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Objective: To gain a basic understanding of OP&F
Reporting and Payment Process

About OP&F

OP&F reporting requirements
OP&F payment requirements
What is required for new hires?

Services /resources available to OP&F employers

About OP&F

We provide pension, disability, and survivor benefits to
eligible full-time police officers and firefighters

We are governed by Ohio Revised and Administrative
Code (Chapter 742) and a Board of Trustees

As of January 24, 2012 OP&F’s investment portfolio was
valued at $11.9 billion




OP&F Employers: Who are our
customers?

Municipalities- Cities and Villages
Townships-Firefighters only

Fire Districts

Remember: Our members are full-time-must be appointed
full-time and then work full-time.

OP&F Reporting

Reports and member contributions due monthly
-Report of Retirement Deductions
Contributions fund retirement

Must also complete Summary of Payment Remittance
Information Form with payroll and payment

Online reporting and payment options available

What goes into a Report of Retirement
Deductions?

Earning dates (Not pay dates)

Gross Earnings broken out by pay code-per member
Pension deductions broken out by pay code-per
member (see handouts)

Hours base (scheduled hours)-per member

Hours paid- Per member

Service credit calculated on an accrual basis




Are all payments considered “earnable
salary”?
No. Certain payments such as vacation, overtime, and
sick leave “cash outs” are not pensionable.
Reimbursements are also not considered salary.
Please consult The Employer Manual (www.op-f.org)
for more information
When in doubt, please ask!

When are payroll reports due?

Reports and member contributions (10% for police
and fire) are due on the last day of the month
Example: March 2012 report and member share
payment must be received no later than April 30, 2012
Cannot go by postmark date-must be received at bank
lockbox address

What about the Employer
Contributions?

Employer contributions are 19.5% for police and 24%
for fire

These contributions are billed quarterly

You can pay them monthly, however

Can make any/all payments online




What about Prior Service Purchases?

OP&F members can purchase full-time, eligible service
(military or other ORS) through payroll deduction

Member requests cost and OP&F prepares “contract”
Employer commences deductions on start date
Deductions can be pre or post-tax

OP&F sends monthly billing statement to employer
during course of contract

Types of Prior Service Eligible for
Purchase

OPERS

STRS

SERS

SHPRS

CRS

Active Military Service (including training)
Inactive Military Service

POW Time

Types of Prior Service Eligible for
Purchase (continued)

Layoff time (up to 2 years per event)

Medical leave (up to one year per event)

Federal or public out-of-state service (must make
member eligible for retirement)

Members need to be aware of changes made effective
for members joining OP&F on or after September 16,
1998




Military Granting
Military service that occurs during OP&F career can be

granted

Granting means that the member can receive service
credit without paying any contributions to OP&F

Employer must pay the employer share, however

Member must “start the ball rolling” for the granting
process to proceed

Methods of Payment

There are three ways in which to submit your member
contributions and employer share payments to OP&F.

A check can be mailed to our lock-box
You can wire the payment
You can use our “Online Payment System”

Payment By Check

If you submit your payment through the mail via check
please send it to our lockbox address.

Ohio Police and Fire Pension Fund

Dept. L-2521

Columbus, OH 43260-2521
Your payment will go directly to our financial institution
for processing. Remember if you submit your payments
by mail please mail them early to avoid penalties due to
mail delay.




Wiring a Payment

If you choose this payment method please wire your
payment to:

Huntington National Bank

ABA# 044000024

Ohio Police & Fire Pension Fund

Account# 01892205287
If you wire payments to OP&F please contact L.J. Adkins
in advance at 614-628-8332, fax your recap information
and wire confirmation to him at 614-228-3767.

Online Payment System Method

Applying for OP&F’s “Online Payment System” can be done
in three easy steps:
Obtain an “Authorization Agreement” form on our website at
www.op-f.org, under the employers tab, then select ACH
information, or by calling 1-888-864-8363 and requesting a
form.
Complete and return the “Authorization Agreement” to OP&F
OP&F will set up your banking information which will allow
you to make your payments online. You will receive an email
once you are set up.

For additional information or questions please contact our
customer service department at 1-888-864-8363.

Summary of Payment Remittance

Regardless of which payment method you choose, a
Summary of Payment Remittance form is required.
The purpose of this form is to direct OP&F on how you
want your money applied.

New: Even for employers who submit their payroll
report and payment by mail, this form can be
completed and submitted electronically .

For employers who submit their payroll reports
electronically, this form can also be completed and
submitted in the same application.




Paperwork for New OP&F Members

OP&F Personal History Record-available online

Pre-Employment Physical form with test results. Exam
must be conducted prior to hire date and results
submitted to us within 60 days from hire date

A copy of a completed Statement Concerning Your
Employment in a Job Not Covered by Social Security
(Form SSA-1945)

Submit appointment letter or documentation of full-
time hire

For firefighters, provide certification card/training doc

Why is a pre-employment physical
required?
Under Ohio law, disabilities related to heart,

cardiovascular, or respiratory disease are “presumed”
to be duty-related.

A health baseline is created through the required
medical tests that will show evidence or lack of
evidence of these conditions

Pre-Employment Physical Requirements

EKG and stress test consistent with standard Bruce
protocol

Chest X-Ray

Lipid profile

Spirometry

Physician’s certification (part of OP&F form)
Medical questionnaire (part of OP&F form)




Special penalty provisions

Under Ohio Administrative Code Sec. 742-8-13;
reductions of up to 75% of assessed penalties may
apply if one of the following situations has occurred:

(1) The employer hired a new clerk within the past year
and he/she did not undergo OP&F training prior to the
filing that is in question;

Special penalty provisions

(2) The employer is a new filer with OP&F within the
past year and the employee responsible for the reports
and payments to OP&F did not undergo OP&F
training prior to the filing that is in question;

(3) There is an act of God (i.e. natural disaster, fire,
flood.) that adversely impacts the employer’s ability to
timely file the report or pay the required contributions
according to the governing statutory provisions, but
this provision is not intended to apply to overall
computer problems, a clerk being sick on or around
the deadline date, and such other related items.

Special penalty provisions

(4) There is a medical leave involved for the person
who is responsible for filing the report and
contributions with OP&F and the medical leave
exceeds ninety days.

(5) Theft in office has occurred by the person
responsible for the filing;




Special penalty provisions

(6) The penalties arising out of the filing in question
will result in the employer being declared in fiscal
emergency.

(7) The employer is a new user of OP&F’s online
payment/reporting system and as a result of
performing the new process, the employer missed the
deadline and incurred a penalty.

Note: The employer must document the event
that applies, to the satisfaction of OP&F, to be
eligible for the penalty reduction

Pick-up Plans

Tax-deferred reporting of employee contributions
Two types of pick-up

- salary reduction

- employer paid (fringe benefit)

Employer must complete pick-up resolution and have
legislative authority, and OP&F approve it before
implementation

Resolution needed when either adopting a plan or
changing an existing plan

Employers must use model resolution made available by
OP&F

Employer Services /Resources

Onsite training visits

Regional workshops

Online reporting and payment options
Employer manual (www.op-f.org)
Self-service user guide (www.op-f.org)
Monthly automated courtesy calls
GoToMeeting software

Employer advisory group (EAG)
Employer Digest (Quarterly newsletter)




Can we assist you?

Call us at 1-888-864-8363
Email your questions to: questions@op-f.org

Employer Services Group contact information:

-under “employers,” then “employer services”
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