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IPA Portal 

To login to express interest to bid, click here.  Enter Username and Password. Then click the Login button. 

 
Figure 1 

 
The following webpage will open. 

 
Figure 2 
  

https://ipaportal.ohioauditor.gov/
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Request Contract Bids 
Click the Request Contract Bids block (figure 2).  The following webpage will open. 

 
Figure 3 

Step 1: 
Select the office for which 
you are submitting 
requests.  
 
Step 2: 
Check all jobs for the office 
chosen in Step 1. Only one 
office per firm may express 
interest in bidding on an 
individual entity/bundle 
contract.  If different offices 
of the firm are expressing 
interest on different 
contracts, each office will 
need to submit separate 
requests. 
 
Step 3: 
Click the Add Requests 
button at the bottom. 

Note:  Postings will remain on this listing until the stated Request Deadline at which time they will move to 
the IPA Closed Bid List. 
 
When the Add Requests button is clicked in the prior step, the following webpage will open. If required or preferred 
criteria are listed, the firm will need to briefly describe how they will meet each one. Click on Edit Contract Requests 
button to return to the prior screen to make changes. When all information is correct, click the Submit Request button. 

 
Figure 4 

https://ohioauditor.gov/ipa/bidlist/closed.aspx
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After clicking Submit Request button, the following webpage will open to confirm receipt. In addition, you should receive 
a confirmation email shortly. 

 
Figure 5 

 
 
View Bid Requests 
Click on the View Bid Requests block (figure 2) to view current and closed bid requests. 

 
Figure 6 

 
 
Update Firm Information, Contacts, & Offices 
Click on the Update Firm Information, Contacts, & Offices block (figure 2) to update documentation, add a new office, 
add a new contact, and move or reassign offices. 
 
The Firm’s Primary Contact will see the following (figure 7) and is able to update documentation, Add a New Office, 
Add a New Contact, and Move / Reassign Offices.  Documentation that can be updated includes: Equal Employment 
Policy, Policy on Auditor Independence, GAGAS Policy on Auditor Independence, GAGAS Peer Review Report, 
MBE/EDGE certificate, and information regarding interest in performance audits.  
 
NOTE: New contacts must be added before adding new offices. 
 
The Firm’s secondary contacts will see a slightly modified screen (figure 8). They won’t have the ability to update 
documentation, add a new office, add a new contact, and move / reassign offices.  
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Figure 7 

 

 
Figure 8 

To update this 
information, 
click edit 

To update this 
information, 
click edit 
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Update Documentation 

 
Figure 9 
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Add a New Office 

 
Figure 10 
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Add a New Contact 

 
Figure 11 
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Move / Reassign Offices 

 
Figure 12 
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Scores & Report Status 
Click on Scores & Report Status block (figure 2) to access your firm’s scores and currently contracted reports which have 
either not been received by the Auditor of State or have been received by the Center for Audit Excellence but not yet 
certified to the Clerk of the Bureau. 

 
Figure 13 

  
Scores 
 
     
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 
Figure 14 
 

  
Awarded Contracts 
 
 
 
 
 
 
 

 
  

Overall firm scores 

Click here to view the 
individual engagement 
scores  

Click here to view the 
individual 
engagements included 
in the backlog score 

Click here to view your 
firm’s currently 
contracted reports by 
due date 
 

Click here to view your 
firm’s currently 
contracted reports by 
customer 
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View Client Detail and AFDRS Filings 
To access client contact information and view financial data filings with the Annual Financial Data Report System 
(AFDRS) select View Client Detail and AFDRS Filings (figure 2) 
 
Client Listing 

The Client Listing (figure 15) will include the Client ID, Client Name, and County for each client currently under an open 
contract with the IPA firm.   

Note:  To access the detail information for a specific client, click on the client name. 

 
Figure 15 

 

Customer Detail 

Customer Detail will provide the contact information as known to the Auditor of State and access to the annual financial 
data filings in AFDRS.   If the contact information is out of date and requires changes, please click on Request ‘BILL TO’ 
Address Change. (figure 16) This will bring up a Request Customer Address Change Screen (figure 17). AFDRS Data 
will include the financial data inputted into the system by the client and, if applicable, a PDF file of the unaudited financial 
statement compilation.   
 
Note: To access the AFDRS Data Viewer (figure 18), click on the applicable year under the Years column of the AFDRS 
Data table (figure 16).  
 
Note:  To access the unaudited financial statement compilation, click on the file name for the applicable year located in 
the “FS Upload” column. (figure 16) The PDF document which the client has filed will open and can be saved.  The full 
financial statement upload is a new requirement for years ended after December 31, 2014 beginning with cities and 
counties.  Libraries, townships and villages filings with AFDRS for the year ended December 31, 2014 were not required 
to include a PDF file.   Future fillings by all clients with a filing requirement will require a PDF of the unaudited financial 
statement compilation (i.e. Schools, educational service centers and community schools for fiscal year ending June 30, 
2015; Libraries, townships and villages for year ending December 31, 2015; and All other clients with years ending in 
FY 15.)  
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Figure 16 

  
 

 
Figure 17 
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AFDRS Data Viewer 

The AFDRS Data viewer provides the information filed by the client for the year indicated.  The data can be exported to an 
excel worksheet by clicking the “Export to Excel” link 

 
Figure 18 
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