
 
From: Auditor of State’s Center for Audit Excellence 
 
To: 

 
All IPA Firms 

Subject: OPCS Auditor Training Manual 

Date: October 26, 2018 

	 	

The Treasurer of State recently completed a manual for auditors to use to assist in navigating the 
Ohio Pooled Collateral System (OPCS). The manual is attached and also available on their website 
at https://opcs.ohio.gov/login#/faqhelp. 
 
Please note this manual is geared towards Auditor of State employees; however can also be applied 
to Independent Public Accountants (IPAs) performing audits on behalf of the Auditor of State.  
Please refer to correspondence sent to all IPAs on May 24, 2018 regarding establishing the 
appropriate read only access to OPCS.   
 
Questions related to the Ohio Pooled Collateral System can be directed to Jesse Carroll at 
jmcarroll@ohioauditor.gov. 
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1.1 OPCS Overview 
The Ohio Pooled Collateral System (OPCS) allows for an eligible Ohio public depository (e.g. a bank) to 

pool collateral to secure Ohio’s public deposits. The State Legislature established OPCS in 2015 and the 

Ohio Treasurer’s Office is the sole administrator and monitor of the program. OPCS is one of two 

options available to Financial Institutions to collateralize public deposits. 

Under OPCS, the Treasurer’s Office will ensure that participating Financial Institutions pledge sufficient 

collateral and that there is a security interest in such collateral. OPCS will safeguard deposits of public 

funds, allow greater efficiency, and seeks to reduce costs for both participating Public Units and 

Financial Institutions. 

The Treasurer’s Office will operate, create, and maintain OPCS for use by Financial Institutions, Public 

Units, Trustees, and State Auditors via an online portal for the efficient and transparent reporting and 

monitoring of public deposits and corresponding collateral. OPCS will serve as a platform to receive 

information, analyze data, and report the balance of public deposits and corresponding collateral to 

participating Financial Institutions and Public Units. The Treasurer’s Office will record the pledged 

collateral positions, price the pledged collateral, and reconcile the pledged collateral to the Trustee’s 

report. Each business day the Federal Reserve is open, OPCS will calculate and report each Financial 

Institution’s collateral sufficiency by reviewing the required rate of collateral to the total market value 

of collateral and the total amount of uninsured public deposits. 

Public Units are responsible for periodically reviewing the balance of public deposits reported to OPCS 

to ensure accuracy. Public Units can compare their Financial Institution’s total pooled collateral amount 

to the total pooled deposit amount on OPCS. For the first time, Public Units will be able to see daily 

collateral reports, instead of the monthly or quarterly reports historically provided by Financial 

Institutions. 

Ohio’s local governments maintain control and flexibility in handling their public deposits, retain the 

authority to select their Financial Institution, and can require collateral above the state statutory rate. 
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1.2 Creating an Account 
Auditor of State Users (AOS) will be invited to join OPCS when an AOS Administrator User adds a new 

AOS User to OPCS.  

1. The new AOS User will receive an email to join OPCS
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2. The User will be prompted to create a password 

 

 
 

3. A message will appear when the password has been successfully created 

 

 
 

4. After successful creation of the password, the User can login to OPCS 
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1.3 AOS User System Login 
Usernames and Login Credentials will be provided by TOS. 

1. Navigate to OPCS home page: opcs.ohio.gov 

 

2. Add credentials provided by TOS 

a. Your username is your email address used to create your credentials 

 

 

 

3. Click on Sign In after credentials have been added 

 

 
 

4. User will be redirected to OPCS Home Page 

 

5. The content on the File Receipt Dashboard, the Deposit Information and Sufficiency Dashboard, 

and the Collateral Valuation Dashboard will be viewable for all AOS Users. 
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1.4 Resetting Your Password 
 

1. If you forgot your password, navigate to the OPCS login area 
 

2. Click Forgot your password? in the login area 
 

 
 

3. The Forgot Password dialogue box will appear below 
 

4. Enter your email address then click Send reset email  
 

 
 

5. The user will receive the following acknowledgment 
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6. Follow the prompts in the email 
 

 
 

7. Once redirected to the OPCS website, reset your password by typing your new password in 
the Choose Password box and again in the Confirm Password box 
 

 
 

8. Click Set Password  
 

9. Your password has been reset 
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1.5 User Settings 
The settings page allows the user to change their password and log out  

1. There are two ways to navigate to the Settings page.  

 

a. Click Settings on the left navigation panel  

 
  

 

b. Or Click User then click Settings. 

 
 

2. If you would like change your password, follow these steps: 

a. If you know your password, but wish to change it, navigate to the Settings page 

 

b. Once on the Settings page, type your old password and new password into the boxes 

at the top of the page under “Change Password” 

 
 

 

c. Click Change Password 

 



11 
 

d. Password has been updated 

 
 

3. To log out of the OPCS portal, the user can either: 

a. Scroll to the bottom of the Settings page and click Log Out 

 
b. or click User in the top right hand corner then click Log Out 
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2.1 File Receipt Dashboard 
The File Receipt Dashboard will reflect the actions taken in the FI File Upload 

1. To get to the File Receipt Dashboard, use the navigation bar on the left side of the screen. Click 

Home 

 

   
 

2. The Home page contains 3 tabs, the first tab is the File Receipt Dashboard. This is also the 

default dashboard. 

 

3. Two Daily File Receipts will be reflected in the Dashboard: PU Demographic File and Daily 

Balance File 

 

 
 

4. The FI File Receipt Dashboard will include the following for each of the 2 Daily Files: 

a. Timestamp for when the file was received 

b. File Type 

c. Sequence of File 

d. Timestamp for when the file was processed 
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5. The information for the File Receipt Dashboard is as follows: 

a. Level 1 

i. Financial Institution  

ii. FDIC Cert # 

iii. Date (Current, Previous) 

iv. Daily Demographic 

1. File received (Date and Timestamp) 

2. File type 

3. Sequence # 

4. File processed (Date and Timestamp) 

v. Daily Balance 

1. File received (Date and Timestamp) 

2. File type 

3. Sequence # 

4. File processed (Date and Timestamp) 

 

6. To drill down to view more information, click the  button to the left of the financial 
institution’s name 

 

7. When the user drills down, a “Bread Crumb” list appears above the data. Use the list labeled 
Drill Down Level to navigate through a search and go back to a previous data set 
 

 
 

8. Once you drill down to more detailed information, you can export the data to an excel 
document. Do so by clicking the “Export to Excel” button. 

 
 

9. The user will be able to easily view the FI file submissions due to the color key (for the file 
deadline, please see the OPCS Operating Policies) 

a. GREEN: File received on time 

b. YELLOW: Missed first deadline, but met second deadline 

c. RED: Missed second deadline 
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2.2 Deposit and Sufficiency Dashboard 
The Deposit and Sufficiency Dashboard will reflect the actions taken in the FI Daily Balance File 

1. The Home page contains 3 tabs, to navigate to the Deposit Information and Sufficiency 

Dashboard, Click the middle tab that says Deposit Information & Sufficiency 

 

The Default view is the Financial Institution View. To view from a Public Unit view click on 

Public Unit View  

 

 
 

2. The Deposit Information and Sufficiency Dashboard will reflect the actions taken when the FI 

Daily Balance File and the Position and Valuation File are uploaded to OPCS 

 

3. The first level of the Dashboard will provide a high level overview for the Ledger Date 

 

4. To drill-down to more detailed information, click the  button  

 

5. When the user drills down, a “Bread Crumb” list appears above the data. Use the list labeled 

Drill Down Level to navigate through a search and go back to a previous data set  

 

 
 

6. The drill down will be as follows:  

a. Level 1 

i. Tax ID 

ii. Date (Current, Previous) 

iii. Financial Institution (Total Number of FIs) 

iv. Portfolio ID: (Total Number of Portfolio IDs) 
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v. Principal (Total $ Amount 

vi. Accrued Interest (Total $ Amount) 

vii. Balance (Total $ = Total Principal + Total Accrued Interest) 

viii. Proxy FDIC  Coverage 

ix. Uninsured Balance: Sum of account level uninsured balances 

x. Excess or Deficiency: Sum of account level net collateral amount 

b. Level 2 

i. FI Name 

ii. FDIC Cert # 

iii. Pool ID: Total # of Pool IDs 

iv. Portfolio ID: Total # of Portfolio IDs 

v. Principal: Total $ Amount 

vi. Accrued Interest (Total $ Amount) 

vii. Balance (Total $ = Total Principal + Total Accrued Interest) 

viii. Proxy FDIC  Coverage 

ix. Uninsured Balance: Sum of account level uninsured balances 

x. State Collateral Floor: Sum of account level state collateral floor 

xi. Bank Monitoring Floor: Sum of account level bank monitoring floor 

xii. Economic Monitoring Floor: Sum of account level economic monitoring floor 

xiii. TOS Cushion: Sum of TOS Cushion 

xiv. Required Collateral: Sum of all the account level required collateral 

xv. Collateral Allocation: Sum of account level allocation 

xvi. Collateral Allocation Percentage of Uninsured Balance: Sum of allocation/sum 

of uninsured balance (%) 

xvii. Uncovered Balance (Total $ amount) 

c. Level 3 

i. Pool ID 

ii. Pool Name 

iii. Portfolio ID: Total # of Portfolio IDs 

iv. Principal: Total $ Amount 

v. Accrued Interest (Total $ Amount) 

vi. Balance (Total $ = Total Principal + Total Accrued Interest) 

vii. Proxy FDIC  Coverage 

viii. Uninsured Balance: Sum of account level uninsured balances 

ix. State Collateral Floor: Sum of account level state collateral floor 

x. Bank Monitoring Floor: Sum of account level bank monitoring floor 

xi. Economic Monitoring Floor: Sum of account level economic monitoring floor 

xii. TOS Cushion: Sum of TOS Cushion 

xiii. Required Collateral: Sum of all the account level required collateral 

xiv. Collateral Allocation: Sum of account level allocation 

xv. Collateral Allocation Percentage of Uninsured Balance: Sum of allocation/sum 

of uninsured balance (%) 

xvi. Uncovered Balance (Total $ amount) 

d. Level 4 
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i. Portfolio ID 

ii. Portfolio Name Portfolio ID: Total # of Portfolio IDs 

iii. Principal: Total $ Amount 

iv. Accrued Interest (Total $ Amount) 

v. Balance (Total $ = Total Principal + Total Accrued Interest) 

vi. Proxy FDIC  Coverage 

vii. Uninsured Balance: Sum of account level uninsured balances 

viii. State Collateral Floor: Sum of account level state collateral floor 

ix. Bank Monitoring Floor: Sum of account level bank monitoring floor 

x. Economic Monitoring Floor: Sum of account level economic monitoring floor 

xi. TOS Cushion: Sum of TOS Cushion 

xii. Required Collateral: Sum of all the account level required collateral 

xiii. Collateral Allocation: Sum of account level allocation 

xiv. Collateral Allocation Percentage of Uninsured Balance: Sum of allocation/sum 

of uninsured balance (%) 

xv. Uncovered Balance (Total $ amount) 

e. Level 5 

i. Account Name (sort) 

ii. Account Name 2 (sort) 

iii. Account # (last 4 digits) 

iv. Account Type: Demand or Time and Savings 

v. Principal: Total $ Amount 

vi. Accrued Interest (Total $ Amount) 

vii. Balance (Total $ = Total Principal + Total Accrued Interest) 

viii. Proxy FDIC  Coverage 

ix. Uninsured Balance: Sum of account level uninsured balances 

x. State Collateral Floor: TOS determined floor % 

xi. State Collateral Floor: TOS determined floor $ 

xii. Bank Monitoring Floor: % 

xiii. Bank Monitoring Floor: $ 

xiv. Account Negotiated Floor: Floor negotiated between PU and FI % 

xv. Account Negotiated Floor: $ 

xvi. Economic Monitoring Floor: % 

xvii. Economic Monitoring Floor: $ 

xviii. Aggregate Collateral Floor (State Collateral Floor + Bank Monitoring Floor + 

Economic Monitoring Floor) % 

xix. Aggregate Collateral Floor $ 

xx. TOS Cushion: % 

xxi. TOS Cushion $ 

xxii. Total Floor Required: [$ = Greater of (State Collateral Floor + Bank Monitoring 

Floor + Economic Monitoring Floor) or (Account Negotiated Floor + TOS 

Cushion)] 

xxiii. Required Collateral: [Total Floor Required % * Total Market Value of Collateral 

($)] 
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xxiv. Collateral Allocation: ($) 

 

 

7. The user will have the ability to export the dashboard to an Excel document by selecting Export 

to Excel 

 

 
 

8. The user will be able to easily view their level of collateralization due to the color key 

a. GREEN: Sufficiently Collateralized 

b. YELLOW: Under TOS Cushion 

c. RED: Not Sufficiently Collateralized 
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2.3 Collateral Valuation Dashboard 
The Collateral Valuation Dashboard will reflect the actions taken in the Collateral Valuation File 

1. The homepage contains 3 tabs, click the third tab, labeled Collateral Valuation to navigate to 

the Collateral Valuation Dashboard 

 

 
 

2. The Collateral Valuation Dashboard will reflect the actions taken when the Position and 

Valuation File is uploaded to OPCS 

 

3. The first level of the Collateral Valuation Dashboard will provide a high level overview for the 

Ledger Date 

4. To drill-down to more detailed information, select the  button 

 

5. When the user drills down, a “Bread Crumb” list appears above the data. Use the list labeled 

Drill Down Level to navigate through a search and go back to a previous data set 

 

 
 

6. The user will have the ability to export the dashboard to an Excel document by selecting Export 

to Excel  

 

7. The Dashboard drill down will be as follows:  

a. Level 1 
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i. Financial Institution 

ii. Date (Current, Previous) 

iii. Pool ID: [Total Number of Pool IDs] 

iv. Collateral Trustee: [Total Number of Trustees] 

v. Par Value/Original Face: [Total (Standard)] 

vi. Current Face: [Total (Standard)] 

vii. Market Value: [Total ($)] 

viii. Accrued Interest: [Total $ Amount Pledged] 

ix. Total Collateral Value: [Total $ Amount Pledged] 

b. Level 2 

i. Pool ID 

ii. Pool Name 

iii. Collateral Trustee: [Total Number of Trustees] 

iv. Par Value/Original Face: [Total (Standard)] 

v. Current Face: [Total (Standard)] 

vi. Market Value: [Total ($)] 

vii. Accrued Interest: [Total $ Amount Pledged to Pool] 

viii. Total Collateral Value [Total $ Amount Pledged to Pool] 

c. Level 3 

i. Collateral Trustee 

ii. Trustee Account Number 

iii. Par Value/Original Face: [Total (Standard)] 

iv. Current Face: [Total (Standard)] 

v. Market Value: [Total ($)] 

vi. Accrued Interest: [Total $ Amount Pledged to Particular Trustee] 

vii. Total Collateral Value: [Total $ Amount Pledged to Particular Trustee 

d. Level 4 

i. CUSIP 

ii. TOS Position # 

iii. Security Description 

iv. Asset Type 

v. Maturity Date 

vi. Interest Rate (%) 

vii. Days Until Maturity 

viii. Par Value/Original Face (Standard) 

ix. Current Face (Standard) 

x. Market Value ($) 

xi. Accrued Interest [$ Amount] 

xii. Total Collateral Value [$ = Clean Price Market Value + Accrued Interest] 
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3.1 Profile Management 
AOS Users can view the profiles for Trustees, Financial Institutions, and Public Units participating in 

OPCS. 

1. Navigate to the profiles by selecting Profile Management in the left navigation panel 

 
 

2. Select from the profile options: Trustee, Financial Institutions, or Public Units 
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3.2 Trustee Profiles 
 

1. If the Trustee option is selected the User will be directed to the Trustees page 

 

1. This table can be downloaded by selecting the Export to Excel button  

2. Select the Details button for more information on the Trustee 

 

3. The User will be redirected to the Trustee Profile 

 

 
 

4. To view the Financial Institutions associated with the Trustee by selecting the Financial 

Institutions Tab in the Profile 
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5. This table can be downloaded by selecting the Export to Excel button  

 

6. To view the details of the Financial Institution Profile by selecting the Details  button. 

For more details regarding the Financial Institution profile, see Section 3.3  

 

7. To view the Collateral Accounts Associated with the Financial Institution select the Collateral 

Accounts button  

 

8. This table can be downloaded by selecting the Export to Excel button  

 

9. Select the Details  button to view additional information on the collateral account 

including collateral pledged 
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10. This table can be downloaded by selecting the Export to Excel button  

 

11. Select the Details  button to view additional information on the collateral listed in the 

table  
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3.3 Financial Institution Profiles 
 

1. If the Financial Institution option is selected the User will be directed to the Financial 

Institution page 

 

2. This table can be downloaded by selecting the Export to Excel button  

 

3. Select the Details button for more information on the Financial Institution  

 

4. The User will be redirected to the Financial Institution Profile 

 
 

5. To view the Pools associated with the Financial Institution by selecting the Pools Tab in the 

Profile 
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6. This table can be downloaded by selecting the Export to Excel button  

 

7. To view the details of the Pool select the Details  button. 

 

 
 

8. To view the Deposit Accounts Associated with the Financial Institution select the Deposit 

Accounts button  
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9. This table can be downloaded by selecting the Export to Excel button  

 

10. To view further information regarding the accounts select the Details   button on the far 

right side of the table  
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11. The Ledger Date can be changed using the drop down menu to show a selected date  

 
12. To view the Collateral Accounts Associated with the Financial Institution select the Collateral 

Accounts button  

 

 

13. This table can be downloaded by selecting the Export to Excel button  

 

14. To view the Trustee information for the selected Financial Institution select the Trustee Tab in 

the profile. For more details regarding the Trustee profile see section 3.2  

 
 

15. This table can be downloaded by selecting the Export to Excel button  

 

16. To view the Public Units associated with the Financial Institution select the Public Units Tab in 

the Profile. For more information regarding Public Unit Profiles see Section 3.4  
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17. This table can be downloaded by selecting the Export to Excel button  
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3.4 Public Unit Profiles 
 

1. If the Public Unit option is selected the User will be directed to the Public Unit page 

 

2. This table can be downloaded by selecting the Export to Excel button  

 

3. Select the Details button for more information on the Public Unit  

 

4. The User will be redirected to the Public Unit Profile 
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5. To view the Financial Institutions associated with the Public Unit select the Financial 

Institutions Tab in the Profile. For more information regarding Financial Institution profiles see 

Section 3.3 

 

 

6. This table can be downloaded by selecting the Export to Excel button  

 

7. To view the accounts associated with the Public Unit, select the Accounts  button  

 

8. This table can be downloaded by selecting the Export to Excel button  

 

9. Further details about the accounts can be viewed by selecting the Details   button on the 

far right side of the table  
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10. The Ledger Date can be changed using the drop down menu to show a selected date  
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4.1 Users (Only Viewable by AOS Administrators) 
AOS Administrators can review, add, and delete Read-Only Users in OPCS. 

1. Navigate to the Users tab using the navigation panel on the left hand side  

 

 
 

2. To view current Users review the table on the Users page. The table can be sorted by using the 

Roles menu  

 

 
 

3. To download the table select the Export to Excel  button in the upper left 

hand corner of the table 
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4.2 Adding an AOS User 
AOS Administrator Users can add additional Read-Only Users to OPCS 

1. To add a new User select the button on the upper right hand corner of the page 

 

 
 

2. A contact page will open and input the required information to create a new user 
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3. Select Create Contact to save the information and send a credentialing email to the new User 
 

 
 

4. A green confirmation box will appear when the contact is successfully created 

 

5.   To Add an AOS Administrator User to OPCS, contact TOS at support@opcs.ohio.gov   

mailto:support@opcs.ohio.gov
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4.3 Removing an AOS User 
AOS Administrator Users can remove additional Read-Only Users to OPCS 

1. To remove an AOS user from OPCS, select the Details  button associated with the contact  

 
 

2. The Users Contact Page will open 
 

 
 

3. Select Remove Contact  
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4. A message will appear confirming the contact has been removed 

 

5. To remove an AOS Administrator Contact, please contact TOS at support@opcs.ohio.gov  

  

mailto:support@opcs.ohio.gov
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5.1 Public Unit Reports 
This area displays two PU Reports, the PU Attestation Report and the PU Never Logged In Report 

1. To open the Public Unit  Report click Public Unit Reports on the left hand navigation panel 
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5.2 PU Attestation Report 
The report shows the attestation status for all public units.  

1. To open the Public Unit Attestation Report click Public Unit Reports on the left hand 

navigation panel 

 

 

2. The PU Attestation Report can be sorted and filter by column 

 

 



39 
 

3. To export this information  into an Excel file, click Export to Excel   in 

the top right hand corner of the grid 
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5.3 Public Unit Never Logged In Report 
The report shows active Public Unit Contacts who meet the following criteria: 
• Associated to an active Public Unit 
• Serve as the Primary Contact for that Public Unit 
• Associated to an active Financial Institution with and active Profile Status 
• Have received an Invite to join OPCS 
• Have never logged into OPCS 
 
1. To open the Public Unit Never Logged In Report, click Public Unit Reports on the left hand 

navigation panel 
 

 

 

2. Select the PU Never Logged In Report Tab 
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3. Use the drop down boxes across the top of the report to select a date range 

 
 

4. To export this information to an Excel file, click Export to Excel  
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6.1 FI Collateral Report 
The report shows days that a particular Public Unit (by Portfolio ID and Tax ID) was insufficiently 
collateralized.  

 
1. To open the Sufficiency Report, click FI Collateral Report  on the left hand navigation panel 

 

 
 
2. A collateral sufficiency report can be reviewed for any business day OPCS accepted files. To 

change the ledger date viewed select the calendar icon  next to the ledger date menu.  
 

 
 

3. To view a collateral sufficiency report, you must select a Financial Institution and a Pool using 
the drop down menu on the report page.  
 

4. To export this information  into a PDF file, click Export PDF  in the top right 
hand corner  
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6.2 Collateral Trustee Collateral Report 
The report shows the collateral held by a Trustee on a specified day 
 
1. To access the Collateral Trustee Collateral Report, click the TR Collateral Report button on the 

left navigation panel 
 

 
 

2. Use the drop down boxes across the top of the report to toggle between Position Date, 
Trustee, and Financial Institutions. 
 

 
 

3. To export this information to an Excel file, click Export PDF  
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6.3 Public Unit Insufficiency Report 
The Public Unit Insufficiency Report shows days that a particular Public Unit (by portfolio ID and tax 

ID) was insufficiently collateralized 

1. To access the Public Unit Insufficiency Report, click the Public Unit Insufficiency Report button 

on the left navigation panel 

 

 
 

2. To export this information to an Excel file, click Export to Excel  

 

 

3. Use the drop down boxes across the top of the report to toggle between Portfolio IDs, Tax IDs, 

and different ranges of Dates 

 

 

 
 

 


