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CITY OF BOWLING GREEN
ADMINISTRATIVE INSTRUCTION NO. 5

ETHICS POLICY |

These administrative instructions establish policy with respect to maintaining -
ethical work practices and procedures for employees, members of boards and
commissions, and elected officials serving the City of Bowling Green.

INSTRUCTIONS

As an c;j"lga.pizaﬁdﬁ, the City of Bowling Green conducts its business as
the agent for alf citizens of the community, As em&ﬂoyefa:s and public officials
of the City, we serve as their representatives. To do our jobs properly, we -

- must marntain the highest standards of ethical, moral, and legal principles and

be free of any investment in or association with persons or organizations
which might interfere, or thought to interfere, with the independent exercise
of judgemient necessary to msure the City's best interest. oo

These hlg standards of conduct include but are not limited __td the
following specific areas: T e .

1. No City employee, or other official representing the City, shall havea ..
finaneial interest in any supplier or customer; in any phase of City activities,
which is of sufficient significance to constitute a_couﬁict_ of interest. What 15
Improper 1 &ny particular situation may depend on many factors, includimg - -
the empleyee's job classification, the @mount of his or hér invéstment, and 1ts

. g:lgnﬁcanca to that employee, whether the investment is in securities of a
u

51
publicly owned corporation traded on the open market, and in the case of
supplier or customer, their size and the amount of City business transacted. .|

Section 2921.42 of the Ohio Revised Code prohibits public officials . |
ﬁom_hgﬂ_ﬁmtg an Interest in.a I151)ub]1c contract, but the statute does not apply
providing the interest of such official is limited to owning shares in-the .~ -
corporation involved in the public contract, that those shares do not exceed -
five percent of the outstanding shares, and that an affidavit be filed with the .
City showing the exact status of the official's connection with the corporation .
involved m the contract. : '
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2. No City employee, or other official representing the City, shall render
- any managenal, consulting, or similar services to any outside concern which
does busmess with the City. ' .

3. - No City employee or other official shall place himself or herself under
an actual or apparent obligation to anyone by accepting, soliciting or using his
or her position to secure anything of value, which one might believe or." = -
suspect was given for the purpose of influencing the employee's Judgement in
behalf of the City. If and when a gift of substantial value is recerved, it
should be returned to the provider, and a tactful letter should be written to the
sender expressing flfp&rematlon, but requesting that the person not send such
?ﬂs in the future: ere 15 doubt in one's mnd as to value, the gift and/or . -
avor should not be accepted. . -~~~ - o 0 0L
4. A City employee or other official may participate in and be a member
of a political party of his or her choice. Soliciting or receiving contributions,
assessments, or payments for antgr political party or candidate for public office
from other City employees or other officials is prohibited. -

5. No employee who exercises any function or responsibilifies in
connection with the administration of al':llif,r grant program, nor his/her
immediate family defined as spouse, ¢hild, parent, grandparent, brother,
sister, or anﬁ other person related by blood or marnage and 1s residing in the *
same bousehold, shall have any interest, direct or indirect, in the proceeds of
thé grant, loan, or in any coniract entered into by the %Ephpant forthe =
performance of work financed, in whole or in part, with the proceeds of the
grant or loan. e R _' e

6. 'All employees and other officials of the City, whose involvement in a
grant pro %"am may cause or :}ppe:ar to cause an organizational conflict of
interest, shall identify themselves to the City official baving responsibility for
grant administration and disassociate themsslves from the program, An =~ .
organizational conflict of interest exists when the nature of the work to be =
performed under a proposed third party conflict, may, without some - .~ -,
restrictions on future activities, result in an unfair competitive advantage to ~~
the cl':contractor or impair the contractor's objectivity in performing the contract |
WOI_ N . . . . . . B - ] - . .- . . . N

- 1. 7 City employees and other officials shall conduct their personal lives in
. such manner that no discredit or embarrassment is brought upon
himself/herself or upor the employer.
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8. No employee shall indulge In Intoxicating beverages and/or other drugs,.

which im : _
workday I;gﬁegli%fal and physical faculties unng the hours of his/her-

Qe

? ohﬁi /Quind; Mayor
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