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Example “Prior Report Noncompliant” <<see endnotes explaining when 
this version applies vs. the “Compliant Report” version [endnoteRef:1] [1:  The Auditor of State and contracting IPA issued an AUP report with all school district (including STEM and community school) June, 2010 audits regarding their adoption of an anti-bullying policy.  The Auditor of State and contracting IPA issued an additional AUP report with all school district (including STEM and community school) June, 2011 audits regarding revision of the anti-bullying policy definition to include violence in a dating relationship.  
Ohio Compliance Supplement step 2-20 explains an amendment to the anti-bullying law, requiring schools to add school bus violence and electronic acts within their policy’s definition of “harassment, intimidation or bullying.”  This amendment to the law (House Bill 116, 129th GA) was effective November 4, 2012.  
A June 30, 2013 school audit must include an “updated” AUP report unless (1) a school included “on the bus” and “electronic act”  in the policy we reported on in a prior AUP and (2) if the AUP did not describe any noncompliance.
If a school did not meet both these conditions in a prior year, we must attach an updated AUP report with June 30, 2013 school audits disclosing whether a district of community school updated its policies.
There are two versions of this report.
The “compliant” version applies to schools which we reported as fully compliant in our prior audit.  
For these schools, you must select from the two options provided:
Either the school properly updated its policy to refer to “on the bus” and “electronic act”, or
The school did not update its policy to include “on the bus” and “electronic act”.

The “non compliant,” version applies to schools which were not fully compliant per our prior audits.  This report includes several possible scenarios.  You should select the option that applies to your audit:
There are two options for Step 1.  Include the option that applies.
There are three versions of step 2.  You should include only the version that applies.  (Hopefully these three options encompass the likely prior –year noncompliance scenarios):

The first version of step 2 applies only if the school has still not adopted a policy.

The second version of Step 2 applies only if the school is now compliant, and includes dating violence, on the bus, and by electronic act in its policies.

The third version of Step 2 applies if a school has not updated its policy.  Therefore, the noncompliance we reported with the prior AUP still exists.
In this scenario, you should list only the requirements that are missing from the policy, which should be the same list of missing items we reported with the prior audit. 

The last version of Step 2 applies if they amended their policy, but there are still deficiencies in the policy.
In this scenario, you should list only the requirements that are missing from the policy.
] 

Revised July 2013

Independent Accountants’ Report on Applying Agreed-Upon Procedures[endnoteRef:2] [2:   This report wording follows AICPA attestation standard AT 601. Because of the extremely limited nature and engagement risk associated with these procedures, we do not believe these procedures require planning beyond reading this example report and the related Revised Code sections.
] 


[SCHOOL NAME]
[COUNTY NAME] County
[STREET ADDRESS]
[CITY], Ohio [ZIP CODE]

To the Board of Education:

Ohio Rev. Code Section 117.53 states “the auditor of state shall identify whether the school district or community school has adopted an anti-harassment policy in accordance with Section 3313.666 of the Revised Code. This determination shall be recorded in the audit report. The auditor of state shall not prescribe the content or operation of any anti-harassment policy adopted by a school district or community school.”

[bookmark: _Ref242677893]Accordingly, we have performed the procedures enumerated below, which were agreed to by the Board, solely to assist the Board in evaluating whether [insert name of school district] (the District [replace with School for community schools]) has adopted an anti-harassment policy in accordance with Ohio Rev. Code Section 3313.666. Management is responsible for complying with this requirement. This agreed-upon procedures engagement was conducted in accordance with attestation standards established by the American Institute of Certified Public Accountants.  The sufficiency of these procedures is solely the responsibility of the Board.[endnoteRef:3] Consequently; we make no representation regarding the sufficiency of the procedures described below either for the purpose for which this report has been requested or for any other purpose. [3:   Because of the straightforward nature of these procedures, we will assume the Board agrees with them. If the Board or management wishes to discuss the sufficiency of these procedures, they may do so with the audit staff during the audit.
] 


1. In our report dated [XX, 201X], we noted the Board adopted an anti-harassment policy on [meeting date we reported last year].  However, this policy did not include all matters required by Ohio Rev. Code 3313.666.  OR In our report dated [XX, 201X], we noted the Board had not adopted an anti-harassment policy.

2. We inquired with the Board’s management regarding the aforementioned policy.  They stated they have not yet adopted an anti-harassment policy.  The Board should adopt a policy as required by Ohio Rev. Code 3313.666.   

2. OR: The Board amended the policy on [date, 201X].  We read the amended policy, noting it now includes all the requirements listed in Ohio Rev. Code 3313.666. (When this circumstance applies, no need to list the requirements.)  

2. OR:   We inquired with the Board’s management regarding the aforementioned policy.  They stated they have not amended the [date of policy we tested last year] policy.  The policy lacks the following required by Ohio Rev. Code Section 3313.666.  List only the items below missing from the policy.  This should be the same list of “missing items” you reported with prior audit except for (1) below which includes the new amendment for “on the bus” and “by an electronic act”.

2. OR:   The Board amended the policy on [date, 201X].  We read the amended policy, noting it still does not include the following requirements listed in Ohio Rev. Code 3313.666. List only the items below still missing from the amended policy.  Note that (1) below now includes “on the bus” and “by an electronic act”. 

(1) A statement prohibiting harassment, intimidation, or bullying of any student on school property, on a school bus, or at school-sponsored events and expressly providing for the possibility of suspension of a student found responsible for harassment, intimidation, or bullying by an electronic act;

(2) A definition of harassment, intimidation, or bullying that includes the definition in division (A) of Ohio Rev. Code Section 3313.666, as of the latest amendment[endnoteRef:4]; [4:  Amendments required schools to include dating violence, on the bus, and by electronic act in their definition of harassment. The latest Bill required schools to amend their policies for “on the bus” and “by electronic act” by November 4, 2012.  We will not cite noncompliance for late adoption. ] 


(3) A procedure for reporting prohibited incidents; 

(4) A requirement that school personnel report prohibited incidents of which they are aware to the school principal or other administrator designated by the principal;

(5) A requirement that parents or guardians of any student involved in a prohibited incident be notified and, to the extent permitted by section 3319.321 of the Revised Code and the “Family Educational Rights and Privacy Act of 1974,” 88 Stat. 571, 20 U.S.C. 1232q, as amended, have access to any written reports pertaining to the prohibited incident; 

(6) A procedure for documenting any prohibited incident that is reported; 
	
(7) A procedure for responding to and investigating any reported incident; 

(8) A strategy for protecting a victim from additional harassment, intimidation, or bullying, and from retaliation following a report; 

(9) A disciplinary procedure for any student guilty of harassment, intimidation, or bullying, which shall not infringe on any student’s rights under the first amendment to the Constitution of the United States; 

(10) A requirement that the district administration semiannually provide the president of the district board a written summary of all reported incidents and post the summary on its web site, if the district has a web site, to the extent permitted by section 3319.321 of the Revised Code and the “Family Educational Rights and Privacy Act of 1974,” 88 Stat. 571, 20 U.S.C. 1232q, as amended.

We were not engaged to and did not conduct an examination, the objective of which would be the expression of an opinion on compliance with the anti-harassment policy. Accordingly, we do not express such an opinion. Had we performed additional procedures, other matters might have come to our attention that would have been reported to you.  

This report is intended solely for the information and use of the Board and School’s sponsor, <<delete if not a community school and is not intended to be and should not be used by anyone other than these specified parties.



Dave Yost
Auditor of State
[Or name of CPA firm]

[Opinion Date]
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