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Auditor of State Dave Yost 
2016 Local Government Officials’ Conference 

Course Descriptions 
 

Tuesday, March 22, 2016 
3:00 pm to 6:15 pm 

The Auditor of State’s Office will be conducting an optional three hour certified public records training the 
night before the start of conference. You may register for this training through the online registration.  Space is 
limited and all classes are a first come first serve basis.  
 
Certified Public Records Training – This three hour training program is in accordance with Ohio’s Public 
Records Act, which requires Public Records Law training for all elected officials and/or their appropriate 
designees.  The program will provide an in-depth examination of the responsibilities of elected officials and 
public offices, along with a review of the rights of the public records requester.  The Public Records Act, Open 
Meetings Act, and Records Retention laws will be discussed, including but not limited to (1) new changes in the 
law, (2) key definitions, exemptions, practical compliance with a public records requests, and (3) the remedies 
and penalties that may be imposed upon a public office for failure to comply.  A certificate will be given at the 
completion of the training program to document compliance with training requirement. 
 

Tuesday, March 22, 2016 
10:00 am to 5:00 pm 

 
Fund Accounting, Chart of Accounts and Basic Accounting for Townships/Special Districts 
Presenter(s): Christopher 
 McKee & Lisa Woodford, Auditor of State’s Office           
Description: The sessions will teach new fiscal officers the basics of governmental accounting for townships.  
Attendees will learn: 

 How to identify the establishment of and types and purposes of funds and how they work 
 Will review the chart of accounts for townships and how to create revenue and expenditure accounts 
 Will review the principles of basic accounting for townships such as budgetary requirements, 

recording receipts and disbursements, purchase orders, transfers, advances, interest allocation, and 
basic investment records 

Level:  Beginner 
Field of Study: Accounting 
This session is scheduled 10:00 am – 5:00 pm 
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Fund Accounting, Chart of Accounts and Basic Accounting for Villages/Libraries 
Presenter(s): Belinda Miller & Cynthia McCafferty, Auditor of State’s Office   
Description: The sessions will teach new fiscal officers the basics of governmental accounting for Villages and 
Libraries.  
Attendees will learn: 

 How to identify the establishment of and types and purposes of funds and how they work 
 Will review the chart of accounts for Villages and Libraries and how to create revenue and 

expenditure accounts 
 Will review the principles of basic accounting for Villages and Libraries such as budgetary 

requirements, recording receipts and disbursements, purchase orders, transfers, advances, interest 
allocation, and basic investment records 

Level:  Beginner 
Field of Study: Accounting 
This session is scheduled 10:00 am – 5:00 pm 
 
Fund Accounting for New Mayors, Council Members and Trustees 
Presenter(s):  Chris McCoy & Anna Mary Thomas, Auditor of State’s Office 
Description: This session will teach new Mayors and Trustees the basics of governmental accounting. 
Attendees will learn:  
The chart of accounts, including an understanding of both restricted and unrestricted funds.  Also being 
provided is detail of revenue and expenditure account codes and how an understanding of these can facilitate 
analyzing monthly and annual reports provided by your fiscal officer. 
Level: Beginner  
This session is scheduled 10:00 am - 11:50 am 
 
Ohio Budgetary Law for Mayors, Council Members and Trustees 
Presenter(s): Dave Thompson, Auditor of State’s Office 
Description:  The budgetary process affects all functions in a local government. This session will provide an 
overview of the process from start to finish, including amending the budget during the year, limitations imposed 
and the role of the county budget commission. 
Attendees will learn:  

 The Ohio Budgetary Process from beginning to end. 
 Become familiar with necessary forms and when and where they will need to be filed 
 There will be discussions as to limits imposed by various terms to ensure there is no over appropriating 

or overspending of appropriations 
 The role of the county budget commission 

Level: Beginner/Intermediate 
Field of Study: Accounting 
This session is scheduled 1:00 pm – 2:15 pm 
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How to Analyze Financial Reports 
Presenter(s): Dave Thompson, Auditor of State’s Office 
Description:  This session will provide a detailed look into what kind of information is disclosed in your cash 
basis annual report. Insight will be provided as how to determine current financial condition and what changes 
have occurred in the past year. 
Attendees will learn: 

 How to read and analyze an annual report including a clear indication as to the priority as to how tax 
dollars were spent 

 The speaker will explain how to understand current financial condition and the major financial events 
that affect that condition 

 There will be an explanation of where in the report local officials can explain reasons for financial 
changes to their external readers 

Level: Beginner/Intermediate 
Field of Study: Accounting 
This session is scheduled 2:30 pm – 5:00 pm 
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Wednesday, March 23, 2016 
10:00 am – 5:00 pm 

 
Shared Services 
Presenter(s): Nicole Bent, Auditor of State’s Office    
Description:  This session will provide attendees with an update of how the new SkinnyOhio website works a 
live demonstration of how to find actual shared services projects and examples, and provide a forum for 
discussion on leading practices for shared services. 
Attendees will learn:  

 How to use the new SkinnyOhio website 
 Learn about leading practices and trends for Sharing Services 

Level: Beginner 
This session is scheduled 10:00 am – 10:50 am 

The “New” ORC 718 – What You Need to Know About Municipal Income Tax 
Presenter(s): Donald W. Smith, Regional Income Tax Agency 
Description: Most of the provisions of House Bill 5, signed into law by Gov. Kasich in 2014, became effective 
with tax years beginning on or after January 1, 2016 and represents the most significant change to municipal 
income tax in more than a decade.  Local government officials, whether administrators or finance officers, need 
to understand what is contained in the legislation. 
Attendees will learn: 

 How RC 718 has changed municipal income tax as of January 1, 2016 and how these changes impact 
the administration of municipal income tax. 

 What RC 718 requires local government officials to do, and prohibits them from doing. 
 Recent and pending case law that impacts municipal income tax 

Level:   Beginner 
This session is scheduled 10:00 am – 10:50 am 
  
Bidding - How to Prepare and Advertise Bids 
Presenter(s):  Mark Altier, Auditor of State’s Office   
Description:  Presentation will identify and guide the attendees through the competitive bidding process.  
Attendees will learn when the bidding process is necessary; when advertising for bids what constitutes a legal 
publication under ORC §7.12.  Based on the service for bidding, what type of type of bid or contract is 
necessary.  The presentation will discuss rewarding, evaluation, and the preparation of a contract.  The 
presentation will further define other requirements under the Ohio Revised Code.  
Attendees will learn: 

 When is bidding necessary?          
 How to advertise for bids – what is permitted?          
 Defines the bidding process for types of services. 

Level: Intermediate 
This session is scheduled 10:00 am – 10:50 am 
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Data Analysis and Financial Planning 
Presenter(s):   Tom Carroll, Village of Silverton 
Description:  This session will focus on several ways local government financial professionals can utilize 
performance data to inform policy and financial decision making.  Specific examples of how real world data can 
be used will be discussed and explored.  Attendees should learn how data already at our finger tips can be used 
to inform policy options.   
Attendees will learn: 

 How to predict year-end revenues very early in the fiscal year using historical data.   
 How to determine if your community’s cost of service is in-line with comparable communities.  
 How do I know if my treasury is earning an acceptable rate of return? 
 Other similar examples of hands-on, data analytics to guide or support decision making.  

Level: Beginner 
This session is scheduled 10:00 am – 10:50 am 
 
Capital Asset Management-Maintaining and Reporting Capital Assets 
Presenter(s):   Gregory Sheahan, HCA Asset Management  
Description: The presentation will discuss the importance of having an up to date and current accounting of 
fixed assets for consistent reporting requirements and to ensure compliance as well as minimizing risk if a 
catastrophic event occurs (i.e. Fire Loss, Tornado, Hurricane, etc.) The importance of the fixed asset accounting 
system maintaining accurate sufficient information to perpetuate control and accountability prospectively.  
Attendees will learn:  

 Proper accounting of Fixed Assets for compliance with GASB 34 Fixed Asset Financial Reporting. 
 Compliance with OMB-87, A110 Cost Principles for State & Local Government 
 Methodologies for Capital Asset Inventories & Real/Personal property valuation services. 
 Exposure and Analysis 

Level: Intermediate 
This session is scheduled 10:00 am – 10:50 am 

Merchant Services and Revenue Collection 
Presenter(s):   Robert Reichley 
Description:  Credit Card acceptance 101:  Overview of how, why, what goes on when we use a credit card.  
Also offer a few options for handling checks and cash.  Good information to have/understand for utilizing card 
acceptance (Merchant Services), and establishing card acceptance with merchant service providers. 
Attendees will learn: 

 The basic steps/flow of a credit card transaction (behind the scenes) 
 Roles of a Credit Card Issuer vs. Card Aquirer 
 What is Interchange? 
 Credit vs. Debit 

Level: Beginner 
This session is scheduled 10:00 am – 10:50 am 
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Small Government Investment Options 
Presenter(s): Rick Wayman 
Description:  This sessions’ goal is to provide a fundamental understanding of the rules, regulations, and 
several risks involved with managing a municipal portfolio as well as a discussion of allowable investments 
Attendees will learn: 

 Develop and organize an investment policy statement 
 Evaluate several types of permitted investments under ORC 135 
 Ask appropriate questions of vendors (either brokers or fiduciary managers) regarding 

transaction costs and “tricks of the trade” 
Level: Beginner/ Intermediate 
This session is scheduled 10:00 am – 10:50 am 

County Land Banks and Their Impact in Ohio’s Communities 
Presenter(s): Jim Rokakis 
Description: This session will explain what county land banks are, why they were formed, how they operate 
and the creative kinds of work they are doing in communities all over Ohio  
Attendees will learn:  

 Start a land bank if they don’t already have one 
 Work with their land bank if they already have one up and running in their county 
 Examine creative strategies that land banks have used in Ohio communities to deal with blight and 

tax delinquent, abandoned properties 
Level:  Beginner 
This session is scheduled 10:00 am – 10:50 am 

How to Organize Your Files 
Presenter(s): Trina Martin, Auditor of State’s Office  
Description: This class has useful tips for filing your daily work so it flows into audit then to storage. If you are 
a new fiscal officer and are having trouble determining the best way to organize, or if you’ve been in office for 
a while but are finding it difficult to pull documents together for audit, these filing tips will be useful. The class 
is fast-paced but easy to understand. 
Level:  Beginner 
This session is scheduled 11:00 am – 12:00 pm 
 
UAN Services for New Fiscal Officers 
Presenter(s):   Carlzo Cardwell, Auditor of State’s Office 
Description:   
This session is an introduction to everything UAN! We’ll discuss training, help, UAN Support, fees, invoices, 
your UAN hardware, password resets, virus protection, submitting your AFR and what an AFR is, updating 
your UAN contact information, the UANlink and much, much more. NOTE: This session doesn’t discuss the 
UAN application. 
Level: Beginner/ Intermediate 
This session is scheduled 11:00 am – 12:00 pm 
 
Legislative Update for Villages 
Presenter(s): Shawn Busken, Auditor of State’s Office 
Description: Will detail recent legislative initiatives and enactments affecting villages including modifications 
to dissolution process, changes to fiscal distress statutes, and implementation of HB 10 training requirements.   
This session is scheduled 11:00 am – 12:00 pm 
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Form1099 Requirements and Depositing Rules on Form 941  
Presenter(s):   Wendy Speelman, IRS 
Description:  This session will cover the requirements on when a Form 1099 should be issued and what name 
and TIN should be used.  We will cover how to obtain this information from your vendors. We will also discuss 
when deposits need to be made for Form 941. 
Attendees will learn: 

 Rules for issuing a Form 1099 
 Who is not required to receive a Form 1099 
 When to deposit for Form 941  

Level: Beginner 
This session is scheduled 11:00 am – 12:00 pm 
 
Just the Basics: Records Management for Local Governments 
Presenter(s):   Amanda Rindler, Ohio History Connection  
Description:  Every local government in Ohio creates records on an on-going basis.  With physical storage 
space at a premium, the proliferation of electronic records, and the attention that recent legislation has brought 
to public records, the time is right to begin or review your government’s records management program.  This 
session will introduce records- keepers to the records management practices in Ohio, including the procedures 
for creating records retention schedules and filing certificates of disposal with the State Archives 
Attendees will learn:  

 Pertinent Definitions and Ohio Revised Code Sections on Records Management 
 Determining Retention Periods and Creating Records Retention Schedules and Certificates of Records 

Disposal 
 Storage and Environmental Considerations 

Level: Beginner 
This session is scheduled 11:00 am – 12:00 pm 

Fair Labor Standard Act in the Public Sector 
Presenter(s):   Katie Tesner 
Description:  This session will provide a basic overview of some of the nuanced provision of the Fair Labor 
Standards Act as it applies to public sector employers, and will also provide an update on several changes 
coming down the pike, especially the proposed changes in the federal regulations affecting the minimum salary 
level required for exemption under the Act. 
Attendees will learn: 

 Who is covered by the Minimum Wage and Overtime Provisions of the FLSA in the public sector? 
 Proper Deductions from Pay for Exempt Employees 
 Proper Use of Compensatory Time 
 Recordkeeping Requirements 
 New DOL regulations for salary basis test 

Level: Intermediate 
This session is scheduled 11:00 am – 12:00 pm 
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Dealing with a County Auditor/Budget Commission 
Presenter(s):   Patrick W. Dropsey 
Description:  Informative session pertaining to the workings of the Budget Commission and how their actions 
affect all entities within a county and how these decisions pertain to the information that is needed for the 
Auditor of State’s Office 
Attendees will learn: 

 Due dates 
 Functions of the Budget Commission and how they affect the county entities 
 Responsibilities of the County Auditor to the County and to the entities within the county and how these 

actions will affect the various jobs performed by the AOS at the local level 
Level: Intermediate 
This session is scheduled 11:00 am – 12:00 pm 

I'm a Trustee or Council Member- Which UAN Reports Should I Request? 
Presenter(s):   Lisa Woodford, Project Manager 
Description:    This session discusses a base set of UAN reports that Trustees or Members of Council should 
produce every month. Understanding this base of reports will aid in the management of the entity.  
Attendees will learn: 

 That a consistent comparison of these reports will allow the entity to understand their fiscal 
position with respect to receipts, expenditures, budget and control 

Level: Advanced 
Field of Study: Accounting  
This session is scheduled 11:00 am – 12:00 pm 

Ohio Budgetary Law 
Presenter(s): Dave Thompson, Auditor of State’s Office 
Description:  The budgetary process affects all functions in a local government. This session will provide an 
overview of the process from start to finish, including amending the budget during the year, limitations imposed 
and the role of the county budget commission. 
Attendees will learn:  

 The Ohio Budgetary Process from beginning to end. 
 Become familiar with necessary forms and when and where they will need to be filed 
 There will be discussions as to limits imposed by various terms to ensure there is no over appropriating 

or overspending of appropriations 
 The role of the county budget commission 

Level: Beginner/Intermediate 
Field of Study: Accounting 
This session is scheduled for 1:15 pm – 3:45 pm 
 
An Update from the Division of State Fire Marshal: 2017 Ohio Fire Code Revision Process and the Ohio 
Fire Incident Reporting System 
Presenter(s): Bill Krugh 
This session is scheduled 1:15 pm – 2:30 pm 
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The Current Cyber Threat Landscape 
 Presenter(s):  Kevin Rojek, FBI 
Description:  Cybercrime is a significant and constantly evolving threat that affects everyone.  The FBI is 
working diligently to understand the threat and remain one-step ahead of the criminals who seek to steal our 
money, pilfer our intellectual property, and threaten our livelihood.  To effectively address this threat, the FBI 
requires the constant assistance of a well-informed public. 
Attendees will learn: 

 Most common cyber intrusion techniques used by threat actors 
 How the government as a whole and the FBI in particular are addressing the cyber threat 
 Techniques that individuals and companies can employ to protect their information and 

networks. 
Level: Beginner 
This session is scheduled 1:15 pm – 2:30 pm 
 
The Affordable Care Act:  How Are We Doing? 
Presenter(s):  Caroline Fraker 
Description:  This session will provide an overview of the responsibilities and tasks Employers must manage 
and complete each year in order to maintain compliance with the various requirements of the Affordable Care 
Act. 
Attendees will learn: 

 Determine and maintain their ACA compliance strategy. 
 Manage their measurement periods to make annual employer reporting easier. 
 Prepare for the Cadillac tax reporting. 

Level: Intermediate 
This session is scheduled 1:15 pm – 2:30 pm 
 
Grant Writing 101: Finding the Right Funder 
Presenter(s): Carolyn Watkins, Ohio Environmental Protection Agency 
Description:  Local officials must increasingly look beyond historical sources for new ways to support their 
programs.  This session will offer prospecting tips to help beginning grant writers research new funding 
opportunities. 
Attendees will learn: 

 How to use online directories and other tools to identify grant opportunities 
 How to research foundations, corporate and government grantmakers 
 Differences in the application process and funding priorities of different type of grantmakers 

Level: Beginner 
This session is scheduled 1:15 pm – 2:30 pm 

UAN Update 
Presenter(s):    Bob Walter, Auditor of State’s Office 
Description:  This session will discuss the latest features introduced into the UAN application as well as 
address the most common questions raised to UAN Support this Year End. 
Level: Beginner 
This session is scheduled 1:15 pm – 2:30 pm 
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Audit Update 
Presenter(s):  Joey Jones, Auditor of State’s Office 
Description:  To help ensure Local Government Officials stay up to date with the latest AOS guidance to help 
ensure compliance with the latest OCS changes, AOS Bulletins, and accounting and auditing guidance 
Attendees will learn: 

 Learn changes to the Ohio Compliance Supplement and how it will impact your next audit 
 Become familiar with recent AOS Bulletins 
 Be aware of the latest hot topics that could impact your financial statements and audit 

Level: Intermediate 
This session is scheduled 1:15 pm – 2:30 pm 

Community Improvement Corporations (CIC’s) 
Presenter(s): Larry Long  
Description: This workshop will discuss the organization, structure, and purposes of Community Improvement 
Corporations authorized under ORC Chapter 1724 and how they can serve as powerful organizations to 
promote economic and community development.  
Attendees will learn:  

 The two types of community improvement corporations authorized under Ohio law, Economic 
Development Corporations and County Land Reutilization Corporations, or “County Land Banks”, and 
the purposes of both types of CIC’s. 

 The history and functions of economic development CIC’s 
 The relationship of Economic Development CIC’s to local units of government 
 How Economic Development CIC’s can help promote and encourage community and economic 

development. 
 Other local options for promoting economic development including economic development 

departments, private sector development organizations, and port authorities. 
Level:  Beginner 
This session is scheduled 1:15 pm – 2:30 pm 

Surviving and Thriving in the Social Media Rabbit Hole 
Presenter(s): Andrew Esposito 
Description:  It is a brave new world – social media world that is.  This session will take employers through 
various technological and social media developments and how they relate to the workplace.  Technology and 
the internet is how employees communicate and receive information.  With the changing landscape in how 
information disseminated and received employers need to stay up to date to deal with the increased problems 
that come with just a click of the mouse. 
Attendees will learn: 

 Employers will learn what technology is being used in the workplace without their knowledge 
 Employers will learn how to properly use social media in all aspects of employment decisions 
 Employers will learn how to identify barriers preventing employers from dealing with inappropriate use 

of technology and social media 
 Employers will learn what statutes and constitutional amendments are implicated when employees 

utilize social media and technology  
Level:  Intermediate 
This session is scheduled 2:45 pm – 3:45 pm 
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Grant Writing 102: Writing a Winning Proposal 
Presenter(s): Carolyn Watkins, Ohio Environmental Protection Agency 
Description:  Competition for grants is fierce.  This session will offer beginning grant writer’s tips on how to 
avoid common mistakes that applicants make, and how to design a proposal that meets their own programmatic 
needs and fits the grantmaker’s funding priorities. 
Attendees will learn: 

 Write proposals based on the needs of the target audience or client group, not the applicant. 
 Clearly differentiate between objectives and activities 
 Develop realistic timelines and detailed budgets 

Level: Beginner 
This session is scheduled 2:45 pm – 3:45 pm 

Form1099 Requirements and Depositing Rules on Form 941  
Presenter(s):   Wendy Speelman, IRS 
Description:  This session will cover the requirements on when a Form 1099 should be issued and what name 
and TIN should be used.  We will cover how to obtain this information from your vendors. We will also discuss 
when deposits need to be made for Form 941. 
Attendees will learn: 

 Rules for issuing a Form 1099 
 Who is not required to receive a Form 1099 
 When to deposit for Form 941  

Level: Beginner 
This session is scheduled 2:45 pm – 3:45 pm 
 
Unemployment Compensation 
Presenter(s): Cherie Caldwell, Carrie Gaumer and Jim Durbin 
Description:  Attendees may find this session useful to mitigate their unemployment cost. They will receive 
instructions useful with understanding their unemployment claims and monthly billing statements. Attendees 
will also learn about filing methods for both employers and claimants. 
Attendees will learn: 

• Types of accounts (reimbursing vs contributory)  
• What is “covered” employment 
• Filing options (electronic vs. paper) 
• Claimant filing 
• Establishing and maintaining eligibility 
• Employment Resources. 

Level: Intermediate 
This session is scheduled 2:45 pm – 3:45 pm 

 
Producing External Reports on UAN 
Presenter(s): Suzanne Coulter & Angela Muller, Auditor of State’s Office 
Description:  This class is for UAN Clients that use the payroll application to create their reports to send to 
external payroll reporting agencies.  We will demonstrate how to create and submit these reports using the UAN 
software.  We will also include helpful hints on setup changes that can reduce the editing required.  The 
following reports will be discussed in detail:  941, ODJFS Wage Detail, OPERS Contribution/ Remittance and 
OP&FPF Contribution/ Remittance 
Level: Beginner/ Intermediate 
This session is scheduled 2:45 pm – 3:45 pm 
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Crisis Communication 
Presenter(s): Tom Speaks 
Description:  
Participants will learn crisis communication techniques, processes and behaviors that are essential to protect 
your community's most valuable asset…your reputation. You will love this interactive and engaged 
presentation. This is truly a session you MUST attend.    
This session is scheduled 2:45 pm – 3:45 pm 

Conducting an Effective Meeting 
Presenter(s): Joe Lucente 
Description:  This is a workshop about the principles and best practices that provide a framework for 
conducting effective meetings.  The workshop is divided into seven parts:  

• Meeting Types 
• Legal Requirements 
• Pre-meeting activities;  
• The meeting environment;  
• Process, rules and procedures;  
• Conducting the meeting--process and dynamics  
• After the final gavel--bringing closure and finishing the requirements.  

This session is scheduled 2:45 pm – 3:45 pm 

How to Deal with Difficult Employees 
Presenter(s): Andrew A. Esposito  
Description:  There is one particular idiom that comes to mind when thinking about challenges in the 
workplace – an ounce of prevention is worth a pound of cure.  This saying is equally true in the employment 
field as the medical field.  Reacting to problems in the workplace is not only more difficult it is more costly.  
This program is going to take employers through some of the more common problems that employers face and 
discuss strategies for preventing problems before they start.   
Attendees will learn: 

 Strategies to limit liability from hiring to termination 
 Controlling leave abuse 
 How to use evaluations to improve performance 

Level: Intermediate  
This session is scheduled 4:00 pm – 5:00 pm 
 
Hinkle Annual Financial Data Reporting System 
Presenter(s): Matthew Lauvray, Auditor of State’s Office 
          Laura Brown, Auditor of State’s Office  
Description:  The Auditor of State (AOS) has developed and implemented the Annual Financial Data 
Reporting System (AFDRS) for the filing of year end reports.  AFDRS is an Internet Based application that 
allows certain financial statements, debt, and demographic data to be entered and transmitted to the AOS to 
satisfy the filing requirements prescribed by the Ohio Revised Code and the Ohio Administrative Code.  All 
townships, villages and libraries will be required to report via AFDRS for periods ending December 31, 2014 
and after.  The Auditor of State’s Office has renamed the Auditor of State’s Annual Financial Data Reporting 
System to Hinkle Annual Financial Data Reporting System 
Attendees will learn:  

 A greater understanding of the AFDRS application as employees from the Local Government Services 
(LGS) Division of the AOS Office will explain and walk you through examples.   

*This presentation is open to all Township, Village, and Library Fiscal Officers.     
This session is scheduled 4:00 pm – 5:00 pm 
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Preparing For Your First Audit 
Presenter(s): Joey Jones 
Description:  Congratulations- you are a new fiscal officer and get the pleasure of having an audit preformed 
(on someone else’s records).  This session will hopefully allow you to become more informed about the entire 
audit process from start (who does your audit) to finish (report issuance). 
Attendees will learn: 

 What to expect from your audit experience 
 Know which records your auditor will request to see 
 Where to look for help/assistance 

Level: Beginner 
This session is scheduled 4:00 pm – 5:00 pm 

Legislative Update for Townships 
Presenter(s): Shawn Busken, Auditor of State’s Office 
Description:  Will detail recent legislative initiatives and enactments affecting townships including 
modifications to village dissolution process, changes to fiscal distress statutes, and implementation of HB 10 
training requirements.   
This session is scheduled 4:00 pm – 5:00 pm 

How to Dispose of Government Property 
Presenter(s): Mark Altier, Auditor of State’s Office 
Description: The presentation will focus on and explain the various procedures and processes incident to the  
disposition, transfer, or disposal by Ohio counties, school districts, townships, cities, and villages of unused  
or unneeded governmental real and personal property.     
Attendees will learn:  

• How to dispose or transfer unused or unneeded real or personal property.    
• Requirements for advertising and public sale of property items.      
 When and how transfers to other governmental entities and charitable organizations are permissible.   

Level: Intermediate 
This session is scheduled 4:00 pm – 5:00 pm 

Inter and Intra- Fund Transfers 
Presenter(s): Rebecca Princehorn 
Description:  Managing cash flow in the most cost-effective way is critical for Ohio’s local governments. 
Attendees will learn: 

 Distinguish between inter and intra-fund transfers. 
 Properly authorize and document fund transfers. 
 Determine when it is appropriate to borrow externally for cash flow purposes. 

Level: Intermediate 
This session is scheduled 4:00 pm – 5:00 pm 

Ohio RCAP Program: Highlights for Small Governments 
Presenter(s): 
Description:   
Attendees will learn: 
Level:  
Field of Study:  
This session is scheduled 4:00 pm – 5:00 pm 
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Effective Decision Making 
Presenter(s): Laura Fuller 
Description:  As leaders, we make decisions every day and in every facet of our responsibilities.  Some of 
those decisions have far reaching impacts for us, our organizations, and the communities we live in and serve.  
This session will focus on developing a deeper understanding of how we make decisions as well as some of the 
strategies for involving and leading groups in the decision making process so that as leaders we make these 
decisions ethically and in the best interests of our constituents. 
Attendees will learn: 

 Identify different decision styles that can be used and decision factors that can be considered in the 
decision making process; 

 Understanding the link of participative leadership and the decision making process; 
 Begin the understand the complexity involved in decision making and the greater need for participative 

leadership; and  
 Be aware of the application of leadership styles and decision making.  

Level: Intermediate 
This session is scheduled 4:00 pm – 5:00 pm 
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Thursday, March 24, 2016 
8:00 am – 3:30 pm 

Ohio BWC Update  
Presenter(s): James Blazer, Ohio Bureau of Workers’ Compensation 
Description:  Jim will provide and over view of the reforms that have and are being implemented at the BWC 
Attendees will learn: 

 Will learn the services being provided by Ohio BWC 
 Will discuss reform and how systems have changed at BWC. 
 Attendees will understand the direction the BWC is moving in the future. 

Level: Beginner 
This session is scheduled 8:00 am- 9:00 am 
 
New Training Requirements 
Presenter(s): Shawn Busken 
Description:  This presentation will detail the new training requirements for local government fiscal officers 
under HB 10, the Fiscal Integrity Act.  There will also be a demonstration of the new AOS Training Portal for 
these training requirements. 
 
Legal Update for Townships 
Presenter(s): Kristen L. Martin, Assistant Legal Counsel     
    Legal Division 
Description:  Township attendees will be provided with information on recent Auditor of State Bulletins, 
Attorney   
General Opinions, court cases and statutory amendments related to audit issues 
Attendees will learn: 

 Awareness of recent legal changes affecting audit-related matters.      
 Provided with materials and references to legal resources related to audit matters.  

Level: Intermediate 
This session is scheduled 8:00 am- 9:00 am 
 
Legal Update for Villages 
Presenter(s): James S. Harding, Assistant Legal Counsel Legal Division  
Description:  Village attendees will be provided with information on recent Auditor of State Bulletins, 
Attorney General Opinions, court cases and statutory amendments related to audit issues.  
Attendees will learn 

 Awareness of recent legal changes affecting audit-related matters.      
 Provided with materials and references to legal resources related to audit matters.  

Level: Intermediate 
This session is scheduled 8:00 am- 9:00 am 
 



16 
 

The Ohio Ethics Law: Can I Do That? 
Presenter(s): Susan Willeke, Ohio Ethics Commission 
Description:  The Ohio Ethics Law session provides timely information regarding the Ohio Ethics 
Commission and about restrictions in the Ohio Ethics Law and related statutes that pertain to all public sector 
employees and private sectors parties who are regulated or do business with public offices.   
Attendees will learn: 

 Understand how to identify and avoid acting on potential conflicts of interest 
 Understand definition of public contracts and ethics prohibitions related to public contracts 
 Identify potential post-employment requirements  
 Learn about general assistance available from the Ohio Ethics Commission to understand and comply 

with the Ethics Law and related statutes 
Level: Intermediate 
This session is scheduled 8:00 am – 10:30 am 
 
Cemeteries  
Presenter(s): Mark Finnamore   
Description: This session will be an overview of the establishment and maintenance of public cemeteries and 
the adoption of cemetery rules.  It will include frequently asked questions about the mandates, permissive, and 
prohibited duties and actions of government entities in the operation of public cemeteries, and those related to 
private cemeteries. 
This session is scheduled 8:00 am- 9:00 am 

Selling a Levy 
Presenter(s): Tom Speaks  
Description:  
Learn time tested and proven techniques that WIN. Participants will learn the essential components of how to 
sell a levy. Messaging, Tactics, Strategies…and a few fun tricks 
This session is scheduled 8:00 am- 9:00 am 

How to Analyze Financial Reports 
Presenter(s): Dave Thompson, Auditor of State’s Office 
Description:  This session will provide a detailed look into what kind of information is disclosed in your cash 
basis annual report. Insight will be provided as how to determine current financial condition and what changes 
have occurred in the past year. 
Attendees will learn: 

 How to read and analyze an annual report including a clear indication as to the priority as to how tax 
dollars were spent 

 The speaker will explain how to understand current financial condition and the major financial events 
that affect that condition 

 There will be an explanation of where in the report local officials can explain reasons for financial 
changes to their external readers 

Level: Beginner/Intermediate 
Field of Study: Accounting 
This session is scheduled 9:15 am – 10:30 am 
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Duties of a Village Clerk 
Presenter(s): Bill Gilpin, Village of Bethel 
Description:  Complete overall presentation on the many facts of being a village clerk/fiscal officer 
Attendees will learn: 

 Duties by statute 
 Minutes and record keeping 
 Payroll and employee functions 
 Financial and audit information 

Level: Intermediate 
Field of Study: Accounting 
This session is scheduled 9:15 am – 10:30 am 
 
Duties of a Township Fiscal Officer 
Presenter(s): Patricia Echko, Sheffield Township 
Description:  Attendees should gain an understanding of the Ohio Revised Code as it pertains to the Office of 
Fiscal Officer.  It will be a grassroots (common sense) approach to the duties of Fiscal Officer.  This class is 
best suited for new Fiscal Officers, Fiscal Officers in their first term or newly elected Trustees who need to 
understand the duties of the Fiscal Officer.  It is an interactive course with time for questions and discussion. 
This session is scheduled 9:15 am – 10:30 am 
 
Sunshine Law 
Presenter(s): Workshop 1: Melissa J. Crocker, Auditor of State’s Office  
  Workshop 2: Kelly A. Mumaw, Auditor of State’s Office  
Description:  An abbreviated version of the statutorily required Certified Public Record Training under Ohio 
Revised Code §9.03.  The focus of the presentation is to provide attendees with the overview of the Ohio 
Sunshine Laws and Public Record Act.  What defines a public record and how to produce public records?  What 
constitutes an open meeting and executive session and how can they be held?  A brief discussion of exceptions 
to the Public Records Act.  A brief discussion on Public Record Retention Schedules 
Attendees will learn:  

 Overview of the Public Record Act and Open Meeting Act.                                       
 What constitutes a public record how to produce them?                                         
 What constitutes an open meeting and executive session and how to hold them 

Level: Intermediate 
This session is scheduled 2:30 pm – 3:30 pm 
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Hinkle Annual Financial Data Reporting System  
Presenter(s): Matthew Lauvray, Auditor of State’s Office 
          Laura Brown, Auditor of State’s Office  
Description:  The Auditor of State (AOS) has developed and implemented the Annual Financial Data 
Reporting System (AFDRS) for the filing of year end reports.  AFDRS is an Internet Based application that 
allows certain financial statements, debt, and demographic data to be entered and transmitted to the AOS to 
satisfy the filing requirements prescribed by the Ohio Revised Code and the Ohio Administrative Code.  All 
townships, villages and libraries will be required to report via AFDRS for periods ending December 31, 2014 
and after.  The Auditor of State’s Office has renamed the Auditor of State’s Annual Financial Data Reporting 
System to Hinkle Annual Financial Data Reporting System 
Attendees will learn:  

 A greater understanding of the AFDRS application as employees from the Local Government Services 
(LGS) Division of the AOS Office will explain and walk you through examples.   

*This presentation is open to all Township, Village, and Library Fiscal Officers.     
This session is scheduled 9:15 am – 10:30 am 

Managing Your Public Perception 
Presenter(s): Tom Speaks  
Description: Participants will learn techniques of how to manage, shape and drive the public perception of your 
community.  
This session is scheduled 9:15 am – 10:30 am 
 
Ohio Police & Fire Reporting Update 
Presenter(s): John Davis  
Description:  OP & F reporting for employer entities is complex, due to requirements under the Ohio Revised 
Code, chapter 742.  This update will provide employers with helpful information in achieving compliance with 
reporting requirements. 
Attendees will learn: 

 How to properly report member data on monthly reports of retirement deductions. 
 How to effectively utilize the OP & F employer self-service web program. 
 Membership issues and reporting requirements for new full-time police officers and firefighters. 

Level: Intermediate 
This session is scheduled 10:45 am – 12:00 pm 

Duties of a Village Clerk 
Presenter(s): Bill Gilpin, Village of Bethel 
Description:  Complete overall presentation on the many facts of being a village clerk/fiscal officer 
Attendees will learn: 

 Duties by statute 
 Minutes and record keeping 
 Payroll and employee functions 
 Financial and audit information 

Level: Intermediate 
Field of Study: Accounting 
This session is scheduled 10:45 am – 12:00 pm 
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Duties of a Township Fiscal Officer 
Presenter(s): Patricia Echko, Sheffield Township 
Description:  Attendees should gain an understanding of the Ohio Revised Code as it pertains to the Office of 
Fiscal Officer.  It will be a grassroots (common sense) approach to the duties of Fiscal Officer.  This class is 
best suited for new Fiscal Officers, Fiscal Officers in their first term or newly elected Trustees who need to 
understand the duties of the Fiscal Officer.  It is an interactive course with time for questions and discussion. 
This session is scheduled 10:45 am – 12:00 pm 
 
OPERS Update for New Fiscal Officers/Village Clerks 
Presenter(s):   Laura Norman, OPERS 
Description: This session for new fiscal officers and village clerks will cover the basics of accurately reporting 
retirement contributions to OPERS, including report and payment due dates, earnable salary, OPERS Non-
Contributing List, ECS enhancements and denied in-term salary.  
Level: Beginner 
This Session is scheduled 10:45 am – 12:00 pm 
 
How to Organize Your Files 
Presenter(s): Trina Martin, Auditor of State’s Office  
Description: This class has useful tips for filing your daily work so it flows into audit then to storage. If you are 
a new fiscal officer and are having trouble determining the best way to organize, or if you’ve been in office for 
a while but are finding it difficult to pull documents together for audit, these filing tips will be useful. The class 
is fast-paced but easy to understand. 
Level:  Beginner 
This session is scheduled 10:45 am – 12:00 pm 
 
Borrowing for Small Governments 
Presenter(s): Allison Binkley 
Description:  This course identifies issues that a small government should consider when borrowing money.  
The class generally describes the legal, financial, budgeting and timing considerations and will also describe the 
roles involved in borrowing.  The course should be useful to those entities which do not borrow on a frequent 
basis by providing the basics of a debt issue.  
Attendees will learn:  

• Basic legal requirements of a debt issue (both notes and bonds), including state law, tax law and federal 
securities law.  

• Steps that need to be taken to carry out debt issuance.  
• Different types of debt issuances (notes v. bonds, general obligation v. revenue v. leases) 

Level: Beginner 
This session is scheduled 10:45 am – 12:00 pm 
 
Drafting Resolutions and Ordinances 
Presenter(s): Peter N. Griggs 
Description:  Attendees will learn how to draft resolutions and ordinances, when ordinances and resolutions 
are required, the process for adopting ordinances and resolutions, what must be included in ordinances and 
resolutions.  Drafting resolutions and ordinances correctly will help local governments not only meet technical 
requirements of law but also let citizens know of important decisions and actions taken. 
Level: Beginner 
This session is scheduled 10:45 am – 12:00 pm 
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Producing External Reports on UAN 
Presenter(s): Suzanne Coulter & Angela Muller, Auditor of State’s Office 
Description: This class is for UAN clients that use the payroll application to create their reports to send to 
external payroll reporting agencies.  We will demonstrate how to create and submit these reports using the UAN 
software.  We will also include helpful hints on setup changes that can reduce the editing required.  The 
following reports will be discussed in detail: 941, ODJFS Wage Detail, OPERS Contribution/Remittance and 
OP & FPF Contribution/Remittance 
Level: Beginner/Intermediate  
This session is scheduled 1:00 pm – 2:15 pm 

Utilizing the State’s Cooperative Purchasing Power 
Presenter(s): Shavonna Neal 
Description:  This presentation will provide attendees with an overview of the DAS Cooperative Purchasing 
Program, the benefits of utilizing Ohio’s cooperative contracts, website navigation including how to search for 
available contracts and how to enroll in the program 
Attendees will learn: 

 Navigate state website 
 Search for Contacts 
 Enroll in cooperative purchasing program 

Level: beginner 
This session is scheduled 1:00 pm – 2:15 pm 

The Ohio Ethics Law: Can I Do That? 
Presenter(s): Susan Willeke, Ohio Ethics Commission 
Description:  The Ohio Ethics Law session provides timely information regarding the Ohio Ethics 
Commission and about restrictions in the Ohio Ethics Law and related statutes that pertain to all public sector 
employees and private sectors parties who are regulated or do business with public offices.   
Attendees will learn: 

 Understand how to identify and avoid acting on potential conflicts of interest 
 Understand definition of public contracts and ethics prohibitions related to public contracts 
 Identify potential post-employment requirements  
 Learn about general assistance available from the Ohio Ethics Commission to understand and comply 

with the Ethics Law and related statutes 
Level: Intermediate 
This session is scheduled 1:00 pm – 3:30 pm 
 
OPERS Update for Experienced Fiscal Officers/Village Clerks 
Presenter(s):   Laura Norman, OPERS 
Description: This session will give employers an overview of re-employed retirees, denied in-term salary, 
earnable salary, OPERS Non-Contributing List and enhancements to ECS (Employer Contribution System) 
Level: Beginner 
Field of Study: General 
This session is scheduled 1:00 pm – 2:15 pm 
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Best Practices in Energy Procurement: Reverse Auctions and the EMEX Process  
Presenter(s): Ryan Segmund 
Description: The EMEX Executive Team will lead a conversation on the benefits of using Reverse Auction 
technology for uncovering the best value in electricity and natural gas supply contracts. The EMEX Team will 
also walk through the collaborative process it takes with its clients to optimize their energy procurement 
strategies.  
Attendees will learn:  

 Leverage the buying power of reverse auction technology  
 Learn the best practices in energy procurement  
 See a live demonstration of a reverse auction and review energy strategy showcases 

Level: Intermediate 
This session is scheduled 1:00 pm – 2:15 pm 

Compliance Supplement Update 
Presenter(s): Rhonda Kline, Auditor of State’s Office 
Description:  The Auditor of State issues an Ohio Compliance Supplement (OCS) and routinely updates the 
OCS to incorporate significant new or revised legal and regulatory requirements as well as comment we have 
received from auditors and our clients.  This session will discuss the 2016 OCS updates. 
Attendees will learn:  

• 2016 OCS updates to the January 2015 OCS issued by the Auditor of State.  
• Where to find and how to navigate through the OCS. 

Level: Beginner 
This session is scheduled 1:00 pm – 2:15 pm 

Mastering Executive Sessions 
Presenter(s): William J. Owen, Auditor of State’s Office 
Description:  The presentation will discuss Executive Sessions under Ohio Revised Code §121.22 and include 
instruction in the mechanics of going into and out of the session as well as what topics may be  discussed.  
The presentation will include real world examples of happens when a public body ignores the legal play book. 
Attendees will learn: 

• When can an executive session be held?   
Level: Intermediate 
This session is scheduled 1:00 pm – 2:15 pm 
 
UAN Budget 
Presenter(s): Bob Walter & Trina Martin, Auditor of State’s Office 
Description:  This session previews the budgeting process, provides an overview of the UAN Budget module, 
and additional budget training resources are identified.  
Level: Beginner/Intermediate 
This session is scheduled 2:30 pm – 3:30 pm 

How to Build a Budget 
Presenter(s): Bill Gilpin, Fiscal Officer Village of Bethel 
Description:  This session will teach attendees the basic concepts of building a financial budget. 
Attendees will learn: How to prepare a budget by first establishing priorities and then documenting revenue 
estimates and expenditure needs for each fund and each line item within that fund.  
Level: Beginner 
This session is scheduled 2:30 pm – 3:30 pm 
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Understanding Findings for Recovery 
Presenter(s): William J. Owen, Auditor of State’s Office 
  Rhonda Kline, Auditor of State’s Office 
Description:  The Auditor of State’s office issues findings for recovery under Ohio Revised Code Section 
117.28.  Findings are identified in the course of a financial audit of the political subdivision.  ORC §117.28 sets 
forth the reasons why a finding for recovery may be returned.  The presentation will discuss the reasons for a 
finding for recovery and provide samples of previous findings. What happens when the public monies are not 
repaid under audit?  Your avenues to collect will be discussed. 
Attendees will learn:  
• What constitutes a finding for recovery?  Description and example of a finding for recovery.  
• How to resolve a finding for recovery under audit.         
• How to recovery unresolved findings for recovery 
Level:  Intermediate 
This session is scheduled 2:30 pm – 3:30 pm 

Disaster Recovery and Business Continuity 
Presenter(s): Dusten Kohlhorst 
Description:  While most days’ business operations run as expected, what needs to be in place for the day when 
a disaster strikes.  How will your municipality continue to office critical services, and what are those critical 
services?  Many decisions and infrastructure must be in place to be successful in a disaster situation; this session 
will explore those topics and create a basic framework to move forward. 
Attendees will learn:  

 What are the different types of infrastructure and types of sites for Disaster Recovery? What’s the 
difference between Disaster Recovery and Business Continuity?  

 How to get started and what’s the point of “table top exercises?”  
 How does system backups and Disaster Recovery work together, and are they the same thing? 

Level: Beginner 
This session is scheduled 2:30 pm – 3:30 pm 
 
Sunshine Law 
Presenter(s): Workshop 1: Melissa J. Crocker, Auditor of State’s Office  
  Workshop 2: Kelly A. Mumaw, Auditor of State’s Office  
Description:  An abbreviated version of the statutorily required Certified Public Record Training under Ohio 
Revised Code §9.03.  The focus of the presentation is to provide attendees with the overview of the Ohio 
Sunshine Laws and Public Record Act.  What defines a public record and how to produce public records?  What 
constitutes an open meeting and executive session and how can they be held?  A brief discussion of exceptions 
to the Public Records Act.  A brief discussion on Public Record Retention Schedules 
Attendees will learn:  

 Overview of the Public Record Act and Open Meeting Act.                                       
 What constitutes a public record how to produce them?                                         
 What constitutes an open meeting and executive session and how to hold them 

Level: Intermediate 
This session is scheduled 2:30 pm – 3:30 pm 
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Robert’s Rules of Order 
Presenter(s): Mark W. Altier, Chief Legal Counsel 
Description:  An introduction to the parliamentary and statutory procedures incident to conducting public 
meetings and the use of the Robert’s Rule of Order in the process     
Attendees will learn:  

 The requirements of Ohio statutory law applicable to parliamentary process. 
 How to organize, conduct and participate in a productive, well-ordered meeting. 
 Mechanisms to ensure fairness and efficiency in the public meeting process 

Level: Intermediate 
This session is scheduled 2:30 pm – 3:30 pm 


