit

In Charge/Seniors:
Mytown, OH 12345

Assistants:
5678 Oak St edit Cancel Save
Mytown, OH 12345
Jane Jones adit The Auditor of State's office will permit one contact person to be assigned to
614-555-4444@) multiple offices; however, each office may only have one contact person.
ABC.Auditor@aol.com

In order to completely delete any contact person or office, please email

789 Elm Street it IPACorrespondence@ohioauditor.gov to have your firm’s account updated.
Anytown, OH 54321

Figure 10



IPA Portal

Add a New Contact

oo sunron  IPA Portal

7
m

Home  Request Bids  View Requests  Update Firm Scores/Report Statu

w Client Detail and AFDRS Filings

Edit Firm Information

ABC Auditors, Inc. - *Test* Add Contact

Firm Status:

Active First Mame:
update documentation Last Name:
Title:

|Backtn Home ‘
Phone:
|Add a New Office ‘ Email

Cancel Save
|Add a New Contact f{ ‘

| Move / Reassign Offices The Auditor of State's office will permit one contact persen to be assigned to

multiple offices; however, each office may only have one contact person.

John Doe edit

614-553-5355@ In order to completely delete any contact person or office, please email
ABC.Auditor@acl.com IPACorrespondence@ohicauditor.gov to have your firm's account updated,
123 Main Street edit

Mytown, OH 12345

5678 Oak st edit
Mytown, OH 12345

Jane Jones edit
614-555-4—'1-44(@
ABC. Auditor@acl.com

789 Elm Street edit
Anytown, OH 54321

Figure 11



IPA Portal

Move / Reassign Offices
DAVE YosT
OHIO AUDITOR IPA Portal

Home  Reguest Bids  View Re

quests  Update Firm  Scores/Report Status  Wiew Client Detail and AFDRS Filings

Edit Firm Information

ABC Auditors, Inc. - *Test* Move / Reassign Offices

Firm Status:
Active . . ) . .
i Mote: As the primary contact, your firm’s designated primary office is assigned to you
update documentation - .
and can only be reassigned by contacting the AQS at
‘ Back to Home IPAComespondence@ohicauditor.gov

your cursor on the office that you want to move, then left click and hold while you
drag and drop the office into the box for the selected contact person. After all

‘ Add a New Contact
changes have been made, click the “Save Changes” button to updats your firm's

‘Add a New Office | In order to change the designated contact person for any other existing office, place

‘ Move / Reassign Offices S account,
Johin Doe edit If you need to add a new contact persen and/or office for your firm, please dlick the
614-555-5555¢g) “Add a New Contact” or “Add a New Office” buttons to the left.
ABC.Auditor@aol.com
123 Main Street adit John Coe | Jane lones
Mytown, OH 12345
123 Main Strest 789 Elm Street
5678 Oak St edit Mytown, OH 12345 Anytown, OH 54321
Mytown, OH 12345
5678 Oak St
Jane Jones edit Mytown, OH 12345
6514-355-444403
ABC.Auditor@aol.com
739 Elm Street edit
m e ' Cancel Save Changes

Anytown, OH 54321

The Auditor of State's office will permit one contact person to be assigned to
multiple offices; however, each office may only have one contact person.

In order to completely delete any contact person or office, please email
IPACormespondence@chicauditor.gov to have your firm's account updated.

Figure 12



IPA Portal

Scores & Report Status

Click on Scores & Report Status block (figure 2) to access your firm’s scores and currently contracted reports which have
either not been received by the Auditor of State or have been received by the Center for Audit Excellence but not yet
certified to the Clerk of the Bureau.

DAVE YosT
OHIO AUDITOR IPA Portal TV/\( Scores

Scores & Report Status

Back to Home

S
w Awarded Contracts

Overall firm scores

Number of Reports: 0 Backlog Score: 5 |
Overall Report Score: 0.00 Backlog Number of Reports: 0
Overall Work Paper Score: 0.00 Backlog Late Reports: 0
Overall Timeliness Score: 0.00 Backlog Late Percentage: 0.00% Click here to view the

individual engagement

e < | scores

Work
Project Number Project Name Due Date Date to QA Returned Date Date to Clerk gﬁ:ﬁ; Paper Timeliness
Rating . .
View Projects used for Backlog | Clclekc?erle to view the
Project Number Project Name Due Date Date Received Individua .
engagements included
Figure 13 in the backlog score
DAVE YosT IPA P
ortal
010 AUDITOR 7'¢ Awarded Contracts
Scores & Report Status
BB TS Click here to view your

u firm’s currently
contracted reports by

due date
[View Awarded Contracts by Due Date i

Project Number Customer Name Fiscal Year Due Date Date Received by QA Date Returned
e e < Click here to view your
Project Number Customer Name Fiscal Year Due Date Date Received by QA Date Returned firm’s Currenuy
Figure 14 contracted reports by
customer




IPA Portal

View Client Detail and AFDRS Filings

To access client contact information and view financial data filings with the Annual Financial Data Report System
(AFDRS) select View Client Detail and AFDRS Filings (figure 2)

Client Listing

The Client Listing (figure 15) will include the Client ID, Client Name, and County for each client currently under an open
contract with the IPA firm.

Note: To access the detail information for a specific client, click on the client name.

DAVE YosT

IPA Portal

OHI0 AUDITOR

Home Request Bids View Requests Update Firm Scores/Report Status ~ View Client Detail and AFDRS Filings
Client Listing
Client ID | Client Name County
32D79 Anderson Township Hamilton
06B29 Greene
06B93 Montgomery
0eB31 Greene
06C00 City Of Huber Heights Maontgomery
06C01 City Of Kettering Montgomery
06C4e City Of Mason Warren
06C02 City Of Miamisburg Maontgomery
06C54 | City Of Rossford Wood
DbB41 Cit lle Hamilten
06C08 City Of Vandalia Maontgomery
Figure 15

Customer Detail

Customer Detail will provide the contact information as known to the Auditor of State and access to the annual financial
data filings in AFDRS. If the contact information is out of date and requires changes, please click on Request ‘BILL TO’
Address Change. (figure 16) This will bring up a Request Customer Address Change Screen (figure 17). AFDRS Data
will include the financial data inputted into the system by the client and, if applicable, a PDF file of the unaudited financial
statement compilation.

Note: To access the AFDRS Data Viewer (figure 18), click on the applicable year under the Years column of the AFDRS
Data table (figure 16).

Note: To access the unaudited financial statement compilation, click on the file name for the applicable year located in
the “FS Upload” column. (figure 16) The PDF document which the client has filed will open and can be saved. The full
financial statement upload is a new requirement for years ended after December 31, 2014 beginning with cities and
counties. Libraries, townships and villages filings with AFDRS for the year ended December 31, 2014 were not required
to include a PDF file. Future fillings by all clients with a filing requirement will require a PDF of the unaudited financial
statement compilation (i.e. Schools, educational service centers and community schools for fiscal year ending June 30,
2015; Libraries, townships and villages for year ending December 31, 2015; and All other clients with years ending in
FY 15.)

10



IPA Portal

DAVE YosT
OHI0 AUDITOR IPA portal
Home  Request Bids Update Firm  Scores/Report Status  View Client Detail and AFDRS Filings
Customer Detail
AFDRS Data:
Cust Number. 06CO1 mmm-m-_---m:-
Cust Name: City Of Kettering 155 2013 Submitted 5/30/2014| 3/19/2014
CustType:  City 12961 2014 Submitted GAAP 6/1/2015 | 3/23/2015 |06C01_201
Region: West
County: Montgomery
UAN Number:
UAN Active:  No
Address Type ID:
BILLTO
Please cont: if you:
your login ID.
Are otherwise unable to access your account.
Are having difficulty updating your account information.
Have other questions about your account
Figure 16

DAVE YosT

IPA Portal

Home  RequestBids View

OHIO AUDITOR

Request Customer Address Change

Customer Name: City Of Kettering
Customer Number: 056C01
Customer Type: City

Region: West

Address Type:

Current Address
Contact Name:
Address Line 1:
Address Line 2:
Address Line 3:

Updated Address
Contact Name:
Address Line 1:
Address Line 2:

Address Line 3:

City: City:
State: State:
Zip: Zip:
County: County:
Phone: Phone:
Fax: Fax:
Email Email:

Reason:

Send Request |
Figure 17

1"



IPA Portal

AFDRS Data Viewer

The AFDRS Data viewer provides the information filed by the client for the year indicated. The data can be exported to an
excel worksheet by clicking the “Export to Excel” link

AFDRS Data Viewer
City Of Kettering 06C01 - (2014 - GAAP)
Export to Excel
Statement Of Net Position - Governmental Activities P
- Assets -
Cash And Cash Equivalents $0.00
Investments §106,472,510.00
Inventory Held For Resale $0.00
Materials And Supplies Inventory $781,019.00
Accrued Interest Receivable $759,245.00
Accounts Receivable $694,126.00
Internal Balances $0.00
Intergovernmental Receivable $0.00
Prepaid Items $54,713.00
Income Tax Receivable $8,016,700.00
Property Taxes Receivable $8,019,368.00
Special Assessments Receivable $790,000.00
Revenue In Lisu Of Taxes Receivable $0.00
Due From Other Governments $2,063,420.00
Motes Recelvable $0.00
Loans Receivable $826,731.00
Investment In Joint Venture $0.00
Restricted Assets $0.00
Advances To Other Funds $0.00
Mondepreciable Capital Assets $13,254,293.00
Depreciable Capital Assets £280,631,204.00
Less Accumulated Depreciation (£134,901,414.00)
Other Assets $0.00
* Total Assets * $288,361,916.00
Total Deferred Outflows Of Resources $0.00
- Liabilities -
Accounts Payable $2,978,653.00
Accrued Wages And Benefits $1,957,184.00
Contracts Payable $0.00
Intergovernmental Payable $0.00
Due To Other Governments $0.00
Matured Compensated Absences $0.00
Matured Interest Payable $0.00
Matured Bonds Payable $0.00
Figure 18

12
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