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Overview

Room Check: Is everyone on
UAN?

Information presented could be beneficial to those not
on UAN, however, reports on other systems may not
correspond directly to these UAN reports.
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Overview

What is the purpose of this session?

UAN can provide reports about an entity that
can assist in its management. This session
reviews a “Base Set” of reports.
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Overview

What will this session NOT be about?

¢ A session about teaching UAN
¢ A session about teaching Accounting
» A session about teaching Budgeting

» A session about teaching Year End
financial reporting
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Overview

New and “Updated” reports

» Eventual potential to create customized reports
* Many reports are updated per previous requests

New Multiuser — Multi-role Functionality

* What does this mean?

« The Fiscal Officer can setup separate users with
separate roles such as “reports only” so that you
can have access on an as desired basis.

* Requires access to the UAN Computer and/or High-speed
Internet access for the UAN Computer.

www.ohioauditor.gov

The Big Five Questions

Fund Cash — “Big Picture” Position
e Where am | now?
Revenue-Receipt Position

¢ How much have | received?
Appropriation-Expenditure Position
¢ How much have | spent?
Planning-Organizing Position

« What have | planned to spend?
Managing-Controlling Position
»_How am | doing?

www.ohioauditor.gov




The Big Five Questions Answered
by the “Base 8”

*Bank Reconciliation * Fund Status
*Vendor/Payee Payment Register

*
* Vendor/Payee Receipt Register Cash Summary by Fund

* PO Status * Revenue Status

* Appropriation Status

www.ohioauditor.gov
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The “Base 8”

« These reports can be requested on aregular basis as
part of the review cycle such as before the first
meeting each month.

* Be consistent in any comparison i.e. month to month,
guarter to quarter, year to year or within period
context i.e. amonth as a part of a year.

* Review for both expected and unplanned events.
— Expected Events. Events already planned such as the monthly
insurance payment, the property tax receipt from the county, etc.
— Unplanned Events. For example, You ran out of salt and need to
get more, getting the flat tire fixed on the police car, etc.

ave Yost www.ohioauditor.gov

Where am | Now?
Fund Status

The report shows the basic cash position:

« The entity’s funds — number and description.

« Fund percentage of pooled cash.

e Overall fund balance per fund.

* Amount in investments (STAR Ohio, CD'’s, etc.) if they
are non-pooled.

¢ Amount in Checking & Pooled Investments.

* Subtracts out Pooled Investments.

« Subtracts out Secondary Accounts.

« Available Primary Checking balance.

www.ohioauditor.gov




Where am | Now?
Cash Summary by Fund

The report shows how much actual business the
entity has done so far:

* What you have actually received.

* What you have actually spent.

« Any cash advances or cash transfers.
« Current cash and investment position.
« Any Fund Balance Adjustments made.

This report is very close to an Income Statement.
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How Much Have | Spent?
Appropriation Status

The report shows how much was spent “at a glance”:

* The carry-forward set aside for previous year and adjustments.
* Amount authorized and planned in the budget to spend.

e Amount tied up in encumbrances (PO/BC’s + already spent.)

* Amount actually spent.

— Amount spent by appropriation type (Salaries, Supplies and
Materials, Contractual Services, etc.)
« Same report in an alternative format that lets you see how entity money is
being spent. (Report by Fund, Program and Object Code)

v.ohioauditor.gov

How Much Have | Received?
Revenue Status

The report shows a snapshot of receipt information:
+ Amount planned in the budget for each code.
+ Amount of money collected so far.

* Amount left to potentially receive.

« Amount received by revenue type (i.e. property tax,
intergovernmental, charges for service, etc.)
— Same report in an alternative format that lets you see how your money is being
received. (Report by Revenue then Fund)

www.ohioauditor.gov




What Have | Planned to Spend?
PO/BC Status

The report provides the current status of planned spending:

« Spending authorized by created Purchase Orders and Blanket
Certificates (PO/BC).
— PO/BC #, Type, Issue and Transaction Date,
— Vendor, PO Status, Codes used and description
— Amount encumbered.
— already charged against the appropriation code.
— Amount Adjusted and Amount Overspent.
— Authorized amount available to create a payment.

www.ohioauditor.gov
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How Am | Doing?
Bank Reconciliation

The report shows how the transactions posted in the system
within a month match (reconcile) what has happened at the
Bank within the same month.

— The payments that are Outstanding Checks.
« Check recorded in the system not cashed yet.
— Thereceipts that are Deposits in Transit.
* Receipt recorded in the system that hasn't hit the bank yet.
— Any Adjustments made in the system.
« Adjustment to receipts, expenditures or fund balances.
— Any Other Adjusting Factors (OAF).

« Items that affect the reconciliation temporarily, usually due to timing differences or
recording errors.

Ohio Auditor of State
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How Am | Doing?
Vendor/Payee Payment Register

¢ The report shows how much paid out, to who and when by
the date posted.
— The amount charged to a specific account code.
— Will also show any adjustments.

Vendor/Payee Receipt Register

« The report shows how much was received, from who and
when by the date posted.
— The amount received against a specific account code.
— Will also show any adjustments.

Ohio Auditor of State
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The “Base Eight” Reports

» Fund Cash - “Big Picture” Position
e Where am | now? - Fund Status, Cash Summary by Fund
» Revenue-Receipt Position
* How much have | received? — Revenue Status
» Appropriation-Expenditure Position
* How much have | spent? Appropriation Status
* Planning-Organizing Position
* What have | planned to spend? Purchase Order Status
* Managing-Controlling Position

* How am | doing? Bank Reconciliation, Payment Register,
Receipt Register

www.ohioauditor.gov

Suggested Supplementals

*Wages and Overtime Summary
*Withholding Payments by W- ID

% -
* Investment Listing Fund Listing

* PO Listing * Revenue Receipt
* Resources Available for Register
Appropriation

* Comparison of Budgeted
and Appropriated

* Appropriation Payment Register

www.ohioauditor.gov

Where am | Now?
Fund Listing

The report shows how cash is available to be
used:
*The entity’s funds — number and description.
*Fund percentage of pooled cash.
*Overall fund balance per fund.
* Amount in investments (STAR Ohio, CD’s, etc.) if they
are non-pooled.
«Amount in Checking & Pooled Investments.
*Monies Reserved
*Encumbrances.
eUnclaimed Funds, Non-Spendable, Designated
nreserved Undesignated Fund Balance.

Ohio Auditor of State
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How Much Have | Spent?
Appropriation Payment Register

“Personalizes” the Appropriation Codes by showing
the payments made using that code.

* Payment # and Type.
* Posting and Transaction Date.

Vendor/Payee.

+ Amount spent and status.

4/4/2013
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How Much Have | Received?
Revenue Receipt Register

“Personalizes” the Revenue Codes showing how (from
who) you received the monies.

* Receipt # and Type.
« Posting and Transaction Date.

* Source.

* Amount received and status.

www.ohioauditor.gov

What Have | Planned to Spend?
PO/BC Listing

The report shows a snapshot of planned spending:

* The“Short List”
— PO/BC #, Type, Issue and Transaction Date.
— Vendor, PO Status, Codes used and description
— Amount encumbered.
already charged against the appropriation code.
Amount Adjusted and Amount Overspent.
— Authorized amount available to create a payment.

www.ohioauditor.gov




What Have | Planned to Spend?
Resources Available for Appropriation

* Thereport closely follows the Certificate of
Estimated Resources:
* The entity’s funds — number and description.
» Fund Balance and Reserved as of 12/31.
« Estimated current year Revenue (budget) minus Reserve.
» Total Estimated Resources.

www.ohioauditor.gov
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What Have | Planned to Spend?
Comparison of Budgeted and Appropriated

* The report closely follows a fund review of the
Certificate of Appropriations:
« The entity’s funds — number and description.
« Fund Balance and Reserved as of 12/31.
Estimated current year Revenue (budget) minus Reserve.
Total Estimated Resources.
Final Appropriation.
Variance.

ave Yost www.ohioauditor.gov

How Am | Doing?
Withholding Payments by Withholding ID

The report shows how much paid out for withholdings, to
who and when by the date posted.

— The amount charged to a specific account code.

— Employee and Employer Share.

www.ohioauditor.gov




How Am | Doing?
Wages and Overtime Summary

¢ The report shows how much paid out, to who (employee),
when by the date posted and the pay period paid.
— Gross, Regular and Overtime Wages.
— Regular and Overtime Hours.
— Leave used.
— Other and Non Cash earnings.

4/4/2013
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How Am | Doing?
Investment Listing

* Thereport shows a list of entity investments.
— Account name and description.
— Current Value.
— Interest Rate, Year to Date Interest and Total Interest.
— Purchased and Maturity Date.
— Closed Date and Closing Price.

www.ohioauditor.gov

Questions?
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Uniform Accounting Network
88 East Broad Street
Columbus, Ohio 43215

UAN Support Line

Phone: (800) 833-8261
Fax: (877) 727-0088

E-mail: uan_support@ohioauditor.gov
Web: http://UANLInk.ohioauditor.gov

www.ohioauditor.gov

Auditor of State

88 East Broad Street
Columbus, Ohio 43215

Phone: (800) 282-0370 Fax: (614) 466-4490
E-mail: contactus@ohioauditor.gov

http://www.ohioauditor.gov
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BUCKEYE VILLAGE, FRANKLIN COUNTY 3/15/2013 1:05:32 PM

Fund Status UAN v2013.1
As Of 3/14/2013
Checking &
% of Pooled
Fund Total Fund Investments Investments
Number Fund Name Pooled Balance (Non-Pooled) (Pooled)
1000 General 26.555% $838,755.39 $0.00 $838,755.39
2011 Street Construction Maint. & Repair 4.825% $177,406.68 $25,000.00 $152,406.68
2021 State Highway 1.379% $43,563.09 $0.00 $43,563.09
2091 Law Enforcement Trust - Drug 0.067% $2,118.84 $0.00 $2,118.84
2092 Police Vehicle Donations 0.079% $2,482.52 $0.00 $2,482.52
2093 Law Enforcement Training 0.000% $0.00 $0.00 $0.00
2094 Law Enforcement & Education 0.005% $160.00 $0.00 $160.00
2131 Police Disability and Pension Fund 2.627% $82,970.28 $0.00 $82,970.28
2901 Other Special Revenue 0.000% $0.00 $0.00 $0.00
5101 Water Operating 20.399% $644,296.63 $0.00 $644,296.63
5201 Sewer Operating 42.731% $1,349,652.74 $0.00 $1,349,652.74
5501 Pool and Recreation 0.265% $8,358.48 $0.00 $8,358.48
5702 Water OPWC Grant/Loan 0.000% $0.00 $0.00 $0.00
5703 Sewer Grant/Loan Construction 0.000% $0.00 $0.00 $0.00
5704 Water Tower Design 0.000% $0.00 $0.00 $0.00
5781 Utility Deposits 0.968% $30,578.94 $0.00 $30,578.94
9101 Unclaimed Monies 0.100% $3,160.90 $0.00 $3,160.90
9976 Private - Purpose Trust 0.000% $0.00 $0.00 $0.00
All Funds Total $3,183,504.49 $25,000.00 $3,158,504.49
Pooled Investments $2,021,040.10
Secondary Checking Accounts $180.00
Available Primary Checking Balance $1,137,284.39
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BUCKEYE VILLAGE, FRANKLIN COUNTY 3/15/2013 1:19:38 PM

Bank Reconciliation UAN v2013.1
Reconciled Date 1/31/2013

Prior UAN Balance: $3,175,722.17
Receipts: + $115,250.00
Payments: - $106,573.68
Adjustments: + -$450.00
Current UAN Balance as of 01/31/2013: $3,183,948.49
Other Adjusting Factors: + $0.00
Adjusted UAN Balance as of 01/31/2013: $3,183,948.49
Current Bank Balance as of 01/31/2013: $3,186,040.10
Deposits in Transit: + $0.00
Outstanding Payments: - $9,219.21
Outstanding Adjustments: + $0.00
Other Adjusting Factors: + $7,127.60
Adjusted Bank Balance as of 01/31/2013: $3,183,948.49

Balances Reconciled

Reconciliation Notes

Deflating Bank Errors: $7,127.60
| just want to balance and get on with it.

Governing Board Signatures

There are no outstanding receipts as of 01/31/2013.

There are no outstanding adjustments as of 01/31/2013.
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BUCKEYE VILLAGE, FRANKLIN COUNTY

3/15/2013 1:19:38 PM

Outstanding Payments UAN v2013.1
Reconciled Date 1/31/2013
Account Type Payment # Post Date Vendor / Payee Amount
PRIMARY Manual 45181 01/01/2013 A Bullseye Radiator Repair $5.00 *
PRIMARY Manual 45190 01/24/2013 ABCO Printing Plus, LLC $5.00 *
PRIMARY Warrant 45109 11/29/2012 Mary Goodadvice $800.00
PRIMARY Warrant 45167 01/23/2013 TRINA B. MARTIN $905.01 *
PRIMARY Warrant 45168 01/23/2013 Lewis A Michael $249.37 *
PRIMARY Warrant 45169 01/23/2013 Bobby S. Barton $749.47 *
PRIMARY Warrant 45170 01/23/2013 Adam Day $744.73 *
PRIMARY Warrant 45171 01/23/2013 Marilyn A. Orrison $261.83 *
PRIMARY Warrant 45183 01/19/2013 Bobby S. Barton $821.68
PRIMARY Warrant 45184 01/19/2013 Adam Day $744.73 *
PRIMARY Warrant 45185 01/19/2013 Robert Fairlaine $1,015.38 *
PRIMARY Warrant 45186 01/19/2013 Stevie L. Granger $964.95 *
PRIMARY Warrant 45187 01/19/2013 Jimmie Halie $139.41 *
PRIMARY Warrant 45188 01/19/2013 Gerald P. Smith $818.61 *
PRIMARY Warrant 45189 01/19/2013 Kelvin T. Youngstreet $994.04 *
$9,219.21

* Asterisked items were outstanding as of this bank reconciliation but have been subsequently voided.
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BUCKEYE VILLAGE, FRANKLIN COUNTY 3/15/2013 1:22:31 PM

Vendor / Payee Payment Register UAN v2013.1
By Vendor / Payee then Payment
Year 2013
Payment or Payment or Post Transaction Account Charge Type/
Receipt# Receipt Type Date Date Code Amount Status Number

Vendor / Payee : A Bullseye Radiator Repair

45181 AM 01/01/2013 01/17/2013 1000-110-190-0000 $5.00 \Y Direct

45181 AW 02/11/2013 02/11/2013 1000-110-190-0000 -$5.00 \% Direct
Payment Total: $0.00

45206 AW 02/11/2013 02/11/2013 1000-110-190-0000 $5.00 (@) Direct
Payment Total: $5.00

Vendor Total: $5.00

Vendor / Payee : ABCO Printing Plus, LLC

45190 AM 01/24/2013 01/24/2013 1000-110-190-0000 $5.00 \% Direct

45190 AW 02/11/2013 02/11/2013 1000-110-190-0000 -$5.00 \% Direct
Payment Total: $0.00

45207 AW 02/11/2013 02/11/2013 1000-110-190-0000 $5.00 @] Direct
Payment Total: $5.00

Vendor Total: $5.00

Vendor / Payee : Bestever Health Insurance Co.

45177 WH 01/11/2013 12/24/2012 1000-110-190-0000 $165.85 Y, Direct
45177 WH 01/11/2013 12/24/2012 1000-725-121-0000 $84.46 \% Direct
45177 WH 01/11/2013 01/11/2013 1000-110-190-0000 -$165.85 \% Direct
45177 WH 01/11/2013 01/11/2013 1000-725-121-0000 -$84.46 \% Direct

Payment Total: $0.00

Vendor Total: $0.00

Vendor / Payee : OHIO CHILD SUPPORT PAYMENT CENTER

45178 WH 01/23/2013 12/24/2012 5201-543-132-0000 $40.00 C Direct

Payment Total: $40.00

Vendor Total: $40.00

Vendor / Payee : OHIO PUBLIC EMPLOYEES RETIREMENT SYSTEM
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BUCKEYE VILLAGE, FRANKLIN COUNTY

3/15/2013 1:22:31 PM

Vendor / Payee Payment Register UAN v2013.1
By Vendor / Payee then Payment
Year 2013
Payment or Payment or Post Transaction Account Charge Type/
Receipt# Receipt Type Date Date Code Amount Status Number
Vendor / Payee : US Treasury
9-2013 EW 01/25/2013 01/18/2013 5201-543-213-0000 $21.10 C Direct
Payment Total: $1,686.50

Vendor Total: $2,698.66

Type: AM - Accounting Manual Warrant, AW - Accounting Warrant, CH - Account Charge, MR - Memo Receipt, WH -
Withholding Warrant, EW - Electronic Withholding Payment, POS ADJ - Positive Adjustment, NEG ADJ - Negative

Adjustment
Status: C — Cleared, O - Outstanding, V — Voided, B - Batch

Voided items are not included in the totals.
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BUCKEYE VILLAGE, FRANKLIN COUNTY 3/15/2013 1:23:03 PM

Vendor / Payee Receipt Register UAN v2013.1
By Vendor / Payee then Receipt
Year 2013
Receipt Post Transaction Account Receipt Charge Type/
Receipt # Type Date Date Code Amount Status Number
Vendor / Payee: Utilities Dept.
1-2013 STD 01/01/2013 12/24/2012 5101-541-0000 $9,000.00 C
1-2013 STD 01/01/2013 12/24/2012 5201-541-0000 $27,000.00 C
1-2013 NEG. ADJ. 01/15/2013 01/15/2013 5101-541-0000 -$450.00 C
Receipt Total: $35,550.00

Vendor Total: $35,550.00

Type: STD = Standard Receipt, MEMO = Memo Receipt, POS ADJ = Positive Adjustment, NEG ADJ = Negative
Adustment, RW = Reduction of Receipt

Status: C — Cleared, O - Outstanding, V — Voided

Voided items are not included in the totals.
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Payee:

Payment Number:
Payment Type:
Payment Date:
Status:

US Treasury

2-2013

EW
01/11/2013
Cleared

Appropriation Account

BUCKEYE VILLAGE, FRANKLIN COUNTY
Withholding Payment by Withholding ID

Employee Amount

3/15/2013 1:28:06 PM
UAN v2013.1

Employer Amount

Withholding ID:

Total:
Withholding ID:

Total:
Withholding ID:

Total:

2 - Federal Income Tax

1000-110-190-0000
1000-710-160-0000
1000-725-121-0000

3 - Medicare

1000-110-190-0000
1000-710-160-0000
1000-715-111-0000
1000-725-121-0000
1000-110-213-0000
1000-715-213-0000
1000-725-213-0000

5 - Social Security

1000-715-111-0000
1000-715-212-0000

Total Employee and Employer:

Total Payment:

$529.33 $0.00
11.37 0.00
150.84 0.00
$691.54 $0.00
$73.24 $0.00
4.35 0.00
13.80 0.00
19.52 0.00
0.00 73.24
0.00 18.15
0.00 19.52
$110.91 $110.91
$39.90 $0.00
0.00 58.90
$39.90 $58.90
$842.35 $169.81
$1,012.16

Page 1 of 10



Payee:

Payment Number:
Payment Type:
Payment Date:
Status:

BUCKEYE VILLAGE, FRANKLIN COUNTY

Withholding Payment by Withholding ID
Year 2013

REGIONAL INCOME TAX ASSOCIATION
3-2013

EW

01/11/2013

Cleared

Appropriation Account Employee Amount

3/15/2013 1:28:06 PM
UAN v2013.1

Employer Amount

Withholding ID:

Total:

30 - Local Earnings Tax

Total Employee and Employer:

Total Payment:

1000-110-190-0000 $50.52 $0.00
1000-710-160-0000 3.00 0.00
1000-715-111-0000 9.50 0.00
1000-725-121-0000 13.46 0.00
$76.48 $0.00
$76.48 $0.00

$76.48

Page 2 of 10
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