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OSBA leads the way to educational excellence by serving Ohio’s public school board members 
and the diverse districts they represent through superior service, unwavering advocacy and creative solutions.

Bus stop procedures

Created by the Ohio Pupil Transportation Task Force
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For school transportation after the pandemic
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The Ohio Pupil Transportation Task Force

• The task force is comprised of 30 school transportation 
professionals from Ohio’s public schools. The members 
worked together to study transportation options, constraints, 
and needs as they pertain to the pandemic.

• The material presented by the task force is meant to serve as 
guidance, and to help local school district officials understand 
the options and constraints inherent in the restart of safe 
school transportation services.

• Within the task force the members focused on seven different 
aspects of pupil transportation services. Each of these focus 
areas has its own presentation. 
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Bus Stop Procedures in AM
When leaving home to arrive at bus stop, 
parents must assure student does not have 
any of the following symptoms:

• A fever of 100.4 F or greater
• Cough
• Shortness of breath or difficulty 

breathing
• Chills
• Repeated shaking with chills

• Muscle pain
• Headache
• Sore throat
• New loss of smell and/or taste
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Bus Stop Procedures in AM 
(continued)

• Students must wash hands thoroughly prior to arriving at the bus stop. 
• Students should maintain social distance while waiting at the bus stop. 

Parents should be at the bus stop to assist with this. 
• Students should wear a mask at the bus stop and on the school bus 

(unless there is a medical reason they cannot).  A mask should be 
provided if a student does not have a mask.  Mask must cover nose and 
mouth.

• If the bus is equipped, students should use hand sanitizer after boarding 
the bus. When arriving at school, they must unload starting with the front 
seat to back, while staying 6 feet apart when exiting.
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Unloading at school
• Students will be directed which door to enter at school.
• Students should not be discharged from the bus until the

unloading area at the school is clear.
• Students must keep their masks on as they leave the bus and

walk through the unloading area.
• Students are not to pass each other in the bus aisles or 

unloading zone when unloading.
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Afternoon bus loading at school
• Students should line up in the order of their bus stops. The last 

students to get off the route should be the first students to load the 
bus.

• Students shall wear masks when they board the bus and keep 
masks on while onboard the bus.

• Students must move directly to their assigned seat. 
• If hand sanitizer is provided on the bus, students should use it after 

they have entered the bus. 
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Bus Stop Procedures in PM
• Students must ride the bus they were assigned to and disembark 

at the stop they were assigned to.
• Student transfers between buses and/or stops should not be 

allowed in order to maximize contact tracing and accountability
• Driver should remind students to socially distance as they exit the 

bus and at their designated place of safety.
• Students must keep their masks on as they leave the bus. 
• Parents should be at the bus stop to receive their children and 

maintain social distancing of students as they leave the bus. 
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Administrative tasks for school 
loading zones

• Transportation and school offices may wish to coordinate bus route 
arrival times to stagger bus loading and unloading times.

• School administrators should designate different entry doors for bus 
riders, car riders and walkers to minimize congregating of students.

• The bus waiting area should have sufficient space and supervision 
so that social distancing between students can be maintained.

• School administrators may wish to consult their HVAC experts with 
regard to adding additional sources of air circulation where students 
are waiting for buses.

• School administrators should consider setting up portable hand 
sanitizing stations in bus loading areas.

• Students that display symptoms of infection at school shall not be 
permitted to board the school bus. 
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The task force members
• Kim Rogers, Madison Plains
• Pauletta Gemind, Norton
• Beth Cain, Piqua
• Greg Kelley, Pickerington
• Andreas Johansson, Streetsboro
• Meg Kaiser, Mayfield
• Nicole Kiser, Canton City
• Steve McElroy, Columbus
• David Leigh, North Olmsted
• Julia Cunningham, East Guernsey
• Doug Neading, Sandy Valley
• Scott Smith, Cleveland Heights/University 

Heights
• Toby Snow, Bowling Green
• William Peck, Huber Heights

• Sheila Dikowicz, Perry & Kirtland
• Alicia Swartzmiller, Fostoria
• Amy Salay, Dublin
• Heidi Means, Brecksville Broadview Heights
• Bill Andexler, Akron
• Robert Weinheimer, Columbus
• Glenna Romine, Plain Local
• Dan Grothause, St Marys
• Tim Wagner, Three Rivers
• Richard Porter, Forest Hills
• Hollie Reedy, Ennis & Britton
• Bronston McCord, Ennis & Britton
• Doug Palmer, OSBA
• Will Schwartz, OSBA
• Pete Japikse, OSBA
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Ohio School Boards Association @OHschoolboards

Visit our website at:
www.ohioschoolboards.org

OSBA was proud to serve as the host for 
this transportation task force.


